


OTBETCTBEHHOCTh 3a OpraHU3alldi0 W COCTOSIHUE JIETONPOU3BOJICTBA B
o0pa3oBaTeIbHON OpraHU3aliy HECET PYKOBOJIUTENb, KOTOPBIM:

- Ha OCHOBaHMU PekomeHnanumii pazpaboraTte U yTBepAuTH MHCTpYKIIHMIO O
JEJIONPOU3BOACTBY M HOMeHKnatypy aen MBOY « COII Ne2 »ropoackoro
okpyra Cynaxk,

-KOHTPOJUPYIOTCS  COONIOJeHUs TpeboBaHUI yTBepkJaeHHbIX B MBOY
«COII Ne2y» ropoackoro okpyra Cypak MHCTpyKUMH IO BEIEHUIO JI€JOBOM
JIOKYMEHTAIINH;

- POBOJIATCSI MPOBEPKU COCTOSIHUSA JIETOTPOU3BOJICTBA;

-00ecreunBaeTCs METOIUYECKOe PYKOBOJCTBO, MHCTPYKTaXX W KOHTPOJIbL 3a
cOOJIIOICHUEM YCTAHOBJIEHHOTO MOPsJIKa pabOThI C JOKYMEHTAMM;

- VHULUMPYETCA TOBBINICHUE KBalu(uUKanuu pabOTHUKOB MO BOMPOCAM
JIEJIONPOU3BOJICTRA;

- YIOCTOBEPSAIOTCS TOAMNHUCHIO U MIEYAThIO0 IOKYMEHTHI.

Henocpencreenno Benércsa nenonpou3BoactBo B MBOY «COHI  Ne2y
ropojickoro okpyra Cygak cekpeTapb PyKOBOJIUTENS U (WJIM) OTBETCTBEHHBII
3a BeJeHHe JeJONMPOU3BOACTBA, KOTOPBI Ha3HAYaeTCs IMPUKA30M JIUPEKTOpa
MBOY « COHLI Ne2y ropoackoro okpyra Cynak.

Cexkperapb pyKOBOAUTEJSI B COOTBETCTBHM C BO3JI0KCHHBIMHM HA HEro
3aga4amMm:

- OCYIIECTBIISIET PETUCTPALIMIO U YUET TOKYMEHTOB;

- OpraHu3yeT JIOKYMEHTO000poT, GOPMUPOBAHUE /1], UX XPAHECHHUE;

- OCYUIECTBJISIET TEKYIIUHA KOHTPOJIb 32 CBOEBPEMEHHBIM PACCMOTPEHHEM M
MPOXOXKJIECHHUEM JIOKYMEHTOB 00pa30BaTeIbHONM OpraHU3allNH;

- o0ecrneunBaeT COONIOJIEHWE E€IUHBIX TPEOOBAaHUNM MO TMOJATOTOBKE
JIOKyMEHTOB U OpraHu3aiuu padoThl ¢ HHUMH B YCJIOBHSIX DJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

- 00001IaeT nHpopMaIu 006 00beMax JOKYMEHTO0O0POTa;

- Opranu3yetr (OpMHUpPOBAHUE U XPAHEHUE TOKYMEHTAIMOHHOTO (POHIIA U €ro
UCIIOJIb30BaHUE.

MBOY «COII Ne 2» ropoackoro oxkpyra Cynak Brpase NIPUMEHSATHb B
cBoeil AeATEJIbHOCTH 3JIEKTPOHHBIN AOKYMEHTO000poT, KOTOPBIN
npeaycMaTpuBaeT  CO3JaHUE, TMOJNHCAaHUE, MCIOJIb30BAaHUE M XPAHCHHE
JIOKYMEHTOB, CBSI3aHHBIX C JIESITEIHLHOCTHIO 0OOpa30BATEIIbHOW OpraHu3alvu, B
AJIEKTPOHHOM BHUJe 0e3 AyOnupoBaHus Ha OymakHOM Hocutese. PemieHue o
BBE/J€HUM IJIEKTPOHHOTO JTOKYMEHTO000POTAa U MOPSI0K €ro oCyuecTBIeHUs
yrBepxaawrcs MBOY «COIII  Ne 2» ropoackoro okpyra Cynak mo
COIVIACOBAHMIO C ee yUpeauTeJieM.

Bces nesioBasi JOKyMeHTAIIUSI XPAHUTCH B CNENHATBLHO 000PYI0BAHHBIX
noMeleHusix, mkadgax uiau ceiigax c coomonenuem TpedoBanmnii denepaabHOTO
3akoHa Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-®3 «O nepcoHAIbHBIX
JAHHBIX).

PabGorarh ¢ JOKyMeHTAMU BHe CJIY:K€OHbIX MOMeLIeHU i 3anpenaercs.



2. JokyMeHTHI 00pa30BaTeJIbLHON OPraHNU3AINHA.

Jupextop MBOY « COHLI Ne2» ropoackoro okpyra Cyaak wid JIUIIO,
UCIIOJIHSIONIEE €ro OOS3aHHOCTH, M3AaeT NPHKA3bl, HHCTPYKUMH, MPaBWJA,
MOJIOKEHNS, 00s13aTe/IbHbIE JI1 MCTIOJTHEHUS BCeMH PA0OTHUKAMM.

Xoa oOcyxXIieHHs BOMPOCOB HA 3acCElaHUsIX KOJUICTHAIbHBIX OPraHoB,
COBETOB, COOpaHMSX, COBEIIAHHUSIX M pELIEHUs, IPUHUMAEMbIE Ha HUX,
(UKCUPYIOTCA B POTOKOJIAX.

JUIst OCyIIECTBIEHUSI ONEPATUBHBIX CBA3EH C JAPYTMMH OpPraHU3ALMIMHU U
TpaXAaHaMU HCIOJB3YIOTCA Takue (HOpMbl, Kak MUCbMa, (DaKChl, TEIErpaMMBI,
TeIeOHOTPAMMBI.

JIns oCylIecTBIIGHUsS] TpUEMa, YBOJBHEHHS, IMEpeMElIeHUusT pabOTHUKOB,
MPEIOCTABICHUSI UM OTITYCKOB O(QOPMIISIIOTCS TPYJOBBIE JOTOBOPHI, MPUKA3BI IO
JUYHOMY COCTAaBY, 3asBJICHUS, TPYIOBbI€ KHUKKH, IMYHbIE KAPTOUKHU U JIP.

Y4eOHo-nexarornyeckasi AOKyMeHTALMA.

YuyeOHast AOKyMeHTamusi — 3TO KOJWYECTBEHHAss M KadeCTBEHHas
XaPaKTEePUCTHKU COCTOSIHUA Y4eOHOHM, METOAUYECKONl M BOCHHUTATEIbHOI
padoThI 00pa30BaTEIbLHON OPraHU3ALMM.

[legarornueckue pabOTHUKHU npu peanu3anuu OCHOBHBIX
o0meo0pa3oBaTeNbHbBIX IPOrpaMM  OCYIIECTBIISIIOT MOATOTOBKY  CIEAYIOIIEH
nokyMeHTaluu (mpuka3 Munuctepcra npocselienust Poccuiickoit @enepauuu ot
21.07.2022 No 582 «OO0 yTBEpKIE€HUU NEPEYHS JAOKYMEHTAlUW, MOATOTOBKA
KOTOPOM OCYLIECTBISECTCS MEJaroriuecKuMu pabOTHUKaMU TIpU  peasu3aiiu
OCHOBHBIX 00I111€00pa30BaTEIbHBIX MPOTPAMMY):

- pabodas mporpamma y4eOHOro mpeameTa, yueOHOTro Kypca (B TOM 4uciie
BHEYPOUYHOU JESITENbHOCTH), YYEOHOTO MOIYJIS;

- )KypHaJI yuyeTra ycleBaeMOCTH;

- KypHaJl BHEYPOUHOU MAEATEIBbHOCTH (Il MEeNarormyeckux pabOTHUKOB,
OCYLIECTBIISIOIINX BHEYPOUHYIO AESATENBHOCTD);

-IJIaH  BOCHUTATENIbHOM paboThl (IJIs1 TMEJAaroru4ecKux paOOTHHUKOB,
OCYIIECTBISIOMUX (QYHKIIUU KIACCHOTO PYKOBOJIMUTEIIS);

- XapaKTepUCTHKa Ha o0yyJarorierocs (I1o 3ampocy).

- Pabouass mporpamMma BocmuTaressl, WHCTPYKTOpa MO (U3UYECKON KYJIbTYpE;
- KommiiekcHO-TeMaTuyeckoe ¢ KaJIeHAAPHOE IUIAHUPOBAHUE MY3bIKAIBLHOIO
PYKOBOAMUTENS CTPYKTYPHOIO IMOAPA3/ICIICHUS.

JIOKyMEHTBI TOJDKHBI 0()OPMIIATHCSI CBOCBPEMEHHO, YETKO, pa30opunBo, 0e3
MOJTYMCTOK, ITOMApOK, BBI3BIBAIOIINX COMHCHHE B TPABHJIBHOCTH BHECEHHBIX
JTaHHBIX.

3anucu_B_JIOKYMEHTAX J10/LKHbI _NPOW3BOAMTHLCS _TeJIeBOi _ PYYKOii
YEpPHOIO IBETA.




Ommbka, momymieHHass B TEKCTE WM MHU(PPOBBIX JTAHHBIX JTOKYMEHTA,
UCIIPABISIETCSl  CIEAYIONIMM  00pa3oM: OmHUOOYHbIE CJI0BA WIH UHUPPHI
3a4ePKUBAIOTCH TAK, YTOObI MOKHO ObLIO NMPOYECTh 3a4YEePKHYTOE, a CBEPXY,
Ju00 pAIOM, MO0 HA MOJSAX MUIIYTCH YTOYHEHHbIe JaHHbIe. Bce BHeceHHbIE
UCIIpaBJICHUS JOJKHBI OBITh OTFOBOPEHBI U 3aBepPeHbl MNOANMUCAMH JIHII,
opopMUBIINX JOKYMEHT. 3a JOCTOBEPHOCTb CBEACHHUH, COIEpKalluXcs B
JIOKyMEHTaX, HajyIiexkaniee ux ohopMIiIeHHe HECYT OTBETCTBEHHOCTh JI0JDKHOCTHBIE
JU1a, TTOANKUCABIINE TJOKYMEHT.

B cocraB pokymentoB MBOY « COIII Ne2y ropoackoro okpyra Cymax
BXOJIAT:
- OpTraHU3aITMOHHBIC JOKYMEHTHI;
-yCTaB OpraHU3alIuy;
- IOTOBOP C YUPEAUTETIEM;
- TIOJIOXKEHUS O MOAPa3ACICHUIX (IPU HAIMYHUN);
- MPaBOYCTAHABIMBAIONINE JOKYMEHTHI;
- TOJDKHOCTHBIE HHCTPYKITUN COTPYTHHKOB,;
- KOJIJISKTUBHBINA JJOTOBOD;
- TATHOE PACIMCAHNUC;
- MpaBUJIa BHYTPEHHETO TPYAOBOIO pactopsika u Jp.
PacnopsiiuresibHbIe JOKYMEHTBI:
- IPUKa3bl;
- WHCTPYKIIMH H JIp.
NHupopmaimoHHO-CIIpaBOYHBIC JOKYMEHTHI:
- MPOTOKOJIBI;
- TUTaHBI,
- OTYETHI;
- CTIPaBKH U JIp.

Bce kHUIM M SKypHaJibl, KOTOpble BelyTCH B 00pa3oBaTe/bHBIX
OpraHu3anuAX HA OyMaKHBIX HOCHUTeEJISIX, MNOCTPAHUYHO
IPOHYMEPOBbIBAIOTCS, MPOLIHYPOBBLIBAIOTCH U MOANMUCHIBAKTCH AUPEKTOPOM
MBOY «COHII  Ne2y» ropoackoro oxkpyra Cynak. Ilognucs agupexropa
mKoJblI 3aBepsiercs nedyareio MBOY «COII Ne2» ropoackoro okpyra Cynak



3. IIpasBuuaa obhopmMiieHHusI TOKYMEHTOB

3.1. OcHoBHBIE TPeOOBaHUA M0 0POPMIIEHHIO JOKYMEHTOB.

JIOKyMeHTBI MOIYT CO34aBaTbCsi Ha OyMaskKHOM HOCHTeJde W
B 3JICKTPOHHO# (hopme ¢ co0/110IeHHEeM YCTAHOBJIEHHBIX NPABUJ 0()OPMJICHUS
JTOKYMEHTOB.

Ilpu co3panMu JAOKyMeHTa Ha ABYX M 0oJsiee CTpPaHMUAX BTOPYIO H
nocJaeAyIouue CTPAaHUIbl HYMEPYIOT.

Jonmyckaercsi co31aHMe JOKYMEHTOB Ha JIMIEBOH U 00OPOTHOI
CTOpPOHAX JucTa. [Ipy IBYCTOPOHHEM CO3/IaHMM AOKYMEHTOB IIMPUHA JIEBOTO
MOJISL Ha JIMIIEBOM CTOPOHE JIMCTA M MPABOTO TOJII HA 0OOOPOTHOM CTOpPOHE JIMCTA
JIOJKHBI OBITH PaBHBI.

[IpeanoyTuTeNbHBIMU TapHUTYpaMU U pa3MepaMu MPUPTOB 1Js
PEKBU3UTOB JOKYMeHTa siBjasoTes Ne 12, 14,

IIpn cocraBjieHMHn TA0JIMI [JONMYCKAETCH MCIOJIb30BaHHEe MIPUPTOB
MEHBIINX Pa3MepoB.

AO3alHBbII OTCTYN TEKCTAa J0KyMeHTa - 1,25 cm.

3aroy10BKH pa3aesioB U MOAPA3AEIIOB NEYATAIOTCS C a03alHBIM OTCTYIIOM
WU HEHTPUPYIOTCS MO IMPUHE TEKCTA.

MHOIrOCTpOYHbIE PEKBU3UTHI I[€UATAIOTCA Yepe3 OJIMH MEXCTPOUHBIN
WHTEpPBAJI, COCTaBHbIC YaCTH PEKBU3UTOB OTACISIIOTCS  JIOMOJHUTEIbHBIM
UHTEPBAJIOM.

TekcT nokymeHTa neyaraercs uepes 1-1,5 MeKCTpOUHBIX HHTEPBAA.

NuTtepBan mexxny OykBaMU B CJIOBaX - OOBIYHBIM.

WNuTtepBan Mexiy clioBaMH - OJIUH MPoOeT.

TekcT NOKyMeHTa BBIPABHMBAETCA 10 IIMPUHE JUCTA (IO TpaHULIaM JIEBOTO
1 TIPaBOTO MOJIeH TOKYMEHTA).

B npoxkymentamum MBOY «COIIl Ne2» ropoackoro okpyra Cynak
NPeIyCMOTPEHO BblIeJIeHHE PEKBU3UTOB «a[pecar», «3aroJiOBOK K TEKCTY»
WIH «MOJANMUCH», a TaK)Ke OTAeJbHbIX (PPArMEHTOB TEKCTA MOJY:KHPHBLIM
mwpudrom.

TekcT moKyMeHTa JOJKEH ObITh W3JIOKEH KPaTKO, TPaMOTHO, MOHSATHO U
O00BEKTUBHO, 0€3 MOBTOPEHUN U yHOTpeOJEeHHsS CIOB U OOOPOTOB, KOTOpHIE HE
HECYT CMBICIIOBOM Harpy3kud, M JOJDKEH KacaTbCsi TOrO BOIPOCA, KOTOPBI
chopMyJIMpOBaH B 3arojioOBKe K TEKCTy. TeKCT JOKyMeHTa o(OopMIIsieTCs] B BUIE
CIUTOITHOTO CBSI3HOTO TEKCTA WJIM TAOJIUIIBI, I ITyTEM COUETaHUs dTUX (Popm.

TeKkCcThI CIOKHBIX U OONBIINUX MO0 00BEMY JOKYMEHTOB (JIOKJIAbI, OTYETHI U
T.J.) JENATCS Ha pa3fenbl, NOAPA3NAENbl, MYHKTbl, MOAMYHKTHI. IIyHKTBI u
MOJITYHKTHI B TEKCTE HYMEPYIOTCS apaOCKuMU IudpaMu ¢ TOUKOH.



[Tpumep -

1.

1.1.

2.

2.1.

Hoxymentsl  odopmisitorcst Ha Oiankax MBOY «COIL Ne2y ropojackoro
okpyra Cynak, UMEIOT yCTaHOBJICHHBIN KOMILJIEKC OO0S3aTEIbHBIX PEKBU3UTOB H
CTaOMIIbHBIN TTOPSIOK WX PACIIONOKEHUS.

bianku kaxmoro BuAa HW3rOTABIMBAIOTCS HA OCHOBE YIJIOBOIO WIIU
MPOJIOJBLHOTO pa3MENIeHUs PEKBU3UTOB.

HpnMep : MYHHIHITAJIbHOE FIO/VKETHOE OBI[EOBPA3OBATE/IbPHOE YYPEX/IEHUE
«CPEJHAA OBLIEOBPA30BATE/IBHAA IIIKOJIA Ne2» TI'OPOJCKOI'O OKPYI'A CYJAK
(MBOY «COI Ne2y 2opoockozo okpyza Cydak)
yi. Abnonesas, 9, 2.Cyoax,298000, men. 3(6566) 3-11-63, OI'PH — 1149102174990; UHH - 9108116945, KIIIT - 910801001

e-mail: sudak apple9@mail.ru

PeKkBU3UTBI 3arojioBKa pa3MEIalOTCs LEHTPUPYEMbIM (HA4aJlo M KOHEIl
KOKJIO0M CTPOKM PEKBU3UTA PABHO yJajJ€Hbl OT TPAHMI] 30HBI PACIOJIOKECHHS
PEKBU3UTOB) WJIM YIJIOBBIM (Ka)xaash CTPOKa PEKBU3UTAa HAYMHAETCA OT JIEBOM
I'PaHULIBl 30HBI PACIIOJIOKEHUSI PEKBU3UTOB) CIIOCOOOM.

JIJI1 M3roTOBJICHUSA O0JIAHKOB MCIOJIb3YHTCH JUCTHI Oymaru popmarta A4
(210 x 297 mm) u AS (210 x 148 MULITUMETPOB).

Kaxabiii Jauct 10KyMeHTa, 0opopMIIeHHBI Kak Ha OJiaHKe, Tak U 0e3
Hero, 10JI’KeH MMETh I10JIsl He MEeHee, MM:
Jesoe - 20;
npasoe - 10;
BepxHee - 20;
HuxkHee - 20.

JIoKyMeHTBI JJIUTeJbHBIX (cBbime 10 j1eT) CPOKOB XpaHEHUs! I0JIKHBI
HMeETh JIeBoe 1moJie He MmeHee 30 Mm.

3.2. OdopmiieHue peKBU3UTOB TOKYMEHTOB.




ABTOpP 10KYMEHTOB.

HanmMenoBanune 00pa3oBaTellbHOW OpraHM3alliyd YKa3bIBaeTCsi B TOYHOM
COOTBETCTBHUM C yCTaBOM oOpa3zoBarenbHOM opranuzanuu. CokpalleHHOe
HAaMMEHOBaHUE MMOMENIAeTCs MO/l TOJIHBIM HAUMEHOBAaHUEM B CKOOKaX.

HanMeHoBaHMe CTPYKTYpHOTO TOJpa3/iejieHusi — aBTopa JOKYMEHTa
UCIIOJIb3yeTCsl B OJaHKAaX MHUCEM M OJIaHKaX KOHKPETHBIX BUIOB JOKYMEHTOB M
YKa3bIBACTCS IO MOJHBIM M COKPAIICHHBIM HAaWMEHOBAHHUSIMH 00pPa30BaTEIHHOU
OpraHU3al1u.

HanmMeHoBaHME JOJDKHOCTH JMIIAa — aBTOpa JOKYMEHTa HCIOJIb3YeTCs B
OJlaHKax JOJKHOCTHBIX JIMI] M pacnojiaraercs noj HaumeHoBanuem MBOY «COIII
No2y roponckoro okpyra Cynak.

HanmeHoBaHne AOMKHOCTH JIMIIa — aBTOpA JIOKYMEHTa YKa3bIBaeTCs B
COOTBETCTBHH C HANMEHOBAHHUEM, ITPUBEICHHBIM B PACIIOPSAIUTEIbHOM JTOKYMEHTE
O Ha3HAYECHHUH Ha JIOJKHOCTD.

CnpaBouHble TaHHBIE 00 00pPa30BaTEJIbHON OPraHU3alUN.

CnpaBouHbIe JTaHHBIC 00 OpPraHW3alMH YKa3bIBAIOTCS B OJIAaHKaX IHCEM H
BKJIIOUAIOT: ajipec, Homep TenedoHa, hakc, aapec AICKTPOHHON IOYTHI, CETEBOMN
anpec, a taxxe OKIIO, OI'PH, MHH u KIIII opranuzanuu.

HauMeHoBaHMe BH/A TOKYMEHTA.

HanmeHnoBanne Buaa OKYMEHTA, COCTABIEHHOTO OPTraHU3alHEH, TOJKHO
ObITh  ONPENEICHO YCTABOM (MOJOKEHWEM) U  JIOJDKHO  COOTBETCTBOBATh
HAaUMEHOBAHUSM BHUIOB JIOKYMEHTOB, npeaycMoTpeHHbIM OKYVY/I: akT, crpaBka,
3allUCKa,  CBOJKA, OT3bIB, IPOTOKOJ, CIUCOK, M3BEIIEHWE U  Jp.
PacniopsiaurenbHbple JOKYMEHTBl  OpPraHU3allUd  M3HAKOTCA  CO  CIEAYIOLIMMU
Ha3BaHUSAMU: IIPUKA3, PACIIOPSIKEHUE.

HaumvenoBanue BHIa W PasHOBUAHOCTHM JOKYMEHTAa HE YKa3bIBacTCs B
MMAChMAX.

HanMenoBanne Buga [OKyMEHTa I[I€YATAETCS MPOMUCHBIMH OyKBaMu
MOTY>KUPHBIM HIPUPTOM.

Jdara nokymeHra.

Jlata JOKyMEHTa COOTBETCTBYET Jare MOoAnucaHus (yTBEPKIEHUSA)
JIOKyMEHTA WJIH JaTe COOBITHS, 3a()UKCUPOBAHHOIO B IOKYMEHTE:
apadckumu nudpamu, paszaeneHHbIMU Toukoi: 05.06.2021; croBecHO-TTU(POBHIM
cnocobom: 5 utons 2021 r.

B TekcTax NOKyMEHTOB, COAEPKALIUX CCBUIKM HA HOPMATUBHBIE NIPABOBBIC
aKThl, M JOKYMEHTOB, COJEpXKalluX CBeJIeHUs (PUHAHCOBOrO Xapakrepa,
IPUMEHSETCS CIOBECHO HU(POBON cioco0 yka3zaHus AaT 0€3 MPOCTABICHUS HYJIS
B 0003HAUYCHNHU JTHS MECAIIA, €CIIU OH COACPKUT onuy nmudpy: 3 anpens 2021 roxa.



Pazpemiaercs mpuMEHSATH CJIOBO «TOA» B COKPAIIEHHOM BapUAHTE «I»:
1 wurons 2021 r.

I'pu¢ orpanuyeHus 10CTyna K 10KyMeHTY.

[TpocTaBisieTcst B NMpaBOM BEpPXHEM YIUIy IEPBOrO JHCTa JIOKYMEHTA
(mpoekTa JOKyMEHTa, CONpPOBOAMTEIBHOIO MHCbMa K JIOKYMEHTY) Ha TpaHUIIE
BEPXHErO MOJISI MPU HAIMYUU B JOKyMEHTE HH(OpMAalNU, AOCTYN K KOTOPOM
OTPaHWYEH B COOTBETCTBHM C 3aKOoHonarenbcTBOM Poccuiickon ®Penepannu. B
COCTAaB PEKBHM3UTA BKJIKOYAETCS OTPAaHWYMUTENbHAs HAANUCh: «Jljig cirykeOHOro
noJyib30BaHus», «KonbuaenumnansHoy, «llepconanbHble JTaHHBIS» WIH JP.

[lepconanbHbIE TaHHBIE PAOOTHUKOB
9OK3. Nel

Ipumep -

MYHUIIHITAJIPHOE BIO/VKETHOE OBIIIEOBPA3OBATE/IBHOE YYPE)K/IEHHE
«CPEJHAA OBLIEOBPA30OBATE/IBHAA IIIKOJIA Ne2» TI'OPOJCKOI'O OKPYI'A CYJAK
(MBOY «COLI Ne2y 2opoockozo okpyza Cyoak)
yi. Abnonesas, 9, 2.Cyoax,298000, men. 3(6566) 3-11-63, OI'PH — 1149102174990; UHH - 9108116945, KIIIT - 910801001

e-mail: sudak apple9@mail.ru

IIPUKA3

Bce Buabl rpudoB orpaHudeHuss AOCTyNa K JOKYMEHTAM 3aKpEIUISIOTCS B
nokanbHbIX akTax MBOY «COIIl Ne2y ropoackoro okpyra Cynak.

PerncrpanMoHHbIN HOMEP JOKYMEHTA.

Peructpanvionsnsiiif HoMep — 1udpoBoe WM OyKBEeHHO-IM(pOBOE
o003HavYeHue, MPUCBAUBAEMOE JOKYMEHTY MIPU €ro perucTpaluu.

Peructpanuss Jg0oKyMeHTa TPOBOJUTCS TIOCJIE€ €ro TMOJNUCAHUS WU
YTBEPKICHUS.

JI1s1 BHYTPEHHUX JOKYMEHTOB — MPHUKA30B, IPOTOKOJIOB — 3TO MOPSAKOBBIN
HOMEp B Mpelenax KajleHAapHoro roga. B mpukazax perucTpalioHHbII HOMEp
MOKET JOTOIHATHCS OYKBEHHBIM UHJIEKCOM, B COOTBETCTBHM C HOMEHKJIATYpPOU
MBOY «COLI Ne2»ropoackoro okpyra Cynaax.

JI71s1 uCXOoSIIKMX JOKYMEHTOB PETUCTPALIMOHHBIA HOMEP COCTOUT U3:

1) nopsaKoBOro HoOMepa B Ipeaeinax MacCHBa  OTHPAaBIsEMOM
KOPPECIOHICHIINH;

2) uHJEKca Jieja B COOTBETCTBUM C HOMEHKJIATYpOM e 00pa3oBaTelbHOU
OpraHu3alluu.

PeructpanrionHslii HOMep JOKYMEHTA, COCTABJICHHOTO COBMECTHO JIBYMS U
OoJiee OpraHU3aIlUsSIMH, COCTOMT W3 PETUCTPALMOHHBIX HOMEPOB JOKYMEHTOB
KXJIOW M3 ATUX OpraHMU3alldid, MPOCTABIISIEMBIX Uepe3 KOCYI0 UepTy B IMOPSIKE
yKa3aHUsI aBTOPOB B JJOKYMEHTE




Ccplika Ha perucTpalMOHHbIA HOMEP H ATy I0KYMEHTA.

Ccbuika Ha pEeruCTPAIIMOHHBIN HOMEp U JIaTy JIOKYMEHTa BKJIIOYAeT B ce0s
PErUCTPALlMOHHBIN HOMEp W JaTy JOKyMEHTa, Ha KOTOPBIA JOJDKEH OBITh JaH
OTBET.

Ccbulka Ha HOMEp W JaTy JIOKYMEHTa HCIOJb3yeTcs MpU O(pOpMIICHUU
MMCEM, SIBIIIONINXCS OTBETaMH HA MOCTYMUBIIEE MTUCHEMO (3aIpoc, MPockOy U Ip.).
CBeneHus B peKBU3UT MEPEHOCATCS ¢ NOCTYIMUBILETO TJOKYMEHTA U COOTBETCTBYIOT
PErHCTPAlMOHHOMY HOMEPY U AaTe MOCTYNUBLIErO JOKYMEHTA.

OrpannuuTenbHass OTMETKA JJIs JAHHOIO PEKBU3UTA IMPOCTABISAETCA B
JeBoi yacTh OnaHKa MHCbMa TOJ PEKBU3UTOM <«JIaTa» U «PETUCTPALMOHHBIN
HOMED JTOKYMEHTA.

Hanuune naHHOTO PpEKBU3UTA MCKIIOYAeT HEOOXOAUMOCTh YHOMHUHAHUS
HOMEpa M JaThl MOCTYNMBILETO JOKYMEHTa B TEKCTE€ IMUChbMa, YTO OCBOOOKIAET
TEKCT OT CIIPABOYHON MHGOPMAIIHH.

Anpecar.

AnpecaTaMu TOKyMEHTa MOTYT OBITh IOPUINYECKUE JTUIA, UX CTPYKTYpPHBIE
HoJIpa3esIeHus ¥ TOJDKHOCTHBIE JINIA, a TAKXKe (PU3NIECKUE JINLA.

PexBu3nT «agpecar» MpOCTABISIETCA B BEPXHEW MPABOM YAaCTH JTOKYMEHTA
(Ha OjaHKe C YIJIOBBIM pPaCIHOJOKEHUEM PEKBU3UTOB) WJIM CIpaBa IO
pekBU3UTaMU OsiaHKa (MPU MOPOAOJIBLHOM PpACIOJIOXKEHUU PEKBU3UTOB OJaHKa).
CTpOoKHM peKBU3UTA «aJpecaT» BHIPABHUBAIOTCS IO JIEBOMY Kpalo WM LIEHTPYIOTCS
OTHOCHUTEJIBHO CAMOU JNIMHHOW CTPOKH.

Ecnu gOKyMeHT afipecoBaH IOPHANYECKOMY JIHUIY WIH €r0 CTPYKTYpHOMY
nojpa3esieHul0 0e3 yKazaHusd JODKHOCTHOTO JIMLA, WX HaWMEHOBaHMS
IIPUBOJSTCS. B UMEHUTEIBHOM I1aJIEXKE.

[Tpumepsr

1. MuHnucrepcTBo 00pa3oBaHusi,
HAYKH U MOJIOIEKU
Pecny0sinku Kpbim

2.  MuHucTEpcTBO 00pa3oBaHus,
HAYKH M MOJIOJAEKHU
Pecny0sinku Kpbim
ylpaBJjieHue 0011ero
oOpa3zoBaHusi



[TouToBBIM agpec yKa3bIBAETCA IIPU HAIPABJICHUHU JOKYMEHTA PAa30BbIM
KOPPECTOHAEHTAM.

Ecnu n1oKyMeHT ajipecoBaH PyKOBOAMTENI0 IOPUANYECKOTO JIUIA WIH €ro
3aMECTUTEN0, HAUMEHOBAaHHWE IOPUJIMYECKOTO JIMIIAa BXOJUT B  COCTaB
HaWMMEHOBAHUSI JIOJDKHOCTH aJipecara, KOTOPOE MPUBOJUTCS B TaTEILHOM MaJexke.

[Tpumep —

PykoBoauteno @egepajbHOro

APXHUBHOI'0 AI€HTCTBA

davuaua U.0.

Nuaunuanbl _cTaBiaTcs mocjie (pamMuanu_He3aBUCHMMO OT TOr0, KOMY
a/IpecoBaH JJOKYMEHT — I0JIKHOCTHOMY JIMILY MJIHM (DU3HYECKOMY.

[Ipu agpecoBaHuM MHUChbMa PYKOBOAMUTENIO CTPYKTYPHOTO MOJpa3aeicHUs
YKa3bIBa€TCsl B MMEHUTEIBHOM IMa/IeK€ HAUMEHOBAHWE OpPraHU3allid, HUXKE - B
JaTEJIbHOM TM1aJIe)K€ HAMMEHOBAHUE JOJDKHOCTH PYKOBOJMTEIS, BKIIHOYAIOIIEE
HAaMMEHOBAaHUE CTPYKTYPHOTO oipa3/iejeHus], (paMUITUIO, HHUITUAIBL.

[Tpumep-

MuHuCcTEpPCTBO 00pa30BaHus,

HayKu u MmoJiogexku Pecmy0smku Kpbim

HavyanbHUKY ynpaBJ/ieHus1 0011ero oo0pa3oBaHus

®amuius U.0.

Ilepen ¢amvunuelt JOJPKHOCTHOTO JIMIIA JIONMYCKaeTcad  YHNoTpeOsTh
COKpAILIEHHE «T-HY» (FOCIOJUHY ), ECIIH aIpecaT MYKUMHA, WIH «T-3Ke» (TOCIOoXKe),
€CJIM aJipecaT >KeHIIMHA.

IIpu pacchuike AOKyMEHTa TpYINE OpraHu3aluidé OJAHOTO TUMA WM B
CTPYKTYpHbIE TIOAPA3ACICHUS OJIHOM OpraHu3aluu, aJpecaT YKa3bIBaeTcs
0000IIEHHO.

B onHOM mOKyMEHTE He TOJKHO OBITh 00JIee YeThIPEX aIpecaToB.

[Ipu OonbllleM KOJUYECTBE aApPECaTOB COCTABJISETCS CIHUCOK (JIUCT,
yKa3zaTellb) PAacChUIKM JTOKYMEHTA, Ha KaXJIOM JOKYMEHTE YKa3bIBaeTCS OJUH
aapecar win ajgpecaT opopmisieTcs 00001IEeHHO.

B cocraB pexBu3uTa «AapecaT» MOMKET BXOJIUTh IOYTOBBIM ajpec.
DJIEeMEHThl ~ TOYTOBOIO  ajpeca  yKa3blBAIOTCS B IOCJIEAOBATEIBHOCTH,
yCcTaHOBJIEHHOMU [IpaBriiamu okazaHus yciyr IOYTOBOM CBSI3U.

ITpumep -
Bcepoccuiickuii
HAYYHO-
HCCJIe0BATEILCKHI
UHCTUTYT
AOKYMEHTOBE/ICHUSA
U ApXMBHOTIO0 JeJia
IHpogcoro3nasn y.u.,
a. 82,
MockBa, 117393



B ciydae oTnpaBku qoKyMeHTa GU3NYECKOMY JIUIY YKa3bIBAIOTCS: (haMuius,
WHUIMAIBI, TTOYTOBBIA ajapec: (yiMila, HOMEp IOMa W KBapTHPhI, HACEJICHHBIH
MyHKT, paiioH, 00J1acTh (Kpai, pecimy0iIuka), MoYTOBbIN HHICKC).

[Tpumep -
®amuaua U.0.
CanoBas yJi., 1. 5, kB. 12,
r. JHCK, JHCKOMH 00.1., 301264

[Ipu oTnpaBke HUChbMa MO 3JEKTPOHHOM NOYTE€ WM MO (PaKCHMHIBHOU
cBsi3u (0e3 JOCBUIKM MO TI0YT€) TMOYTOBBIM aapec He YykaspiBaerca. [lpu
HEOOXOJAMMOCTA  MOXET  OBITh  yKa3aH  DJJIGKTPOHHBIM  ajgpec  (HOMep
tenedona/dakca).

[Tpumep -
Bceepoccuiickuii Hay4YHO-
HCCJIe10BATEIbCKUM
UHCTUTYT
AOKYMEHTOBEIeHUS U
apXMBHOIO J1eJ1a
mail@vniidad.ru

I'pu¢ yrBep:KaeHus 10KyMeHTA.

I'pud yTBepKaeHUsT TPOCTABISETCS HA JIOKYMEHTE B CiIydae €ro
YTBEPXKACHUS  JOJDKHOCTHBIM — JIMIIOM,  PaCHOPSAUTEIbHBIM  JTOKYMEHTOM
(MpUKa30M, pacTopsKEHUEM, PEIICHUEM ).

I'pud yTBepKneHus pa3MeniaeTcss B IpaBOM BEPXHEM YTIIy MEPBOrO JUCTa
nokyMmMeHTa. CTpOKHM pEKBU3UTA BBIPABHUBAIOTCS 110 JIEBOMY Kpaw WIH
LEHTPYIOTCSI OTHOCUTEIIBHO CAMOM JINTMHHOW CTPOKH.

[Ipu yTBepXJIeHHM HOKYMEHTa JOKHOCTHBIM JIUIIOM T'pU( YTBEPKICHHS
cocrour u3 ciuoa YTBEPXIAK, HaumMeHOBaHHS JOJDKHOCTH JIWIIA,
YTBEPXKIAIONIETO JIOKYMEHT, €ro IOJNHWCH, HWHUIHUAJIOB, (GaMIIMK W JaThl
YTBEPKACHUS.

ITpumep -

YTBEPXKJIAIO

Jupexkrop MBOY «COMLI Ne 2»
ropoackoro okpyra Cygak
Moanucek N.0.®amuiust
Jlara

[Ipu yTBepkaeHHH JOKYMEHTA pPaCHOPSIUTEIBHBIM JOKYMEHTOM Tpud
yTBepxkaeHuss  cocrour w3 ciaoa YTBEPXJEH  (YTBEPXJIEHA,
YTBEPXJIEHBI unu YTBEPXXJIEHO), corinacoBaHHOro ¢ HAUMEHOBaHHWEM BUJIA,

YTBECPKAACMOI0 JOKYMCHTA, HAMMCHOBAHHA PACIOPAIUTCIBHOIO IAOKYMCHTA B


mailto:mail@vniidad.ru

TBOPHUTCIIbBHOM IIAACKE, €TO AaThl, HOMCpA.

[Tpumepsl
1. (IHopsxok ) YTBEPXJIEH
npukazom MBOY «COII Ne2y
ropoackoro okpyra Cynak
S anpeast 202 r. Ne
2. (IlpaBunia) YTBEPXIAEHbBI

npukazom MBOY «COII Ne 2

ropojackoro okpyra Cynak
15.06. 202 r. Ne

3. (ITos10:xeHUE)

YTBEPKIAEHO
npukazom MBOY «COII Ne 2

ropojackoro okpyra Cyaak
15.06.202  r. Ne

[Ipu npuHsATHM (pacCMOTPEHUH) JOKYMEHTa KOJUIETHAIbHBIM OpPraHOM
00pa30BaTEIbHON OpPraHU3allid, PEMIEHUsI KOTOPOro (PMKCUPYIOTCA B IPOTOKOJIE,
B rpu(e mpuHATO (PaCCMOTPEHO) YKa3bIBAETCA HAMMEHOBAHHME OpraHa, pEIICHUEM
KOTOPOTO MPHUHSAT JOKYMEHT, aTa U HOMEp MPOTOKoJA (B CKOOKaXx).
YTBEPKJIAIOIIETO TOKYMEHTA B TBOPUTEIBHOM NAJEXKE, €ro JaThl, HOMEpA.

Ipumepsi
3. (ITopsiaok) IMPUHAT
neJarorui4eCKuM CoBeToM
(mpotokoa ot 15.08.2021 Ne 12)
4. (IMTpaBuaa) IMPUHATHI

YupapjasiiouuM cOBETOM

(mpotoko.a ot 15.06.2021 Ne 8)
3. (ITo10xeHUE)

INPUHATO

001HMM coOpaHuemM
padoTHUKOB
oOpa3oBareJbHOM
OpPraHu3alnuu

(mpotokoJ 15.06.2021 r. Ne 83)



3aroJioBOK K TEKCTY.

3aroyioBOK K TEKCTY BKJIIOYAET B ceOsl KpaTKOE COJEp:KaHHE TOKYMEHTA, €ro
OCHOBHYIO CMBICIIOBYIO Harpy3Ky. 3arosioBok ¢opmymnupyercs ¢ npeaigorom «O»
(«O06») 1 OTBEYAET Ha BOMPOC «O YEM?»:

o TpuKa3 (0 4em?) O CO3/IaHUM aTTECTAIMOHHON KOMUCCHUU;
o TpuKa3 (0 4em?) 00 yTBEPKICHHUH ILITATHOTO PACIHCAHUS;
e MNHUCHMO (0 YeM?) 0 IPEAOCTABICHUU UH(POPMALTUH.

3arojoBOK COCTaBJSI€T MCIHOJHUTEIb JTOKYMEHTA. 3arojioBOK K TEKCTY
oopMIIsieTcss TI0JT peKBU3UTaAMU OJlaHKa CJIeBa, OT T'PaHUIbI JieBoro moiid. Ecnu
TEKCT JIOKYMEHTa HE MPEBBIIIAET YETHIPEX-MATH CTPOK WM O0(OPMIICH Ha OJIaHKe
dbopmara A5, 3aroIoBOK MOKHO HE YKa3bIBaTh.
3aroJoBOK  JOKYMEHTAa 3alMChIBA€TCS IMPU €ro0  PETUCTPALMM B
COOTBETCTBYIOIIIUE PETUCTPALIMOHHBIE POPMBI: KAPTOUKY, 0a3y JTaHHBIX.

TexkcT 10KyMeHTA.

TexkcT TOKyMEHTa COCTaBIISIETCA HA PYCCKOM SI3BIKE KaK rOCYJapCTBEHHOM
aspike  Poccuiickon ®enepanmu. TeKCT TOKyMEHTa H3JIaraercsi pPyCCKUM
JUTEPATYPHBIM SI3BIKOM C Y4E€TOM OCOOEHHOCTEH O(UIIMAIBHO-AECIOBOIO CTHIISA,
BHJIA TOKyMEHTa U €ro Ha3HA4YECHUS B YIPaBJIECHYECKOU
nestenbHocTH. Conep:kaHue JOKYMEHTa JOJDKHO OBITh H3JI0KEHO KpaTKo,
JIOTUYHO, TOYHO U SCHO.

TekcThbl IOKYMEHTOB M3JIAraAK0TCH:

- OT 1-ro nUIa eAMHCTBEHHOTO Yucia B JOKyMEHTax (IpuKas,
pacnopspKeHUe U T. J1.) pyKOBOJUTENS 00pa3oBaTEIbHOM OpraHu3aliy,
JNEWCTBYIONIErO HA MPUHIIMIIAX €AMHOHAYAIINS, a TAKKE JOKYMEHTAX,
aJpEeCOBaHHBIX PYKOBOJICTBY OPTaHU3ALMU: TPUKA3bIBAIO... HOJITOTOBUTH U
MPEICTaBUTh HA PACCMOTPEHHE; MPOIITY PACCMOTPETH BOMIPOC 00 YCTAaHOBJICHUH
JBIOTHBIX Tapu(OB...;

- 3-T0 JIMIla €IUHCTBEHHOIO YUCJa B JIOKYMEHTaX KOJIJIErHalbHBIX OPTaHOB:
KOMHCCHS pelIuia...; OpraHu3alus He CUUTAaeT BO3MOXKHBIM...;

- 1-ro U@ MHOXECTBEHHOTO 4YKCJIa B COBMECTHBIX JIOKYMEHTaX: MPOCUM
MPEACTaBUTh JAHHBIE O...; IPEACTABISIEM HA PACCMOTPEHHE U YTBEPXKIICHHUE. .

- 3-r0 JIMila MHO>KECTBEHHOT'0 YKCJIa B MPOTOKOJIAX: CIYIIAIH, BBICTYIIHIIH,
MOCTAHOBWJIU, PELIUIIH.

B nmoxymeHTax, yCTaHaBIMBAIOIMUX MpaBa U OOS3aHHOCTH OpPTraHU3AINH, €€
CTPYKTYPHBIX MOJIpa3/iesieHHil (ITOJ0KEHUE, NUHCTPYKIIUS), a TAKXKE COJepkKaIInux
OMHCaHWe, OIEHKY (haKTOB WM BBIBOJBI (AKT, CIpaBKa), UCIOIB3yeTcs ¢opma
M3JI0KEHUSI TEKCTA OT TPETHETO JIMIA €IMHCTBEHHOTO I MHOXXECTBEHHOTO YUCa
(«oTmen ocymiecTBIseT (QYHKIMI», «B COCTaB OOBEAMHEHUS BXOIAT», KKOMHCCHSI




YCTaHOBHIIA»).

B Tekcrte HJOKYMCHTA, IMOATOTOBJICHHOI'O HAa OCHOBAHHHU 3aKOHOIATCJIbHBIX,
HNHBIX HOPMATUBHBIX ITPABOBLIX dKTOB, U3JAHHBIX OPraHaMU BJIACTHU U YIIPABJICHUA,
AJOKYMCHTOB, pPAHCC H3JAHHBIX OpPraHoM BJIACTH — AaBTOPOM JOKYMCHTA,
YKa3bIBACTCA HAMMCHOBAHNUC B4 JOKYMCHTA, HAMMCHOBAHHUC OpIraHad, U31aBIICTO
AJOKYMCHT, JaTa IHPUHATHA WX YTBCPKACHHUA NOKYMCHTA, €TI0 pGFI/ICTpaHI/IOHHHﬁ
HOMCD, a TaKXKC 3aroJIOBOK K TCKCTY HJIM HAMMCHOBAHHUC BU/la JOKYMCHTA.

IIpumepbl

«B cootBercTtBUM ¢ moctaHoBieHueM lIpaBurenbctBa ot 13.08.1997 Ne
1009 «O6 yrtBepxknenun IlpaBuil MOArOTOBKM HOPMATUBHBIX MPABOBBIX AKTOB
dbenepalbHBIX OPraHOB HCIIOJHHUTEIILHOM BJIACTM M HMX TOCYAapCTBEHHOMU
perucTpanumny;

«B coorBerctBuu ¢ [10710KEHHEM O MOCTOSIHHO AEHUCTBYIOIIEH 3KCIIEPTHON
KOMUCCHH YUPEXKICHUS, OPTaHU3alUH, MPEANPUATHS, YTBEPKIACHHBIM IPUKA30M
PocapxuBa oT 19.01.1995 No 2...».

Ecnu TekeT conepKUT HECKOJIBKO NOPYYEHUM, PELICHHUH, BBIBOJIOB, B TEKCTE
BBIJICTISIFOTCS Pa3Ieiibl, IOAPA3IEIIbl, TyHKTHI, IIOITYHKTHI.

B TekcT AOKyMeHTa MOTYT BKJIIOYATbCA (PparMeHThbl, O(DOPMIICHHBIE B BHJIE
TaOJMIIBI UJIH AHKETHI.

CTpaHuubI TEKCTAa HyMePYHOTCH apadcKuMHU HU(ppaMu nocepeuHe BepxXHero
MOJIs.

B nuchmax ucnonb3yloT cieayromue GopMbl U3ITOKEHUS:
e OT TEPBOTO JIMIA MHOMXECTBEHHOTO 4YHCla («IIPOCUM HAIMPABUTHY,
«HAIpaBJsieM Ha paCCMOTPEHHEY);
e TIEPBOTO JIMIIa €IMHCTBEHHOTO YHCIa («CUHUTA0 HEOOXOJIUMBIM», IPOIILY
BBIJICIIUTDHY ),
e TpeThero nuua enuHcTBeHHoro uncia («OO He Bozpaxkaer», «OO cuurtaer
BO3MOXXHBIMY).

OTMeTKa 0 PWJIOKEHHH.

OTMeTKa O TPWIOKEHUU COJECPNKHUT CBEIACHUS O JOKYMEHTe (JOKyMEHTax),
MPUJIaraéMoOM K OCHOBHOMY JIOKYMEHTY (B COIPOBOJUTEIBHBIX MUChMaX, MPETEH-
3MSIX, aKTaX, CIPaBKax M APYTHX HHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTAX ) HITH
O TOM, 4YTO JOKYMEHT SBIIICTCS TPUIOKCHUEM K OCHOBHOMY JOKYMCHTY
(B HOKyMEHTaxX - TMPUJIOKEHHUSIX K TPUKa3aM, TIOJIOKCHHUSIM, IIpaBUiaM,
WHCTPYKITUSIM, IOTOBOpaM, TIaHaMm, OTYETaM | JIp. TIOKYMEHTaM).

B compoBoauTEeNbHBIX MHCHbMAaxX MW JPYruX HH(POPMAIMOHHO-CIPABOYHBIX
JIOKyMEHTaX OTMETKAa O MPWIOKEHUU OPOPMIISIETCS IOJ TEKCTOM OT TPAHUIIBI
JIEBOTO TIOJIS CIIEAYIOIIUM 00pa3oM:




- CCJIM IIPHUJIOKCHUC HA3BAHO B TCKCTC:

[Tpunoxenue: Ha 2 1. B 1 9K3.;
- €ClId TPWJIOKEHUE HE HA3BaHO B TEKCTE WJIM €CIM MPUIOKEHUH HECKOJBKO,
YKa3blBAIOT HAa3BaHUS JIOKYMEHTOB-TIPWJIOKEHUHM, KOJIMYECTBO JIUCTOB U
HK3EMIUISIPOB KaKI0TO MPUIIOKEHUSI:
[Tpunoxenue: 1. [lonoxenue (Ha3Banue) Ha 5 1. B 1 9K3.
2. CopaBka 0 KaJpoBOM cocTaBe Ha 2 J1. B 1 7K3.;

- €CJIM TIPUJIOKEHHUEM SIBIIIETCSI 000COOICHHBIN AIEKTPOHHBIA HOCUTEb

(KOMITaKT- JUCK, USD-(IIen-HaKOmuTe b | Jp. ):
- Ilpunoxenue:

CD B 1 3x3.

- €CIIM MPWIOKEHHUE (MPUIIOKEHHUS) COPOITIOPOBAHBI:

[Ipunoxenue:

otuet o pabore PUII B 2 7k3.

B pacnopsautensHbIX JOKyMEHTaX (MpHKa3zax), OTOBOpax, MOJIOKEHUSX,
npaBuiaxX, HWHCTPYKIUSX M JPYTUX JOKYMEHTaX OTMETKa O MPUIOKCHHUH
oopmisieTcs cleayromuM 00pazom:

- B TEKCTE€ JOKYMEHTa MPHU MEPBOM YIIOMUHAHUU JOKYMEHTA-TIPUIIOKECHHS B
CKOOKaxX yKa3bIBaCTCA: ... (IPUIIOKEHUE) UK ... (IpriioxeHue 1); nmepex HoMmepom
MIPUJIOKEHUS JOIMYCKAETCS CTaBUTh 3HAK HOMeEpa: ... (mpuioxkenue Ne 2);

- Ha TIEPBOM JIUCTE JOKYMEHTA-TIPWIOKEHHUS B TPAaBOM BEpPXHEM YTy
YKa3bIBAETCS:

IHpuioxkenue Ne 2

Kk npukazy MbOY «COLI Ne2»
ropojackoro okpyra Cyaak

oT «_ » 202 r.Ne

CTpokH peKBU3UTA BBIPABHUBAIOTCS MO JEBOMY Kparw WM LUEHTPUPYIOTCA
OTHOCHUTEJIBHO CaMOM JIJTMHHOW CTPOKH.

Ecoiu npuioxkeHMeM K  pacHoOpsSAWTEIbBHOMY JTIOKYMEHTY  SIBISIETCS
HOPMATUBHBIM MPABOBOW AaKT WJIA HWHOW JIOKYMEHT, YTBEPXKIAEMbIM JTaHHBIM
pacropsIuTENbHBIM TOKYMEHTOM, Ha MEPBOM JIUCTE MPHIIOKEHUS MPOCTABISETCS
OTMETKa O MPUJIOKEHUU (0€3 CChUIKM Ha PacnopsIUTEIbHBIN JOKYMEHT) U Tpud
YTBEPKIAECHUS, B KOTOPOM YKa3bIBAIOTCS JAHHBIE PACHOPSIAUTENIBHOTO JOKYMEHTA,
KOTOPBIM YTBEPKJIEH TOKYMEHT- IPUIIOKEHHUE.

[Tpumep -
Hpuaoxenue 1
YTBEPXAEHO
npuka3 MBOY «COLI Ne 2)
ropoackoro okpyra Cynak
oT«__ » 202 r1.Ne



I'pud coraacoBanus 10KYMEHTA.

[IpoeKThl MOArOTOBICHHBIX JOKYMEHTOB IMEpe]] MOAMUCAHUEM B PSJIE CIIydacB
COTJIaCOBBIBAIOTCS C 3aWHTEPECOBAHHBIMH  YUPEKACHUSIMH, CTPYKTYPHBIMU
NOAPA3ACICHUSMHU, OTAEILHBIMU JOJKHOCTHBIMU JIUIIAMM.

['pud cornmacoBaHus B 3aBUCUMOCTH OT BHJIa IOKYMEHTA U OCOOCHHOCTEH €ro
o opMIICHUS MOXKET MPOCTABIISITHCS:

- HA_TNEePBOM JIHCTEe JOKYMeHTa (ecqd AOKYMEHT MMeeT THTYJIbHBIH
JHUCT, - HA_THUTYJbLHOM JIMNCTe) B _JI€BOM BepPXHEM VIJY Ha ypoBHe rpuda
YTBEpP:KI€HUS WJIN M0 HANMEHOBAHUEM JOKYMEHTAa OJiM:Ke K HUKHEMY
MOJII0);

- Ha NOCJeJHeM JHUCTE JOKYMEHTA MO TEKCTOM;

- Ha JIMCTE COTJACOBAHMS, SIBISIOMIEMCS HEOTHEMJIIEMOM  YacThIO
JOKYMEHTA.

I'pud cormacoBanusi gokymentra coctoutr u3 cioBa COI'JIACOBAHO,
JIOJDKHOCTH JIMIA, C KOTOPBIM COTJIACOBAaH JOKYMEHT (BKIJIIOYasi HAMMEHOBaHHE
OpraHu3alliu), €ro COOCTBEHHOPYYHOW TOJIMUCH, PACHIM(PPOBKU MOAMUCH
(MHULIMATIOB, (DAMUJIMH) U 1aThl COTJIACOBAHUS.

[Ipumep -

COI'JTIACOBAHO

Jupextop MBOY «COHI Ne2»
ropoackoro okpyra Cynak
/H.B.llInmkuna/

Hara

Ecnu cornacoBaHue OCYHIECTBISIETCS KOJUIETHAIbHBIM OpraHoM, B Tpude
COIIACOBAHUS YKa3bIBAIOT CBEIECHUS 00 OpraHe, COrjacoBaBIIEM JOKYMEHT, 1aTe U
HOMEpE MPOTOKOJIA, B KOTOPOM 3a(MKCHUPOBAHO PEILIEHUE O corylacoBaHUM. Eciu
COIJIaCOBAaHUE  OCYIIECTBIISIETCS IMCbMOM, YKa3blBalOT BHJ  JOKYMEHTAa,
OpraHU3alyIo - aBTOpa JTOKYMEHTA, JaTy U HOMED MHUChMa.

[Ipumepsr:

1. COIJTIACOBAHO
YupapiassoumuM cOBETOM
MBOY «COII Ne2»
ropoackoro okpyra Cynak
(MpoTOKOJI OT Ne_ )



2. COI'JTIACOBAHO
nucsmMoM PocapxuBa
oT Ne

Bu3a corsiacoBanusi 10KyMeHTA.
Busbl cornmacoBaHusi JOKyMEHTa — PEKBH3UT JOKYMEHTA, YKA3bIBAIOIIWN Ha
corJiacue WJIM HEeCOrJacue JOKHOCTHOTO JIMlia 00pa30oBaTeIbHOM OpraHU3alluu C
CoJiep’KaHHEeM MPOEKTa JOKYMEHTA (Jjajee — BU3a).

[Ipumep
3amMecTUTelb TUPEKTOpa MO0 BOCIUTATEIHHOU paboTe
JInganasg nmoanucek n.O0.®
Jarta 2023

OdopmiteHHass TAKUM 00pa30M BH3a 0O3HAYAET COTJIacHe JOKHOCTHOTO JIUIA
C COJIep KaHUEM JIOKYMCHTA.

[Ipy HaaMuMM 3aMeyYaHUN IO JOKYMCHTY BH3y O(GOPMIISIOT CJIEIYIOUIUM
obpazom:

3amMeuaHus MPUIIararTCs

3amMecTUuTelb TUPEKTOpa MO BOCIUTATEIILHOU paboTe
JInanasg nmoanuce N.0.D.

[ara 2023

JIOKYMEHT BU3HUPYETCS UCIIOJHUTENEM U 3aUHTEPECOBAHHBIMU B JOKYMEHTE
JIOJDKHOCTHBIMU JIUIIAMU, PYKOBOJUTEIEM 00pa30BaTEIbHOM OpraHu3aIuu.

3amedanusi JOKHBI OBITH MPEACTABICHBI HA OTIEIBHOM JIMCTE, KOTOPBIMA
MOAIUCHIBAIOT, JATUPYIOT U IPUJIATAIOT K JIOKYMEHTY.

B nokyMeHTax, MOJUIMHHUKKA KOTOPBIX XPaHSATCS B OpPraHU3alH, BHU3bI
IPOCTABJISIIOT Ha IOCIEAHEM JIMCTE JOKyMEHTa IOJ IOJNUCBIO, Ha 000poTe
NOCJEAHETO JMCTa TOJUIMHHMKA JOKYMEHTa WM Ha JIUCTE COIVIACOBAHMS
(BU3MPOBaAHUS), IPUIIATAEMOM K JJOKYMEHTY.

B wucxomsummx AOKYMEHTaX BHU3bl IMPOCTABISIIOTCA HA JK3EMIUISIpax
JIOKYMEHTOB, IOMELIAEMBIX B JIENO.

IMoanucsk.
JIOMKHOCTHBIE JMI@ NOANMCHIBAIOT JOKYMEHTBI B IpeleiiaX CBOUX

MOJTHOMOYHM, OMpEeNeIeHHbIX YCTaBOM 0011e00pa30oBaTeIbHON OpraHu3aluu |
JOJKHOCTHBIMHM MHCTPYKLMSMM.



Ioamuch cOCTOMT W3 HAMMEHOBAHUS JIOJKHOCTHM _JIMIA, KOTOpOe
NOAMUCHIBAET JOKYMEHT (IOJHOTO0 — €eCJM JOKYMEHT HaleyaTaH He Ha
0JIaHKe, COKPALICHHOI0 — HA JOKYMEHTE, HAlleYaTAHHOM Ha OJIaHKe), ero
COOCTBEHHOPYYHOM MOANNCH, HHUIIHAJIOB (MHUIIAAJ UMEHH), haMUIuu.

[Tpumepsl
He Ha O11aHKe:
Hupextop MBOY «COII Ne 2»

ropojackoro okpyra Cyaak Jinunas moanucey /H.B.llInmkuna/
Ha OnaHnke
JIupekTop JIlnunas noanucek/H.B.IlIumkuna/

[Ipu opopmieHnN TOKYMEHTa Ha 0JIaHKe A0J:KHOCTHOIO JIMIA JOJDKHOCTD ATOTO
JIMIIA B TIOJTMCH HE YKA3bIBAETCH.

ITpumep JIn4Hasi noaAnmuch H.B.llInmkuna

B JOKYMCHTAax, COCTaBJICHHBIX KOMHCCHGIZ, B IIOAITMCH YKA3bIBACTCA CTATYC
J1a B COCTaB€ KOMUCCHHM.

[Tpumep —
IIpencenaresnb KOMHUCCUU noanuch (pacmudposka)
YjieHbl KOMUCCUM: NoANUchH ( pacmuppoBKa)

B ciywyae OTCyTCTBHUS pPYKOBOAMUTENS MPUKA30M OMNpENeseTcs JuLo,
UCIOJHAIOUIEE €ro OOA3aHHOCTH, a TaKKe YIOJHOMOYEHHOE IOJAINUCHIBATH
JOKYMEHTBI, TpH OTOM MOANUCH OG(OpMIISIETCS C yKa3aHWEM cTaryca
JOJDKHOCTHOTO JIMIIA B COOTBETCTBUH C TIPUKA30M (PACTIOPSDKEHUEM  YUPEUTEIIs).

[Tpumep -
N.0O. nupexTopa Hoanuck N.0. ®amuinus
WJIN:
HUcnonHsiromuii 00513aHHOCTH TUPEKTOPa IMNognucey MN.O. Pamuins

[Ipn noanucanuy JOKYMEHTA JIMIIOM, UMEIOIIMM IPAaBO MOANUCH B CIydae
BPEMEHHOIO OTCYTCTBUSI PYKOBOAMTENS, WCHPABICHUA B HAWUMEHOBAHUE
JIOJDKHOCTH M paciupoBKy (haMHIIMU YK€ TOATOTOBICHHOTO M COTJIACOBAaHHOTO
IIPOEKTa JOKYMEHTA BHOCSTCS OT PYKHU.

He pomyckaercsi CTaBUTH KOCYKW 4epTy, HAANUCh «3a» Imepen
HAMMEHOBAHUEM JO0JKHOCTH JIMLIA B IOIIHKCH, €CJIIM JOKYMEHT IOIIMACHIBACT
WHOE JI0JDKHOCTHOE JIMIIO.



JIEKTPOHHAS MOJINNCH.

OTtMeTka 00 DJIGKTPOHHOM TOJIUCH HCIIOJIB3yeTCsS TPH BH3yalId3alluu
AJIEKTPOHHOTO  JOKYMEHTa, IOAMHCAHHOTO  3JICKTPOHHOW  IMOAMMCHIO, C
co0JroicHueM TpeOOBaHMIA:

a) MECTO pa3MENICHUS OTMETKH OO0 3JIEKTPOHHOW ITOAIMCH JIOJDKHBI
COOTBETCTBOBATh ~ MECTY  pa3MCIICHHS  COOCTBEHHOPYYHOW  IOJANKHCH B
aHAJIOTUYHOM JIOKYMEHTE Ha OyMaKHOM HOCHTEJIC;

0) BJeMEHTHI OTMETKH 00 JIEKTPOHHOU MOIUCH JOJIKHBI OBITH BUTUMBIMU
Y YUTAEMBIMH ITPU OTOOPAKEHUU JOKYMEHTA B HATYPAIHHOM pa3Mepe;

B) DJIEMEHTHI OTMETKM 00 DJJIGKTPOHHOW TIOANMHUCH HE  JOJDKHBI
MEPEKPBIBATHCS WM HAKJIAIBIBATHCS IPYT HA APYTa;

') JIEMEHTHI OTMETKU 00 3JIEKTPOHHOM MOAMKMCH HE JTOJDKHBI TIEPEKPHIBAThH
AJIEMEHTHI TeKCTa JOKYMEHTA M JAPYTHE OTMETKH 00 3JEKTPOHHOW MOANUCH (TIpH
HAJTUYHHN).

OtMeTka 00 DJIGKTPOHHOM TOANMHMCH M BKIo4YaeT (pasy «JlokymeHT
MOAIKMCAH AJICKTPOHHOM IOJIKCHIO», HOMEp cepTUdUKaTa KIouYa AJIEKTPOHHOMN
noAnucy, ¢GaMUINIO, UM, OTYECTBO Biajeiblla cepTU(UKATA, CPOK JCHCTBUS
cepTudUKaTa KJIH04a JICKTPOHHOM MOIITHUCH.

pumep
Jupexrop I[OKYMEHT HOI{HHC AH H.B.Illnmxuna
3JEKTPOHHOU MOANMCHIO
Cepruduxar
Baagenen lllnmkuna Hatanbs BukropoBaa
JeiicTBATeNIEH € «___ » 20 mo«__ » 20
Ileuars.

OTTHCK nTeyaTy 3aBepseT NOJIUHHOCTD IMTOANUCH JOJKHOCTHOTO JIMIA HA
JIOKYMEHTaX, yA0CTOBEPSIOIIUX MpaBa Jull, GUKCUPYIOLIUX (PaKThbl, CBI3aHHbBIE C
(bMHAaHCOBBIMU CPEJICTBAMM, & TAK)KE HA JOKYMEHTaX, MPEeI0CTaBIsEMbIX 3a
IpeAenbl OPraHU3aluy U IPEAYCMATPUBAIOIINX 3aBEPEHHE MOJIMHHOCTH
MOAIHUCH.

Buympennue 0okymenmaul (npuxasvl, nponoKoJisl u m.o.)
neuamyplo He 3a6epAiomcs.

IleyaTh mpocraBiisieTcsi, He 3aXBAThIBAsi COOCTBEHHOPYYHOM NOJANNMCH JIMIIA,
NMOANNCABIIEr0 [0OKYMEHT, WJM B Mecre, o0o3HaueHHOM «MID» («Mecto
neyarm»).

OTMeTKa 00 MCITOJITHUTEJIE.

OTMeTKa 00 UCHIOJIHUTENE BKIKOYaeT B ce0st paMmiuio, uMs, 0TYECTBO
HCIOJIHUTEJISA IOKYMEHTa, HoMep ero TejedoHa.

OtrMmeTrka 00 HCHONHHUTEIE MOXKET JOINOJHATHCI HAMMEHOBAaHHEM

JIOJDKHOCTH,  CTPYKTYpPHOTO  MOJpa3JiefieHus] U DJIEKTPOHHBIM  aJipecoM



UCIIOJIHUTEIIA.

OtmeTka 00 ucnonHuTene 0GOpPMIIIETCS Ha JIMLEBOH CTOPOHE MOCJIeIHEro
JIUCTA JOKYMEHTa OT I'PaHHUIIbI JIEBOI'0 IOJIS1 MM, IIpU OTCYTCTBUU MECTa, - Ha
000pOTHO# CTOPOHE BHU3Y CJICBA.

ITpumep -

3a0esun UBan AnapeeBuy,

KOHTPOJ’ILHOC yYupasJjieHue, Benyumi/i CIICHUAJIHUCT,
+7(978) 924-45-67, Zabelin@gov.ru

OtmeTKa 00 MCHIOTHUTENE MOXKET 0OPMIISITHCS KaK HIKHUN KOJIOHTUTYI U
nevaTaThes MPUGTOM MEHBIIETO pa3mepa.

OTMeTKa 0 3aBepeHUH KOIIMH.

Oﬁpa3OBaTeanaﬁ OopraHm3ald MOKET 3aBEPATHL KOIMHUMU TOJBKO TEX
AOKYMEHTOB, KOTOPbIC CO3JAI0TCH B Heﬁ, d TAKXKC B ClIydasdX, IIPCAYCMOTPCHHBIX
B 3633116 BTOPOM HACTOAIICTO IIYHKTA. Kommus AOKYMCHTA H3IroTaBJINBACTCA H
BbBIIA€TCH TOJBKO C Pa3pelliCcHUA TUPEKTOPA IIKOJIbBI , €TO 3aMECTHUTEIICH.

B cnydae mOATOTOBKM JIOKYMEHTOB JUJIS TMPEAOCTaBICHUS CYACOHBIM
opraHam, IpHU pEUICHUU BOIMPOCOB IO MPUHATHUIO JUI[ Ha paboTy, oOydeHwue,
YIOCTOBEPEHUSI WX TPYAOBBIX W JAPYTHX TIpaB BO B3aWMOOTHOIIEHHUSX C
yApexXACHUEM, a TakXke Npu (GOPMHUPOBAHWW JUYHBIX JeJT PabOTHUKOB IITKOJIA
MOKET M3TOTaBJIMBATh KOIMH JOKYMEHTOB, BBIJAHHBIX APYTHUMHU YUPEIKICHUSIMH
(Komuu TOKYMEHTOB 00 00pa30BaHUU U JIP.).

[Ipy BblOAYE KOMUM JOKYMEHT BOCHPOM3BOJIUTCA TOJHOCTBIO (OJaHK
oOpaszoBaTeIbpHON OpraHu3alii, HOMep, AaTa, COJACp>KaHue U T. 11.).

B npaBoM BepxHeM YIJIy KONMH numercs ¢j1oBo «Komus».

IIpu BbIZaYe KONMY ¢ KONMUM ciaenyeT nucath «Konusi ¢ konum».

Ecnu komus [ BHYTPEHHETO IIOJB30BaHMS, TO JUISL 3aBEPEHUS] HUKE
pekBusura «lloanuch» NMPOCTABIAOT 3aBEPUTEJbHYH HaAnuch: «BepHo»;
AOJIZKHOCTDH JIMIA, 3aBePHAOIIECr0 KOMHUK; JUYHYIO MOANNCH; PAaCIIH(pPOBKY
NOANUCH (MHUIMAJIBI, (paMUJINIO); 1ATYy 3aBEPEHUs.

Hpumep —

Bepno
Cexkperapb pyKoOBOAUTEJISI

JInuyHas noaAnMChH /PacuumdpoBka /


mailto:Zabelin@gov.ru

10.10.2023

Ecau xomnus BbIIACTCA JIS1 NPCACTABJICHUA B APYI'YIO OpraHu3annio, TO OTMCTKA
O 3aBCPCHUU KOIIMH JOIIOJHACTCA HAAIIMCBIO O MCCTC XpPaHCHUA IOOKYMCHTA, C
KOTOpOro Obl1a M3rOTOBJIEHA KOIIH:A, U 3aBCPACTCA 1ICHATbIO OPpraHru3alvu.

[Tpumep -
oA TMHHUK TOKYMEHTA HAXOAUTCH B
MBOY « COLI Ne 2» ropoackoro okpyra Cynak
B gejie Ne ------- 3a 202--- rox.

I[JIH MPOCTABJICHUA OTMETKHU 0 3aBEPEHUHU KOIIUU MOKET
HCIIOJIB30BATHCHA IIITaMII.

OTMeTKa 0 MOCTYIJIEHHMH JIOKYMEHTA.

OtmeTka 0O IMOCTYINICHUN JOKYMCHTA CIYXHUT U INOATBCPIKIACHUS (1)aKTa
MNOCTYINICHUA OOKYMCHTA B OpraHM3alyvi0o W BKIIIOYACT AaTy IHOCTYIUICHHA H
BXOI[}IHII/H?I pGFHCTpaHHOHHBIﬁ HOMCPD OIOKYMCHTA. HpI/I HGO6XOI[I/IMOCTI/I OTMCTKA O
MNOCTYIINICHUH MOKCT HOIIOJHATBCA YKA3aHHMCM BPCMCHHU IIOCTYIUICHHA B 4HacCaxX H
MHUHYTax U criocoba AOCTaBKH NOKYMCHTA.

OTtMmeTKa 0 MOCTYILUICHUHM JOKYMECHTA MOKET IPOCTABJIATHCHA ¢ MIOMOIIBIO
mTamMmiia.

Pe3oaronus.

Pe3omrorust comepkUT ykazaHHE TIO HCIOJTHEHUIO JOKyMeHTa. Pe3omorms
opopmiisieTcss Ha CBOOOJAHOM MecTe pabouero Mojs JOKyMEHTa, Ha OJaHKe
pPE30JIIOIMA ~ WJIM  BHOCHUTCS HEMOCPEICTBEHHO B CHUCTEMY JIIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

Pezontonus BkirOYaeT: paMUIIMIO, HHULKAIBI UCTIOJHUTENS (MCIIOJIHUTENEH ),
MOPYYCHHUE 10 JOKYMEHTY, MpH HEOOXOAMMOCTH - CPOK HCIIOJTHEHHS, MOAMHICH
JIMIIA, BBIHECILIETO PE30JIOLHI0, ATy PE30TIOIIH.

Pe3osiionms, Kak NPaBUI0, NHIIETCS OT PYKH PYKOBOAUTEIEM HaA
NOVIMHHUKE TOKYMEHTAa Ha CBOOOHOM OT TEKCTa MeCTe.

Hpumep —

®amuinsa U.0.

IIpomy moaroroButs npenio:xkenus k 10.09.2023.
Hopnmuce
Jara



OTMeTKAa 0 KOHTPOJIE.

OTMeTKka O KOHTpPOJIE CBHJIETEIILCTBYET O IIOCTAHOBKE JOKYMEHTa Ha
KOHTPOJIb, MPOCTABJISIETCA IUTAMIIOM WM TPOU3BOAUTCS 3alUCh OT PYKH
«KoHTpoOJIb» Ha BEpXHEM MOJIE JOKYMEHTA.

KonTponio mopyie:xatr Bce 3aperuCTpUPOBAHHBIC JTOKYMEHTHI, TPEOYOIIne
WCTIOJTHEHUS.

Cpoku HCHOJIHEHUS JOKYMEHTa YCTaHABJIMBAIOTCS B COOTBETCTBHHM CO
CpokamH, 0003HAUYEHHBIMU 3aKOHOJATEIHCTBOM, OpraHU3alUeH, HapaBUBIICH
MOpYYCHUE WU TPOCHOY, PACHOPSIUTENBHBIM JIOKYMEHTOM WM PE30JIIOIHEH
PYKOBOAMTEISI 00pa30BaTEeIbHON OpraHU3aIliH.

Cpox nipoctasisiercst B hopMe aThl 3aBEPIICHUS UCTIOTHEHHUS.

OTMeTKa 0 HANPaBJIEHMH JJOKYMEHTA B J1eJ0.

OTMeTka O HampaBJIEHWHU AOKYMEHTa B JEJO OIpPEAENIIeT MECTO XpaHEHHS
JIOKyMEHTa TOCJie 3aBepllieHus paboThl C HUM M BKJIOYaeT: cioBa «B nmemoy,
MHJEKC Jiejla 10 HOMEHKIAType Jell, B KOTOpO€ IMOMEIIAeTCs JIOKYMEHT Ha
XpaHEHHe, C YKa3aHWeM TIo0Ja, JOJDKHOCTH JIMIA, O(OPMUBIIEIO OTMETKY,
MNOJIMUCH, JAThI.

IMpumep -
B neno Ne 01-04 3a « »  .202 r.
Cekperapb pyKOBOAHUTEJIS
MMoanmuch Hdara

OtMmeTka 0 HarpaBJICHUHW JOKYMCHTA B JCJI0 MOKCT AOIOJHATHCSA KPAaTKHMHA
CBCACHUAMU O XapaKTCPC UCIIOJIHCHUSA JOKYMCHTA.

4. Tpe0oBaHNS K COCTABJCHHUIO HEKOTOPHIX BUIOB TOKYMEHTOB.

IIpuxas.

[Ipuka3 - mpaBOBOM JIOKAJIbHBI HOPMATHUBHBIA AaKT, KOTOPBIA H3ACTCS
CAMHOIUYHO PYKOBOJMUTENIEM O0O0pa30BaTEbHONW OpraHW3alli M YIOCTOBEPSET
pELICHUs] OPTaHU3alUOHHO-PACTIOPSAAUTEIIBHOTO XapaKTepa.

[Ipuka3pl  W3HAOTCA 1O OCHOBHBIM  BONpPOCaM  JIESITEJIbHOCTH,
aAMUHUCTPATUBHO- XO35WCTBEHHBIM BOMPOCAM W KaJIPOBBIM BOMpOcaM (JINUHOMY
cocTaBy) 00pa30BaTENIbHON OPTaHU3ALIHH.

[Ipuka3 moanuckeIBaeTCs B COOTBETCTBUU C TPEOOBAHUSAMHM, YKA3aHHBIMU B



Pexomennanun.

ITocne mnoamucanus TpuKa3a HW3MEHEHHUS W/WIM JIOMOJHEHUS B HETO
BHOCATCS TyTeM M3JaHHUs HOBOI'O IpHMKa3a O BHECEHWM W3MEHCHHH W/WiH
JTOTIOJTHEHUH.

[Ipuka3, kak mnpaBuiao, odopmiseTcs Ha OjgaHKe 00pa3oBaTelIbHOU
OpraHu3aliy B IEYaTHOM BUJIE.

[Ipuka3 uMeeT ciemyronue PeKBU3WTHI: HAaMMEHOBAaHHWE OOpa30BaTEILHOM
OpraHu3alliy COrJIaCHO YCTaBy; HauMeHoBaHue Buaa nokymenTa (IIPUKA3), nara,
HOMEpP, MECTO COCTaBJI€HHUs, 3arojOBOK K TEKCTy, TEKCT, HAaNMEHOBAaHHE
JOJDKHOCTH, TIOAMKHCH JTOJDKHOCTHOTO JHUIAa (MHUIMAANBI, (amMuius), BU3BI
COTrJIaCOBaHMs, O3HAKOMJICHHUSI.

JaToii mpukasza (pacmopsbkeHus) sIBISICTCS Jlata ero mojnucanus. Jlara
opopmisieTcss HUPPOBBIM CHOCOOOM; HOMEP COCTOMT H3 3HakKa «No» u
nopsiakoBoro Homepa npukasa: ot 00.00.0000 Ne 000.

ConepxaHue mpHKa3a KpaTKO U3JIaraercss B  3arojioBKe, KOTOPBIA
HauumHaercs ¢ npemiora «O» M COCTaBISIETCS C MOMOUIBIO OTIJIArOJIBHOTO
cymectButenbHoro  («O6  yTBepkIeHHH...», «O  CO3MaHUU...»)  WIH
cyliecTBUTENbHOro («O0 uTorax...»).

B mpukazax TekCT u3naraercss OT NEPBOTO JIMIAa €IUHCTBEHHOIO 4YHCIa
(«TpUKa3bIBAIOY ).

Bo Bpems 03HakOMIIEHMS C TIPUKA30M YKa3aHHbBIMM B HEM JIMLIAMHM Ha
IIEPBOM DK3EMIUIAPE IIPUKA3a INPOCTABIAIOTCS MOANKMCU C YKAa3aHUEM [1aThbl
O3HAKOMJICHUSI.

Homepa crpaHuiy DpoOCTaBIAIOTCS IOCEPEAUHE BEPXHErO IIOJIS JIMCTA
HayuHas CO BTOPOTO JIUCTA.

IIprka3sl HyMEpyIOTCS B NOPSAKE UX W3JaHUA B Ipefernax KajJeHIApHOro
rojia; MpUKa3bl IO OCHOBHOM JEATEIHbHOCTU U MO KaJPOBBIM BONpPOCAM (JIMYHOTO
COCTaBa) UMEIOT OTACIBHYIO MOPSAKOBYIO HyMEPaLHIO.

IIpu HYMepauun NPUKA30B JAOIYyCKaeTCH HCII0JIb30BAHHE
JAOTOJIHUTEJIbHBIX OYKB.

IMpumep:
K, JIC - kaapsl;
O/I - ocHOBHAaA 1eSITEJILHOCTD;
O - oOyuaromuecs;
/- BOCIUTAHHUKH

[Ipuka3 BcTymaeT B CHIIy C MOMEHTa €ro MOAMHCAHUS PYKOBOAUTEIEM
00pa30BaTeNbHOM OpraHU3aIiH, €CJIM B TEKCTE HE YKa3aHO JPYTroro Cpoka.
[Tpuxka3zel peructpupytorcst B KHure/xxypHaie perucTpanuu nNpukas3os.



[Tpukaser dopmupytorcs B Jlemo omuH pa3 B kBaprtain. Kuura/sxypHai
IPOHYMEPOBBIBACTCA, IIPOIITHYPOBBIBAETCH, CKpETUIIeTCS TIOJIITUCKIO
PYKOBOJUTENA W TIeUaThio oOpa3oBaTeNbHOW opraHu3anuu (mpuioxeHue 1). B
KOoHIle KaneHaapHoro roja Jlemo ( He Oosee 250 muctoB) odopmisieTcss B
cooTBeTcTBHH ¢ [lomoskeHneM o0 apxuBe.

IIpuka3bl 10 OCHOBHOI J1eIT€JIbLHOCTH.

TekcT npukasa mo BorpocaM ocHOBHOU nesaTenbHOCTH MBOY «COILLL No2y
ropoackoro okpyra Cygak  COCTOMT M3 JBYX YACTE€W - KOHCTATUPYIOLIEH
(mpeaMOyJibl) ¥ pacoOpsSIAUTEIHLHOM.

B KoHCTaTHUpyIOIIEH 4acTU OTPAKAKOTCA LEIU U 33aa4d IIPEANUCHIBAEMBIX
JNEUCTBUM, IIPUYMHBI U3JaHUSA I[IpUKa3a, JaeTcs CCbUIKA HA JIOKYMEHT,
IIOCIY>KUBIIUN OCHOBAaHHUEM JUIA IOATOTOBKU IpHKa3a. YKa3aHHas 4acTb MOXET
HauYMHAThCA co cloB «Bo ucnomnenwue...», «C nenpro...» u Tomy nojgodnoe. Eciu
JOKYMEHT M3JAacTCi Ha OCHOBAHMM JPYroro pacropsAUTEIbHOTO JIOKYMEHTA,
B KOHCTATUPYIOIIEH YacTU yKa3bIBACTCs HA3BaHUE BUIA ITOI0 JTOKYMEHTA, €ro
aBTop (MunucrtepctBo, CoBeT MHHHCTPOB M Jp.), JaTa, HOMEP U 3arojoOBOK.
Touka B KOHIIE KOHCTATHPYIOLIEH YaCTH HEe CTABUTCS.

PacnopsnurensbHas yacte npukasa HaunHaercs co cinoa [IPUKA3BIBAIO,
KOTOPOE NEYATAETCA ¢ HOBOM CTPOKH 001bIIMMH OyKBaAaMHU 0€3 OTCTYIICHUS OT
JICBOI'0 MOJISI M KABbIYEK, I0CJIe Yero CTAaBUTCS IBOECTOYME.

PacniopsiautenbHass 4acTh JEIUTCS HA TYHKTBI U TOJIMYHKTBI, KOTOpPbHIE
HyMepyloTcs apabckumu mudpamu. B kaxaoM MyHKTE JOJKHBI ObITh YKa3aHBI
WCIIOJIHUTEINIM, KOHKPETHBIC 3ajaHusi (IMOPYYEHHUS) W CPOKH HX BBINOJTHEHUS.
Hcnonaurenn MoryT OBITh Ha3BaHbl Takke OOOOIICHHO: «PYKOBOJIUTEISM
METOJMYECKUX OOBEIMHECHUI», «3aMECTUTENsIM JupekTopa». llpu sTom, Kak
MpaBUjIO, HE TPUMEHSETCS HANMUCaHUE HEKOHKPETHBIX MOPYYEHUH, KOTOpHIC
cCollepKaT CJIOBA: «YCKOPHUTH», «YIyUlIUTh», «AKTUBU3UPOBATH», «OOPATHUTH
BHUMAaHUEY, «COBEPIICHCTBOBATHY, KIIPOJIOJDKUTEY U T.I.

OtnenpHble 3ajaHus  (HampuMmep, 3afaHus, cojaepkaime UudpoBbIe
JIaHHbBIE) MOTYT O(DOPMJISITHCS B BUJIC TIPUJIOKEHUS K MPUKA3Y CO CCHUIKON HA HUX
B COOTBETCTBYIOIIMX MYHKTax IMpHKaza U O(OPMISIOTCS COIJIACHO JaHHBIM
Pexomennamusm.

CrpaHuilpl MPUKa3a U NPUIOKEHUN HYMEPYIOTCS KaK €TMHbINA JOKYMEHT.
Ecnmn npukazoM OTMEHSIETCS NPEAbIAYIIMN PaCHOpPSAUTEIbHBIA JOKYMEHT, B
PacOpSIANTENLHON YAaCTH YKA3bIBAETCS IYHKT, KOTOPBIM JTOJDKEH HAYUHATHCS CO
cnoB: «[Ipu3HaTe yTpaTUBIIUM CUITY...».



W3MmeHeHus, BHOCHUMBIE B TpHKa3, O(OPMIISIOTCS OTIEIBHBIM IMPUKA30M,
KOTOpBIM [JOJKEH HMMETh TaKOW 3arojioBok: «O BHECEHMHM W3MEHEHUH W/WIH
JONOJIHEHUM B IIpUKa3 ..» C YyKa3aHWeM [JaTbl, HOMEpa, 3aroJioBKa
paclopsAaUTENbHOIO  JOKYMEHTa, B KOTOPBIM  BHOCATCSI  W3MCHCHUS.
PacnopsiurenbHas 4acTh IPUKAa3a HAYMHAETCS C TAKOIO ITYHKTA!

1. BHecTn u3MeHeHus B PUKa3...

Jlanee OTOenpbHBIMH TIOAMYHKTaMH (OPMYIHPYIOTCS HM3MCHCHHS B
pacropsiAuTEIbHbIN JOKYMEHT.

[Tpumep -

1) myHKT 2 H3JIOKHTH B CICIYIOIICH PEIaKITUH;

2) TYHKT 3 WCKITIOYHTB;

3) ab3ar; BTOpO# IMyHKTA 4 JOMOJHATD CIIOBAMM. ..

Ecnu wu3MeHeHus B pacmopsiIUTENbHBIN JTOKYMEHT OQOpPMIISIOTCS Ha
OTJICJILHOM JIMCTe (JIUCTax), B MIEPBOM IMYHKTE PACHIOPSIUTEIHHON YaCTH MpUKa3a
YKa3bIBaeTCs:

1. BHecTu U3MEHEHUS B...

[TocnenHuii MyHKT pacmopsIUTEILHON YacTH B CIIy4ae HEOOXOJUMOCTH MOKET
collepKaTh pEHICHUE O BO3JIOKEHUM Ha JIOJDKHOCTHOE JHUIO0 (PYHKIUN 1O
KOHTPOJIIO 32 UCIIOJTHEHUEM ITPHUKA3a.

H]Z)I/IKaElI)I 110 KaAPOBbIM BOIIPOCaM.

IIpuka3bl M0 KaApPOBBIM BONpPOcaM (JIMYHOMY COCTaBY) o(QopMIISIOTCS
kak B yHubuuupoBanHoit ¢opme (Iloctanonenue I'ockomcrara P®D ot
05.01.2004 Ne 1 «O6 yTBepx)aeHUU YHUPHUITUPOBAHHBIX (HOpM
MEePBUYHOM YYETHOW JOKYMEHTAllUU MO YYETy TpyJla U €ro OIUIaThl»), TaK U B
TEKCTOBOM.

JlanHbIil BUJ TPHUKA30B OQOPMISIETCS B BUIAE WHIUBUAYATHHOTO WIH
CBOJHOTO.

B uHmuBHmyanpbHOM TIpuKaze coaepkurcs uHopMmaius 00 OJaHOM
pabOTHHKE; B CBOJHOM - O HECKOJIbKMX, HE3aBHCUMO OT TOr0, KaKue
YIPABJICHUECKUE PEIICHUS 110 HUM MPUHUMAIOTCS (IpreM Ha padoTy, Ha3HAYEHUE
Ha JIOJDKHOCTD, NEPEBO/JT Ha IPYTYIO JTOJKHOCTH (paboTy), YBOJIBLHEHHE U JIP.).

ConeprxaHue MHAUBUAYAIBHOTO MIPUKa3a MO KaapoBbIM Borpocam (JIMYHOTO
COCTaBa) KPaTKO M3JaraeTcs B 3aroJioBKe, KOTOPBIM HaunHaeTcs ¢ npejora «O» u
COCTAaBIIIETCSI C  IOMOWIBIO  OTIJIArOJBHOIO  CyHIeCTBUTENbHOro:  «O
Ha3HAYEHUU...», «O NpUHATHH...». B CBOIHBIX NpPHUKa3axX MOMKET MPUMEHATHCS
00001IeHHBIH 3ar0J0BOK: «O KaApOBBIX BOMPOcax», «O JTUUHOM COCTaBEY.

B Tekcre mpukaza mo KaJapoBBIM BoONpocaM (JIMYHOMY COCTaBy), Kak
IPaBUJIO, KOHCTATUPYIOIIAsl YaCTh HE OTMEYAETCA.



Pacniopsiautenbaast 4acTh MpuKa3za HAUYMHAETCS, KaK MPaBUIIO, C Tjarojia B
HeonpeaeneHHoi gopme: «I[Ipunsate», «Hasznauutey, «llepeBectn», «OOBIBUTHY
¥ TOMY T0JI00HOE.

Jlanee ykaspiBaroTcs (hamMuius, UMs, OTU4eCTBO (IIPU HAIMYMK) paOOTHHKA,
Ha KOTOPOTO PACIPOCTpaHseTCs ASHCTBUE MPUKa3a, U TEKCT MpHKaza. B cBomHOM
npuka3e GaMUIHH JIHII B TIPeIesiaX MyHKTOB pa3MenaroTcs Mo andaBuTy.

B npukasze o Ha3HAYEHUU UM YBOJBHEHUHN PAOOTHHUKA yKa3bIBACTCS TOTHAS
nata (4ucio, Mecdll, roa) (akTHYEeCKOro BhIXOJa pabOTHUKA Ha padoTy
(mpekpaleHuss TPYJAOBBIX OTHOLIEHWi), pa3Mepbl €ro JOJDKHOCTHOTO OKJaja
COIVIACHO IITaTHOMY PaCIUCAaHMUIO.

B cBogHOoM mpukaze MO KaapoBBIM BoMpocaM (JMYHOMY COCTaBy) B
pacnopsIIUTENFHYIO 4YacTh BKJIOYAETCS HH(pOpMAIMs, KOTopas pa3MelaeTcs B
TaKOM MOCJIeI0BATEILHOCTH: MIPUEM Ha paboTy, epeBo/l, YyBOJIbHEHHE.

B kxaxnom myHKTe mpHKa3za MO KaJIpOBBIM BoIpocaM (JIMYHOMY COCTAaBY)
YKa3bIBA€TCS OCHOBAHME OTHOCHUTEIBHO €ro Hu3JaHus (3asBieHUE pabOTHUKA,
TPYAOBOM J0roBOp (CoryamieHue), JOKJIaJHas 3alllCKa, MpPeJCTaBJICHUE,
XO0JIaTaliCTBO, pEIICHHE AaTTECTAlMOHHOM KOMHCCHHM 001e0o0pa3oBaTebHON
OpraHu3alliu) U T.1.

Pacnopsizkenue.

Pacniopsikenue - pacnopsiauTeNIbHBIN JIOKaJbHbIM HOPMATHUBHBIN MPABOBOM
aKT, KOTOPBIM W3JAETCS PYKOBOIAIIUM pPaOOTHUKOM 0O0pa3oBaTesbHON opra-
HU3auuMu  (HampuMmep,  3aMECTHTENEM  PYKOBOJHUTENA,  PYKOBOAUTEIEM
CTPYKTYPHOTO TMOJpPA3eICHHs) MO BOMPOCaM HHPOPMAIMOHHO-METOIUYECKOTO,
aAMUHUCTPATUBHO-XO35IMCTBEHHOTO W OPraHU3allMOHHOTO XapaKTepa, BXOISAIIUM
B €TI0 KOMIIETEHIIHUIO.

Pacniopsokennem 0GopMITSIOTCS BOIIPOCH KPATKOCPOUYHOTO OJHOPA30BOTO
xapakrepa.

PacnopspkeHusT  COCTaBIISIIOTCS  aHAJOTMYHO TMpuKazamM (B Me4aTHOM
BapuaHTe) MoxkHO 0e3 ciioBa «[TPUKA3BIBAIO.

Koncratupyromiass 4acth TEKCTa B PACHOPSDKCHUSAX OTACISIETCS OT
pacnopsigutensHot 4vactu cnoBamu: «IIPE/IJIAT'AIO», «PEKOMEHYIO»,
«OBA3BIBAIO», « CHUTAKO HEOBXONUMbBIM».

Pacmopsokenust  peructpupytorcs B Kuure/xypHane — perucTpamuu
pacniopspkeHuid  (npunooscenue  2).  KHura/xypHaa — NpOHYMEpPOBBIBAETCS,
IPOIIHYPOBBIBAETCSA, CKPEIUISIETCS MOJANUCBIO PYKOBOJWUTENS M I€YaThIO
oOpa3zoBarenbHOM opranuzauuu. Pacnopstkenust popmupyrorcs B Jleno oaun pas
B kBaptail. B konue kamenmapHoro roma Jlemo (me Ooznee 250 aHCTOB)



odopmisieTcss B coorBeTcTBUU ¢ [lomoskernem o0 apxuse.

IIporoko.i.
IIpoueccel mpuMeHnenus: ynpasiaeHdeckux pemieHnii MbOY «COII Ne2y

ropoackoro okpyra Cypak ¥ camMM pPEIICHUS TOKYMEHTUPYIOTCS C ITOMOILBIO
IPOTOKOJIOB KOH(EpEHINH1, TeJarOrHuecKuX COBETOB, KOMUCCHUH U TIp.

B npoTokoiax 3aceaHuil KOJUIETHAIBHBIX U COBEIIATEIBHBIX OPTaHOB TEKCT
U3JIaraeTcsi OT TPETHErO JIMIA €IUHCTBEHHOIO YHUCHa («IeIaroruyecKuil COBET...
MOCTAHOBJISIET», «COOpAHHUE... PEIIIIION).

IIpoToxkon  cocrtaBimsgeTrcss HAa  OCHOBAaHMM  3allMCEH,  CHIEJIAHHBIX
HEIIOCPEACTBEHHO BO BpPEMs 3aCENaHMM, INPEICTABICHHBIX TEKCTOB M TE3HCOB
JIOKJIAJIOB Y BBICTYIUIEHUH, CIIPABOK, IPOEKTOB PEILICHUM.

[IpoTOKON MOXKET COCTABIATHCA KAK B PYKONMCHOW, TAK M B I€YATHOMN
dbopwme.

JlaToi IpoTOKOJIA ABJISIETCA JaTa NMpOBEACHUs 3acenanus. Ecim 3acenanue
IIPOJIOJKATIOCh HECKOJIBKO JHEH, TO Yepe3 THUPE YKA3bIBAIOTCA IEPBBIM U
IIOCJICAHUM JCHb 3aCeIaHus.

HoMmep mnporokosna IO/KEH COOTBETCTBOBATH IOPSIKOBOMY HOMEpY 3ace-
naHus. Hymepauuss DIpOTOKOJIOB BeIETCs B IpeAeiax KaleHIapHOIo Troja
OTAEJIBHO II0 KaXJOW TIpymnIe IPOTOKOJOB 3acelaHus COOTBETCTBYIOLLETO
KOJUIETUAJIBbHOIO OpPraHa.

B pekBusuTe «MECTO 3acemaHus» YKa3blBACTCS HA3BAHUE HACEIECHHOTO
IIyHKTa, B KOTOPOM COCTOSIJIOCH 3aCEJaHue.

3arojoBOK K TEKCTY MPOTOKOJA JOJDKEH OToOpakaTh BHJI 3acelaHMs
(coBemianue, coopanue, KOHPEPEHIU U T.1.) WIK KOJUIETUAILHON JIeSITEIIbHOCTH
(komuccusi, CoBeT, coOpaHue, paboyasi rpyrnna u T.I.) ¥ BKJIIOYaTh Ha3BaHUE BHUJIA
JIOKYMEHTA.

TekcT mpoTOKOJIa COCTOUT M3 BBOJHOW U OCHOBHOW 4acCTEM.

BBogHas  yacTb  CONEPKHUT  IOCTOSHHYIO — mHGopMmanuio  (cioBa
[MPEACEOATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIM) u mnepeMeHHYIO
(pamunmsi, WHULMANBI TpeAcenaressi, CeKperaps M TpHUCYTCTByIomux). [lpu
HEO0OXOIMMOCTH YKa3bIBAIOTCS JOKHOCTH MPUCYTCTBYIOIINX, & TAK)KE MHUIIHAIIBI,
dbaMmMu AOJPKHOCTH JIWI, MPUTJAIIEHHBIX Ha coBemanue. Ilpu koauuectse
y4yacTHUKOB Oosiee 10 cocTaBisieTcss CHHCOK MPUCYTCTBYIOIIMX, KOTOPBIN
MpujaraeTcsi K MpoTOKOY.

Eciu  nportokon odopmisercs B mnedatHod ¢opme, TO  CiOBa
[NPEACEOATEJIb, CEKPETAPD, IIPUCYTCTBOBAJIN neuataroT OT HYJIEBOTO
MOJIOKEHUST TaOyJsITOpa, OT 2-TO TOJIOKEHUS Ta0yJaaTopa CTaBUTCS THUPE,
WHUIMAIBl ©  (QaMwimu [UITyT B UMEHUTENBHOM majaexe. Damunnn
MPUCYTCTBYIOMIUX PACIIONAraloTCs B al(paBUTHOM TMOPSAKE U TeyaTaroTcs yepes 1
MEKCTPOUHBIN UHTEPBAJ.

BBomHas dYacTh MpoOTOKOJIa 3akaHYMBaeTcs IoBecTKoM jHs. CroBa
«IloBecTka mHS» TEYATAIOT OT HYJIEBOTO IOJOKEHUS TaOyssTOpa, MOCIE HUX
CTaBUTCS JABOETOYME. BOMIPOCH MOBECTKHU THS HYMEPYIOTCS apaOCKUMU MU(PPaMH.



Kaxp1i1 HOBBIN BOIIPOC MEYATAIOT OT 1-TO MOJIOKEHUS TaOyATOPA.

[TocnenoBaTenbHOCTH PACTIOIOKEHUS BOIIPOCOB OMPEEISIETCS CTENEHBIO X
BaXKHOCTH. Bompocsl nmepeuncinstorcs B UMEHUTENbHOM nanexe. Jloknan (oTyer,
coobrieHue, UHGopMalns), HAUMEHOBAHKUE JTODKHOCTH, WHULMAIB U (HaMUITUIO
JOKJIaJYMKa THUIIYT B POAMUTENILHOM Majexe. He pexomeHayercs BKIIIOYaTh B
noBecTky AHsA  Bompoc  «Pasnoe». Kaxzawlii  BOIpoc  JIOJDKEH  OBITH
KOHKpeTu3upoBaH. dopmupoBaHre BONPOCOB B IMOBECTKE JHS HAYMHAETCSA C
npezora «O (O0)».

OcHOBHasT 4acThb NPOTOKOJIA COCTOMT W3 pa3lesioB, KOTOPBIE JIOJKHBI
COOTBETCTBOBATh NYHKTaM TMOBECTKH IHSA. Pa3gensl HymepyroTcs apaOCKUMH
U pamMu U CTPOSTCS IO TaKOM cxeme:

CJIYIIAJIA - BBICTVYIIWJIA - PEILIAJIN (ITOCTAHOBUWIJIN),

VYkazaHHble cloBa MedararTcs OonbIIMMH OykBamMH 0€3 OTCTyma oT
I'PaHULBI JIEBOTO 1oJs. [locie 3TUX 0B CTaBUTCS ABOETOYME.

[Tocne cmoBa CJIVIIIAJIM yka3pIBaeTcsi KpAaTKUWA TEKCT BBICTYIUICHUS
OCHOBHOTO JOKJIaqunKa. GaMIIKs 1 THULHAAJIBI KaKJI0TO JOKIaTYMKa e4aTatoTCs
C HOBOM cTpokd. KpaTkuil TEKCT BBICTYIUICHHSI W3JIaraeTcs B TPEThEM JIUIIE
€MHCTBEHHOT'O YHCJIA.

TexcThl WM TE3UCHl JOKJIAMOB W BBICTYIUICHUM, OGOPMIICHHBIE KaK
OTJIEJIbHBIE TOKYMEHTBI, B TEKCT IIPOTOKOJIa HE BKItoYaroTcs. llociie cBenenmii o
JOKJaJYMKe CTaBUTCA TUpE M ykKasbiBaeTcs: «TekcT gokmana (BBICTYIUICHUSA)
MPUIIAraeTcs K MPOTOKOIIY».

ITocne cnosa BBICTYIIMJIM @ukcupyroTcss BBICTYIUIEHUS TeX JIUIL,
KOTOPbIE MPUHSIN y4acTHE B OOCYKJIEHUHU OKJIaaa. BeicTymieHus: opopMIIsStOTCs
B MPOTOKOJIE C YKa3aHUEM JOJDKHOCTEH, (PaMUIINA 1 MHUIIMAJIOB, BBICTYIAIOIINX B
MMEHUTETLHOM MaJIeXKe, a TAKKE C KPATKUM U3JI0)KEHHEM COJAEpPKaHUs BONpPOca U
orBeTOB Ha Hero. CoaepkaHWe BBICTYIUIEHHMH H3JIara€Tcsi OT TPEThEro JIMIA
€MHCTBEHHOT'O YHCJIA.

[Tocne cnmoa PEHINJIN (IIOCTAHOBWJIN) dukcupyercss mnpuHITOE
pelieHrne o 00CyXIaeMOMYy BOIIPOCY MOBECTKM IHS. PerieHue MOKHO OBITH
KOHKPETHBIM M BKJIIOYAaTh COCTaBIIAIOIIME, KOTOPBIE OTBEYAIOT HA CIEAYIOIIME
BOIIPOCHI: KOMY, YTO CJI€JaTh U B KAKOW CPOK.

Pemenus1, conepxaliyie HECKOJIBKO BOIIPOCOB, MOAPA3IEIAIOTCS HA ITYHKTHI
U TOJINYHKTHI, KOTOpble HyMmepytoTca apabckumu 1udpamu. IloamyHKTHI
HYMEPYIOTCS HIUPPAMU C TOUKOM.

B cnyyae, xorna Ha 3acelaHWM NMPUHUMAETCS pEIIEHUE 00 YTBEPKICHUU
JIOKyMEHTa, KOTOPbI 00CyX Jajcs Ha 3aceaHHH, 3TOT JOKYMEHT IMpuiaraercs K
MPOTOKOIY U B HEM JIETIAETCS CChUIKA HAa HOMEP U JaTy nmpoTtokona. [Tpu Hamuunu
JIPYrUX JOKYMEHTOB, KOTOpbIE€ pacCMAaTpUBAIMCh HAa 3aceJaHuu, U (axT
00CYXXJIeHHsI KOTOPBIX ObUT 3a()UKCUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS
apadckumu 1uppamu (Ilpunoxenue 1, Ilpunoxenue 2). B cOOTBETCTBYIOIINX
MyHKTaX MPOTOKOJIA JIEJIA€TCs CChUIKA HA ATU MPUIIOKEHHUSL.

[IpOoTOKOA MNOIANMUCHIBAETCA MPEACENATENBCTBYIOIIMM Ha 3aCEIaHUU KOJ-
JIETHAJIBHOTO OPraHa U CEKPETAPEM.

Bellicka W3 NpPOTOKOJIA — TOYHAsE KOMHUS 4YacTH TEKCTa MOJIMHHOIO



IPOTOKOJA, OTHOCAIUErocss K TOMY BOIPOCY IOBECTKH JHS, IO KOTOPOMY
TOTOBUTCS BBINKMCKA. BBINKCKA U3 MPOTOKOIA COAEPKUT CICAYIOIINE PEKBU3UTHI:
HaUMEHOBaHUE O00I1e00pa30BaTeIbHON OpPraHM3allly, Ha3BaHUE BHUJA JOKyMEHTa
(BBIIUCKA M3 MPOTOKOJA), JaTa 3aceJaHusi, MECTO COCTaBJIECHMs, 3arojIOBOK K
TEKCTY, TEKCT, IOJIUCH, OTMETKY O 3aBEPEHHUH KOIIUU.

[Iporokoinel peructpupyrorcs B KHure/»ypHaie perucrpanuu MpoTOKOJIOB
(npunoowcenue 3). KHura/KypHal TPOHYMEPOBBIBACTCS, MPOIIHYPOBBIBACTCH,
CKpEeIUIsIeTCs  MOJANUChIO  PYKOBOJIWTENS M Ie4yaTblo  00Opa3oBaTEIbHOU
opranuzarmu. [Ipotokonsl hopmupyroTcs B [eno ogun pa3 B kBapTai. B koHIe
KaseHaapaoro roga leno (ae 6omee 250 nucToB) opopMIIsSeTCss B COOTBETCTBUU C
[Tonoxenuem o0 apxuse.

Cuy:keO0HOe MCbMO.

CnyxxeOHO€ TUCBMO COCTaBISIETCSl C LEJbl0 OOMeHa uH(popmanuendn u
MPEICTABIISIET COOOM:

- OTBETHl O BBINOJIHEHUU 3aJIaHUM, OMNpPEJEICHHBIX B aKTax OpPraHoB
TOCYJIapCTBEHHOM BJIACTH, TTOPYICHHUSIX BBICIITNX JTOJDKHOCTHBIX JIHII;

- OTBETHI HA BBITTOJTHCHHE MOPYYCHUN BBITIIECTOSIINX OPTaHU3aIlNN;

- OTBETHI HA 3aPOCHI IPYTUX YUPEIKICHUA;

- OTBETHI Ha OOpaIlleHUs TPAXK/IaH;

- OTBETHI Ha 3aIPOCHl Ha HH(POPMAIIHIO;

- WHUIIMATUBHBIC MMHUCHMA;

- COINPOBOAUTEIbHBIE TUCHMA.

CayxedHoe nucbMo odopmisiercss Ha OJaHke o0pa3oBaTebLHOH
OpraHu3aluMu.

[lucbMO HMMeEeT Clenyrolre PEeKBU3UTHI: JaTa, PErUCTPAllMOHHBIA HOMEp
(ucxopsmMii), CcChbUIKA HA PETUCTPALMOHHBIA HOMEp (BXOASIIMIA) W JaTy
JIOKYMEHTa, Ha KOTOPBIM JaeTcs OTBET (IIPU HAJIMUKHU), aJipecar, 3arojioBOK, TEKCT,
OTMETKA O HAJIMYMU MPUIIOKEHUH (B cllydae HEOOXOIUMOCTH ), TOMUCH, CBEICHUSI
00 ucnonuurene (O.1.0., KOHTaKTHBIN HOMEp TesnedoHa).

JlaTo#t nmuchMa SIBASIETCS JaTa €ro MONMCaHus, KOTopas 10 KHA COBNaAaTh
C 1aTOM perucTpalyu UCXOAIIEH KOPPECTIOHIEHIIUH.

OCHOBHBIM PEKBU3UTOM CITYy>KEOHOTO MUCHhMA SIBJISIETCSI TEKCT, KOTOPBIN, KaK
MPaBUJIO, COCTOUT M3 JIByX YacTed. B mepBoi 4YacTHM yKa3blBaeTCAd NPUYMHA,
OCHOBaHHME WM OOOCHOBaHWE TMOATOTOBKM MHCHhMA, MPHUBOIITCS CCBHUIKM Ha
JIOKYMEHTBI, KOTOpbIE OBUIM OCHOBAaHWEM ISl €r0 COCTaBlieHUs. Bropas yacTh
BKJIFOYAET BBIBOJBI, MPEIOKECHHS, TPOCHOBI, pemeHus W T. I., KOTOpHIE
pa3mMernaroTcs ¢ ad3ara.

Kaxk npaBuiio, B nmucsMe 3aTparuBaeTcs OJUH BOIPOC.

TexkcT muchMa u3NIaraeTcss OT MEPBOTO JIMIla MHOXKECTBEHHOI'O 4YHCIA C
UCITOJIb30BAHUEM CJIOB: «IIPOCUM COOOIIHUTb...», «PAZBSICHSIEM, UTO...».

Cayxe0HOe MUCHMO NMOANMUCHIBACTCH PYKOBOJUTEIEM 00pa30BaTeILHOM
OpraHu3amum.




CnpaBka.

CrnpaBka - IOKYMEHT, HOJITBEPKAAIOIINI KaKhe-In00 (aKThl UM COOBITHSI.

CrnpaBku OBIBAIOT ABYX BUJIOB:

CnpaBka ajisi OMMCaHUS WIM TOATBEPXKIECHUS (PAKTOB, WM COOBITUH B
NeSATEILHOCTH OpPTaHU3aIuu.

CrpaBKu COCTaBISIIOTCS IO YKa3aHUIO BBIMIECTOSIICH OpraHu3aluu WUiu
PYKOBOAMTENST 00pa3oBaTeIbHON OpraHu3aluu sl HQOPMAILMU O BBIMOJHEHUH
IJIAHOB, 3a/1aHUM, MOPYYEHUH U NPEJICTABISIOTCS B YCTAHOBIIEHHBIE CPOKH.

Texcm maxou cnpagKu cocmoum u3 08yx uacmeltl.

B mnepBoii uactu wu3naratorcsi (axThl, MOCTY)XHBIIME TIOBOJOM K €€
HAIMCaHWIO, BO BTOPOM - TIPUBOAATCS KOHKPETHBIC JlaHHBIE. BBIBOABI H
MPEIIOKEHHS B CIIPABKE HE AAt0TCA (32 UCKIIFOUEHHEM aHAIUTUYECKOM ).

CrpaBka JoJKHa OOBEKTUBHO OTpa)kaTh COCTOSIHUE JEJ, €€ COCTaBJICHUE
TpeOyeT TINATEJIbHOTO cOopa M TPOBEPKU CBEACHHM, MOTYT IPHUBOJUTHCS
TaOJIHIIBI.

CrpaBkH, COCTaBJI€HHbIE I PYKOBOAMTENS OpPraHU3AlMM, MOJIMUCHIBACT
COCTaBUTEIIb.

CrpaBku, KOTOpbIE COCTaBJSIIOTCS 1O  YKa3aHUIO  BBILIECTOSLICH
OpraHu3aliy, NOAMUCHIBAET PYKOBOAUTENL 00IIE00pa30BaTEIbHON OpraHU3aliHy.

JlaTo# CripaBKM SIBJIIETCS JaTa €€ MOAIMCAHUS.

CrpaBku, yJOCTOBEPAIOIINE IOpUINYECKUE (DAKTHI: MOATBEPKICHUE MECTa
paboThI, 3aHUMAEMOM JTIOJKHOCTH, pa3Mep 3apab0THOM TIaThl U T.1.

JUIst HUX TPUMEHSIOTCS] YHU(DUIIMPOBAHHbBIE TpadapeTHbIE OJIaHKH.

Takoro popa cHpaBKH BBIIAIOTCA IO 3ampocaM 3auHTEPECOBAHHBIX JIUI]
(COTpYAHHMKOB) WM YUYPEKACHUA W PETUCTPUPYIOTCS B KypHaJle BBIIaBACMbIX
CIIPABOK.

JIOKJaaHAS 3AMUCKA.

JlokianHass 3amMcka - JOKYMEHT, aJpECOBAHHBIA PYKOBOAUTEIIO U
MH(MOPMUPYIOIIHI €T0 O CIOKUBILIEHUCS CUTYallMd, UMEBIIIEM MECTO SIBIICHUU WUJIU
(dhakTe BBHITIOJTHEHHON pabOThI, a TAKXKE COJACPKAIIUA BBIBOJABI U IPEITIOKCHHUS
COCTaBUTES.

JlokmaiHast 3anMCKa MOKET BBIMTOJTHATHCS PYKOIMCHBIM CITOCOOOM.

Tekct JOKIagHOW 3allMUCKU  JICIMTCS HA JBE 4YacTU: IIepBas -
KOHCTaTUPYIOIIasi, TJ€ HW3JIaraloTCsd HMMEBIINE MECTO (DaKThl WM OMKCHIBACTCS
CUTYyallMsi, U BTOpasi, B KOTOPOU H3jaraercs npeioxkeHue, mpocroa.

Texcry MOKIamHON 3aMMCKHA  00S3aTEIBbHO TPEANISCTBYET 3aroJioBOK,
HaunHaronmics ¢ npejyora «O», «Oo0».
JloknaaHas 3anvcka opopMIISIETCs Ha TUCTe Oymaru.



AKT.

AKT -  JIOKYMGHT, COCTaBJICHHBIH  HCCKOJIBKUMH  JIMIIAMH U
MOATBEPKIAIONINN YCTaHOBJICHHBIC (DAKTBI U JICHCTBHS. AKTBI O(POPMIISIOTCS 10
pe3yibTaTaM PEeBU3HH, IIPH MpHUEMe-Tiepeaade Jej, CIIMCAaHNH UMYIICCTBA U TOMY
MoJI00HOE.

AKT odopmisieTcss Ha CTaHIApTHOM JucTe Oymaru gopmata A4 U uMeeT
CIIEyIOIIME PEKBU3UTHL: HA3BaHHWE JOKyMEHTa, Tpu¢ yTBepkIeHus (mpu
HEOOXOJMMOCTH), JlaTa M MECTO COCTaBICHHS, 3arojOoBOK K TEKCTY, TEKCT,
MOANUCH JUII (HE MEHEE TPEX), KOTOPhIE COCTABIISIIU aKT.

TekcT akTa COCTOUT U3 BBOJIHOM M KOHCTATUPYIOIIECH YaCTEH.

B BBOI[HOfI 4aCTH YKa3bIBAOTCA OCHOBAHHA MOJIs1 COCTABJICHHUA aKTa H
Ha3bIBAIOTCA JIMIOA, KOTOPBIC COCTABUJIM AKT HJIM IIPHUCYTCTBOBAJIN IIPH 3TOM. B
KOHCTaTI/IPYI-OIHeﬁ YaCcThu MH3J1aracrcia CyTb, 3alda4dH, XapaKTCp HpO,HeHaHHOﬁ
pa6OTI>I, YCTAaHOBJICHHEIC (baKTI)I, MMpCaIOKCHUA H BBIBOIBI. KOHCTaTI/Ip}IIOH_[aSI
9aCTb MOXXCT O(bOpMJIiITBC}I B BH]JIC Ta6JII/II_II>I. B KOHIIC TCKCTa aKTa 3aIlIMChIBAaIOTCsA
JAaHHBIC O KOJIMYCCTBEC SK3CMILJIAAPOB dAKTa U KX MCCTO HAXOKIACHMU.

AKT MMOANMUCHIBACTCA BCEMH JIMOAMH, IIPHHUMABIIMMHW Y4YaCTUC B Cro
COCTAaBJICHUM.

HI/IHO, HMCIOIICC 3aMCYaHHUA K COACPIKAHUIO daKTa, MOAINMUCHBIBACT €0 U
n3j1aract CBOC MHCHHUC HAa OTACIIBHOM JIMCTC, KOTOprfI IpUiIaracTcia K aKkTy.

Teaerpammbl, Tej1e()OHOrPAMMBIL, (PAKCUMUISIDHAS CBA3b.

DTO NOKYMEHT MO OMepaTUBHBIM BOMPOCaM, TIEpeiaBaeMblii 0 TeaehoHy U
3aMUChIBAEMbIN MMOTyYaTEIIEM.

O0s13aTeNTbHBIMU PEKBU3UTAMH TaKUX JIOKYMEHTOB SIBIISTFOTCSI:

- HAMMEHOBAHUE YUPEKIECHUN aJ[pecaHTa U aJpecara;

- PEKBHU3UT «OT KOTO» U «KOMY» C yKa3aHHeM JOJKHOCTH, (paMUIUH, U
OTYECTBA JOJKHOCTHBIX JIUII,

- HOMeED, JlaTa U BpeMs Iepeayu U mprueMa JOKYMEHTa,

- JOJDKHOCTHU Y (paMuINu TiepeaBIIero U MPUHSBIIETO TOKYMEHT;

- HoOMepa TenedOHOB;

- TEKCT U MOJIIUCH.

[TocTynuBmzie MOKYMEHTHI JIOJDKHBI WMETh TE€ K€ PEKBU3HUTHI, YTO U
OTHpABJISIEMbIE, 32 UCKIIOUYEHHEM MOAMUCH.

JIOKYMEHTBl COCTaBJISIFOTCSI B OJHOM JK3EMIUISIPE W MOJANMUCHIBAIOTCS
JIAPEKTOPOM MBOY «COII Ne2» ropoJckoro okpyra Cynpak wm
OTBETCTBEHHBIMH MCTIOJTHUTEIHHBIM.




DJIeKTPOHHBbIE IOKYMEHTHI.

[lopsimok  coctaBieHusi, OQOPMIIEHUS U  COTJACOBaHUS  MPOEKTOB
AJIIEKTPOHHBIX  JIOKYMEHTOB  OCYILECTBISIETCA MO  OOIMM  IpaBUJIaM
JEJIONPOU3BOACTBA, YCTAHOBJIECHHBIM B OTHOIIIEHUU aHAJOTUYHBIX JTOKYMEHTOB Ha
OyMa)KHOM HOCUTENIE. DJIEKTPOHHBIH JIOKYMEHT JOJDKEH HMEThb PEKBU3UTHI,
YCTaHOBJICHHbIC JJI1 AHAJOTUYHOrO JIOKYMEHTa Ha OyMaKHOM HOcUTeNe, 3a
WCKJIFOYEHUEM OTTHCKA NEYaTH.

B mnepeyeHp 00sA3aTENbHBIX CBEACHUH O JOKYMEHTaX, HCIOJIb3yEMbIX B
LEJAX yUeTa U MOKCKa JOKYMEHTOB B CUCTEMAX 3JIEKTPOHHOTO TOKYMEHTO000pOTa
00pa30BaTEeNbHON OpraHU3aIlMi B COOTBETCTBUU C MPABUJIAMH JEIONPOU3BOCTBA
B 00pa3oBaTebHON OpraHU3aIllN, BXOISIT:

e AJ[PECaHT;

e ajpecar;

e JIOJUKHOCTb, (DaMHIIUSA U MHULIUAIIBI JIUIIA, TIOJIIKMCABIIIETO IOKYMEHT;
e BHJ JIOKYMECHTA;

e J1aTa JOKYMEHTA;

e HOMED JOKYMEHTA;

e J1aTa MOCTYIUICHUS JOKYMEHTA;

¢ BXOJIIUKA HOMEP JOKYMEHTA;

¢ CCBUIKA Ha UCXOISIIMNA HOMEpP U AaTy IOKYMEHTA;
¢ HAMMEHOBAaHUE JOKYMEHTA;

o UHJCKC JEINa;

o CBEJICHUs O Mepeajpecalii T0KyMEHTa;

¢ KOJMYECTBO JUCTOB OCHOBHOT'O JOKYMEHTA,

e KOJINYECTBO MPUJIIOKECHUM;

+ 00I1€ee KOIMYECTBO JUCTOB MPUIIOKEHUN;

e YKa3aHHUsS MO UCHOJHEHUIO JOKYMEHTA;

e JH0JKHOCTB, @. W. O. ucronHuTes;

e OTMETKa O KOH(PUACHITNATHHOCTH.

B coctaB J0OMONHUTENBHBIX CBEJCHUN 00 3JIEKTPOHHOM JIOKYMEHTE MOTYT
OBITh BKJIFOUEHBI CBEJICHMS: HaUMEHOBAHHE aBTOpa JOKyMEHTa (€CiIu aBTOp He
COBMNAJAET C aJPEeCaHTOM (OTIPABUTENIEM) AJIEKTPOHHOTO JOKYMEHTA), OTMETKA O
IIEPEHOCE CpPOKAa MCIOJHEHUs JOKYMEHTa, CpPOK XpaHEHHsS JOKYMEHTA,
HAaMMEHOBAaHUS NPUIOXKEHUN K DJIEKTPOHHOMY JIOKYMEHTY, KIIOUEBbIE CIIOBa,
CTaTyC JOKyMmMeHTa (IPOEKT, BepcHsi), BUJ Nepeaadyd JOKyMeHTa (PJIEKTPOHHOM
MOYTOM, MOYTOM, (PaKCOM H T. [I.) U JIp.

Cpoku XpaHEHMsI DJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKam
XpaHEHUs JOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJATEIbHBIMU UM  WHBIMHU
HOPMAaTUBHBIMU NpaBOBbIMU akramu Poccuiickon dexnepauuu, TUIIOBBIMU
MIEPEUHSIMH JIJIs1 aHAJIOTUYHBIX JOKYMEHTOB Ha OyMa’KHOM HOCHUTEJIE.

5. Opranusanus JOKYMEHT0000p0Ta ¥ MCIIOJHEHHUS JOKYMEHTOB.

IIpuem u 00padoTKa MOCTYNAKLIUX JOKYMEHTOB.
JIBrKeHuEe JOKYMEHTOB C MOMEHTa MX CO3JaHUs WIH IOJIY4YCHHUS 110
3aBEpLICHMSI UCIIOJIHEHUS WIN OTIIPABKH 00pa3zyeT TOKyMEHTOOOOPOT.



B nokymeHTooOOpoTe 00pa3oBaTENbHON  OpraHU3aldd  BBIIEISIOTCS
CJIeIyIOUMe JOKYMEHTOIOTOKHU:

a) BXOJIsIIasi KOPPECHOHACHITUSA (FOpUINUECKHEe U (PU3HUECKUE JTUTIA);

0) ucxosas KOppecrnoHAeHINs (FOpUanYecKre U GU3NIECKUE JINIIA);

') BHYTPEHHSA TOKYMEHTAIHS.

JloctaBka u OTIpaBKa JOKYMEHTOB OCYIIECTBISETCS, KakK MpaBuio,
CpelICTBaMH MOYTOBOM U 3JIEKTPOHHOM CBS3H.

JIOKyMEHTBI, TIOCTYIAIOIMKE B 00pa30BaTEIbHYI0 OPTaHU3AINIO, TTPOXOIST
NEPBUYHYI0 00pabOTKy, pErucCTpaluio, TMPEABAPUTEILHOE PAaCCMOTpPEHUE,
nepeaady pykKoBOJCTBY Ha PAacCMOTpPEHHUE, TEPEHAOTCS WCIOJHHUTENSM M TOCTe
WCITOJTHCHUSI TIOMETIAIOTCS B JIeTa.

[Ipuem u mepBuuHas 00pabOTKa JOKYMEHTOB OCYIIECTBIISIETCSI CEKpPETapEM
PYKOBOJIUTETIS.

CexpeTapb pyKOBOJIUTENS TMPOBOAUT: MPOBEPKY MPABMIHBHOCTH
aJpecoBaHUs TMOCTYMAIIINX JOKYMEHTOB, IPABUILHOCTH JIOCTABKH U
KOMILJIEKTHOCTH JJOKYMEHTOB; COPTUPOBKY JOKYMEHTOB Ha MOICKAITUE U HE
MOJJIeXKAIINE PETUCTPALIUU.

[Tony4yeHHBIE KOHBEPTHI C KOPPECIOHACHIIMEH BCKPBIBAIOTCS, MPU STOM
POBEpPSACTCS HAIMYUE BJIOKEHUH, a TakkKe YKa3aHHbIX B JIOKYMEHTax
npuwiokeHuil. B ciiydae moBpekIeHHs] YIAKOBKH M BIIOKEHHUH JTMOO OTCYTCTBHSI
MIPWIOKEHUN COCTaBIISACTCS aKT B JBYX JK3eMIUIipax. OmuH SK3eMIUIIp aKTa
HAIPaBJISETCS KOPPECIOHIEHTY, BTOPOM MPUOOIIAETCS K TOCTYIHBIIEMY
JIOKYMEHTY.

OmmboyHO  mpucIaHHAs  KOPPECTOHISHIMS  IEpechlUTaeTCs IO
MPUHAJICKHOCTH, ©CIM WM3BECTCH ajpec IMojiydaTens. B mpoTUBHOM ciydae
KOPPECTIOHCHITUS BO3BPAIIACTCS OTIPABUTEITIO.

KonBeptel 0T mnocTynaromend KOPPECIOHACHUHUH  COXPaHSITCI U
MpWIAraroTcs K JTOKyMEHTaM JIMIIb B TOM ClIy4ae, KOT/ia TOJIbKO [0 HUM MOKHO
YCTAaHOBUTH aJIpeC OTIPaBUTENS WM, KOTJA JaTa MOYTOBOTO IITEMIEN UMEeT
3HAUCHHE B KAUECTBE JI0KA3aTEIHCTBA BPEMEHU TOJIYUCHHSI IOKYMEHTA.

CrennanyucToM HE BCKPBIBAIOTCS KOHBEPTHI MUCEM C HAAMKUCHIO «IMYHOY.
OHu nepenaroTcs 10 Ha3HAYEHUO

Nudopmarus ©u  HOKYMEHTHI O  JCSITEIBHOCTH  00pa3oBaTEIbHOU
OpraHu3alv{, HE YyKa3aHHble B 4YacTh 2 crtaTtbu 29 @enepaiabHOrO 3aKOHA
or 29 nexabps 2012 roma No 273-®3 «O06 o6pazoBanuu B Poccuiickoii
denepanun», MPEACTABIAIOTCS PYKOBOAUTEIIEM OOpa30BaTCIIBHONW OpraHU3aINH
110 OOPAIICHHIO TPaXKTaHUHA JIMOO JOHKHOCTHOTO JIMIIA TOCYIapCTBEHHOTO OpraHa
WM OpraHa MECTHOTO CaMOYIIPABJICHHUS B CIydasX M MOPSJIKE, TPETYCMOTPEHHBIX
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

[IpeacraBnenre wHGOPMAIMM WHBIM OpraHU3AMAM O JCSATEIHHOCTU
o0pa30BaTeIbLHON OpPTraHU3aIluy OCYIIECTBISIETCS YUPEAUTENIEM OpTaHU3alllH, B
OTHOIIICHUH KOTOPOU Takasi nH(OpMAITUs 3arpaninBaeTcs.

IlpenBapurtejibHOE PACCMOTPEHNE IOKYMEHTOB.
Cexperapp pykoBoAWTENS W (WJIM) JHUIO, OTBETCTBEHHOE 3a BEJCHUE




JIEJIONPOU3BOACTBA, MPOBOJUT MPEIBAPUTEIBHOE PACCMOTPEHUE JIOKYMEHTOB B
HEeIsSX  BBIAEIEHUS U3 BCEr0  MAacCUBa MOCTYNMMBIIEH  KOPPECIOHACHIIUH
JIOKyMEHTOB, TPEOYIOIIMUX O005S3aTeNbHOTO  PACCMOTPEHHS]  PYKOBOAMTENIEM
o0pa3oBaTeIbHON OpraHu3aluu.

OcHoBanueM JUisi TPUHATHS pEUICHUS B XOJ€ IPEeIABapUTEIHLHOTO
pPacCMOTpEHHUsI ABIISIETCSI COJEp’KaHUE JOKYMEHTA, a HE aJpecOBaHHUE TOKyMEHTa
COOTBETCTBYIOIIEMY PAaOOTHUKY.

Pe3ynpTraToM mNpeaBapUTENbHOIO PACCMOTPEHHs SIBISIETCS HANpaBIICHUE
JIOKYMEHTa PYKOBOJUTENI0 00pa30BaTENbHOM OpPraHM3alli WIA JTOJKHOCTHOMY
JUIy B COOTBETCTBUU C YCTAHOBJIEHHBIM PacHpeNesIeHUEM OOS3aHHOCTEU MEXKIY
PYKOBOJUTENEM U JOJKHOCTHBIMU JIMIIAMU JUIsl BBIHECEHUS YKa3aHUs 0
VCITOJIHEHHIO JIOKYMEHTA.

Perncrpanusi JOKYMEHTOB.

Ilepenadya TOKYMEHTOB Ha PErMCTPALAIO IPOU3BOAMTCS TOJBKO IOCIE UX
IIPEIBAPUTEIBHOTO PACCMOTPEHUS.

Perucrpanumu nojanexxar Bce JOKYMEHTHI, TPEOYIOUIUE y4yeTa, UCIOJHEHUS,
VCITOJIB30BAHUS B CIIPABOYHBIX LIEJIAX, KaK IMOCTYIANIUE U3 IPYTUX OpraHU3aIui
M OT YacTHBIX JIML, Tak M oOpa3ymmuecs B Ipolecce IeATEIbHOCTH
o0pa3oBaTeIbHON OpraHu3aluy.

He mnoanexar perucrpauud mNO3ApaBUTENIbHbBIE MUCbMA, TEJErPaAMMBI,
NpUTJacuTeNbHble OWIEThl, HHPOpMauus [UIsl CBEACHUS, OyXraiaTepcKue
JOKYMEHThl ~ MEepBUYHOro  ydera. Jlig HHX  cOCTaBiseTcsl  NEpeYeHb
HEPErUCTPUPYEMBIX TOKYMEHTOB.

Perucrpaiysi TOKyMEHTOB MPOU3BOAMUTCS C LETBI0 O0ECIEUEHUsI UX Y4YeTa,
KOHTPOJIS 32 UCIIOJIHEHUEM M ONIEPATUBHBIM HCIIOIb30BaHUEM HH(OPMALIUH.

Perucrpanus 10KyMEHTOB ITPOU3BOAUTCS B A€HBb UX ITOCTYIUICHUS.

JlomyckaeTcsi OTMETKa O TOCTYIJIEHMM JIOKYMEHTa B OPraHH3aLUIo
IIPOCTABIJIATh B BUJE IITAMIIA WX OT PYKHM B HUIKHEH YacTH JIMLEBOW CTOPOHBI
IEPBOIO JHUCTA JOKYMEHTA WM Ha €ero 000poTe.

Peructpanuss AOKYMEHTOB 3aKJIFOYAETCS B BEJIECHUM 3alUCH  YYETHBIX
JaHHBIX O JOKYMEHTE MO YCTaHOBJIEHHOM pPErUCTPalMOHHON (opMe, KOTOPBHIM
bukcupyercss GakT co3gaHusl, OTHPABICHUS WM TMOIYYEHUS JTOKYMEHTa MyTeM
MPOCTABJICHUS HA HEM PErMCTPAllMOHHOTO MHAEKCA C MOCIEAYIOIIe 3amuchio B
yKa3aHHbIX (hopMax HEOOXOAUMBIX CBEACHUHN O JOKYMEHTE.

HokymenTsl, noctynatromue B MBOY «COIII Ne2 » ropoackoro okpyra
Cynak, peructpupyrorcs B KHure/skypHaase perucrpanud — BXoAsliei
KOpPpPECHOHJAeHIIUM, 2 Te, YTO OTHPABJAIOTCA U3 Hero, - Kuure/ xypHaie
perucTpanum ucxoasimeil KOppecrnoHAeHIIHN

PacnpeaeeHue NOCTYNAKIIMX JOKYMEHTOB.

[locie  peructpauum  JOKYMEHTBI TEPEAAIOTCS HA  PaCCMOTPEHHUE
PYKOBOJIUTEIIO 00pa30BaTEIbHON OpTraHU3AIIHH .

[Tocie  paccMOTpeHHsT PYKOBOJMTENEM  JIOKYMEHTBHI  BO3BpAIAIOTCS




CEKpeTapr0 PYKOBOJIUTENS JUISL TIEPEHECEHUS YKa3aHWM 10 UCIOJHEHUIO
JIOKyMEHTa B KypHaJl PEruCcTpallud BXOJSIIMX JOKYMEHTOB. B cooTBeTCTBUU C
yYKa3aHUSIMU [0 UCIIOJIHEHUIO TMOJIMHHUK JOKYMEHTa HampaBisieTcsi pabOTHUKY,
SBJIIOIIEMYCSI OTBETCTBEHHBIM HCTIOJTHUTENIEM, & COUCIIOIHUTEISIM HAMPABIIAIOTCS
KOIIMU JJOKYMEHTOB (€CIIi MMEIOTCs), O YeM JieslaeTcss oTMeTka B Kuure/»ypHane
pEerucTpaluy BXOASIINX JOKYMEHTOB.

DONEeKTpOHHBIE  COOOIIEHUS, TOChUIaeMble IO  3JIEKTPOHHOM  MOYTe,
WCITOJTHSIOTCS. aHAJIOTUYHO JOKYMEHTaM Ha OyMaXHBIX HOCHUTEIIX C YYETOM
OTpeIeNIEHHON CEU(PUKU B TIPOIECCE UCTIOTHEHUS.

Ilopsiiok _00pa0OTKH M _TNPOXOKIEHUS] MCXOISIIUX W __BHYTPEHHHX
JTOKYMEHTOB.

[TopsiTOK MOATOTOBKHM UCXOIANTNX JOKYMEHTOB BKJIIOUAET B ceOs paboTy 1Mo
COCTABJICHUIO MIPOEKTA JOKYMEHTA, COIJIACOBAHMIO, MOAMUCAHUIO (YTBEPXKICHHUIO)
U OTIIPaBKe.

Jlo mepenayu TOKyMEHTa Ha MOAMKUCH UCIIOIHUTEIb JO0DKEH MPOBEPUTH €TI0
coJiep>KaHue, MPAaBUWILHOCT,  OQOpPMJICHUS, HaJIUYUME HEOOXOAUMBIX BHU3 H
npuwiokeHu. JJoKyMeHT npecTaBisAeTCs Ha OANMKUCH BMECTE ¢ MaTepHalaMH, Ha
OCHOBAHHMH KOTOPBIX OH FTOTOBUJICS.

BryTpennue nokyMeHTbl 0hOpPMIISIFOTCS U UCTIOTHSIOTCS (MCIIONIb3YIOTCS) B
npeenax o0pa3oBaTeNbHON OpraHU3aIUH.

BrayTpennue AOKyMeHTHI (HOKJIAIHBIC 3alMCKH, CIPAaBKHA, CBOAKHA W JIp.)
paccMaTpPUBAIOTCS TEMH JTOJDKHOCTHBIMH JIMIIAMHA, KOMY OHH HaIlpaBJICHBI.

CekpeTapb PYKOBOIUTENS Tepes caadeil KOPPECTOHICHIIMA Ha OTIPABKY
JOJDKHBI 00513aTEIHHO TIPOBEPUTH NIPABUIIBHOCTH €€ 0()OPMIICHUS U aIPECOBAHMS.

Peructpamus oTHpaBisIeMbIX JTOKYMEHTOB OCYIIIECTBIISIETCS B JICHb UX
noanucanus  (yTBEPXKACHHsS) WM  HA  CICAYIONIMH  pabouuii  JCHb.
PeructpaniioHHbIi HOMEpP JOKYMEHTa M JlaTa PErUCTpaIldu IPOCTABISIOTCS Ha
MO/JIMHHUKE JOKyMEHTa B PEKBU3HUTaX OJlaHKA M Ha KOMHH, OCTAOIICHUCS B Jelie
oOpazoBarenbHOM opranu3anuu. CHpaBOYHBIM —ammaparoM Il UCXOJSIINX
JIOKYMEHTOB SIBJISIETCS )KYpPHAJ PETUCTPAIIMH ITUX JIOKYMEHTOB.

OTnpaBKy UCXOMSIIUX JOKYMEHTOB MPOU3BOJUT CEKPETaph PYKOBOIMTEIIS.
CpouHast KoppecnoHJeHIIUS OGOPMIIIETCS U OTHPABISACTCS HE3aMEIUTEIHBHO
CEKpeTapeM PyKOBOIUTEIS .

Cekperapp  pPyKOBOJWTEJS  MPOBEPSICT  MPaBWIBHOCTh  OQOPMIICHUS
UCXOJSIINX JIOKYMEHTOB, MPOU3BOJUT COPTUPOBKY JIOKYMEHTOB IO CIOCOOY
JIOCTaBKU KOPPECTOHACHIIMM ajapecary (TpocTas, 3aka3Hasi, MEeXAyHapoaHas M
np.). HenpaBunsHo ~ odopmieHHbIE  JOKYMEHTBI U KOPPECHOHIACHITUS
HECTY)KeOHOTO XapakTepa K OTIpaBKe HE MPUHUMAIOTCS W BO3BPAIIAIOTCS JIMILY,
MOATOTOBUBIIEMY TOKYMEHT.

OrnpaBisiemass 1O MOYTE KOPPECHOHACHIMS NPOXOIUT  YIAKOBKY,
aApecoBaHue, MPOCTABICHUE CTOMMOCTH IIOYTOBBIX YCIyr M IeEpenady Ha
OTHPABKY B MECTHOE OTJIECJICHHUE CBSI3H.



Ha 3aka3Hyi0o KOppeCHOHIIEHIIMIO, Ha JOKYMEHTBbl C moMeTkou «Jlis
CIIy’KE€OHOTO TI0JIb30BAHUS» COCTABIISIETCS] PEECTpP, KOTOPBIA 3aTEM BO3BpAIIACTCS
CeKpeTapro y4uyeOHOM 4YacTu WU (WIM) JHIYy, OTBETCTBEHHOMY 3a BEICHHE
JIEJIONPOU3BOJICTBA, C PACIUCKOM paOOTHUKOB IMOYTOBOIO OTIEICHUS CBSI3U WIIU
MHOTO JINIIA, 00€CTIeUNBAIOIIETO OTIPABKY TOKYMEHTOB.

[lepenaya ¢ UCMONBb30BAaHUEM CPEICTB (PAKCUMUIBHON CBSI3U JTOKYMEHTOB,
coJiepKallluX CIyKeOHYI0 HH(POPMaLMIO OTPAaHUYEHHOIO PAaCIPOCTPAHEHHUS, B TOM
yuciae ¢ MOMETKOM «/[ins ciy:)keOHOro moib30BaHUS», HE pa3peraeTcs.
Kareropuuecku 3ampemiaercss mnepenaya MO CpeACTBaM (PAKCUMHIBHOM CBS3H
CEKPETHBIX JJOKYMEHTOB.

C ucnosib3oBaHuEM CpeaCTB (aKCUMWIBHOW CBA3M MOTYT OBITH TEpeIaHbl
MaTepHayibl TEKCTOBOTO, TAOJIMYHOTO WIIA IPpaPUUEeCcKOro Xapakrepa, UCIIOJTHEHHBIE
TUTIOTpa(CKUM, MAIIMHOMKCHBIM WIM PYKONMHCHBIM CIOCOOOM B UYEPHOM WITU
TEMHO-CMHEM I1IBET€ C YETKMUM M KOHTPACTHBIM H300paxkeHueM (IepBbIe
HK3EMIUISPBl UM UX KCEPOKOIMHU) Ha Oejoil Oymare ¢ MHUHUMAaJIbHOW BBICOTOM
OykB u mudpp 2 mMMm. OO0BeM mepenaBaeMoro B TEUEHHE OJHOTO CEaHCa CBS3U
JIOKyMEHTA, BBITIOJIHEHHOTO Ha Oymare ¢opmara A4, He JOJKEH MPEBBINIATH TSTH
JIUCTOB.

OTBETCTBEHHOCTh 3a cojepkaHue MHGOpMalMK, [epeJaBaeMoi ¢
UCITIOJIb30BAaHUEM CPEACTB (PAaKCUMMIIBHOM CBSI3M, BO3JIAra€TCs HAa MCIOJIHUTEIS,
MOATrOTOBUBIIETO (hakcorpammy sl Iepeiayu.

Oco0eHHOCTH PADOTBI € 3JI€KTPOHHBIMHU JJOKYMEHTAMH.

B MBOY «COIII Ne2y» ropoackoro oxkpyra Cynak co3JgalTca U
HCITOJIb3YIOTCS:

. AIEKTPOHHBIC JOKYMEHTHI, CO37aBacMble B DJICKTPOHHOU (opme Oe3
MPEeABAPUTEIBLHOIO IOKYMEHTUPOBAHUS Ha OyMa)KHOM HOCHUTEIIE;

. DIIGKTPOHHBIE O00pa3bl JOKYMEHTOB, TIOJyYeHHBIE B pe3yJbTaTe
CKaHUPOBAaHUS JIOKYMEHTOB H XpaHSIIMECS B CHCTEME  DJICKTPOHHOTO
JIOKyMEHTO000pOTa.

[Ipuem w© oOTOpaBKka DJJIEKTPOHHBIX JIOKYMEHTOB  OCYILECTBIISIIOTCS
OTBETCTBEHHBIM 3a BEJICHUE JEIONPOU3BOACTBA B 00pa30BaTEIHLHON OpraHu3aIuu.

DNEeKTPOHHBIC JOKYMEHTHI CO3/Jal0TCs, 00pabaThIBAIOTCS W XPAHATCS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa 00pa30BaTEIbHON OpTraHU3AIINH.

DNEeKTPOHHBIA JOKYMEHT JOJKEH OBbITh O(QOpPMIICH MO OOIMM IpaBUiIamM
JIETIOTIPOU3BOICTBA M HMMETh PEKBU3UTHI, YCTAHOBICHHBIE I AHAJOTUYHOTO
JTOKyMEHTa Ha OyMaXHOM HOCHUTEJIE, 3a UCKITIOUYEHUEM OTTHCKA TIEYaTH.



JIns  moOATBEpXKACHUS  MOJIMHHOCTU  JJIEKTPOHHBIX  JTOKYMEHTOB B
o0pa3oBaTeIbHON OpraHU3alliy UCTIONb3YIOTCS AJIEKTPOHHbBIE TU(POBBIE MOITUCH.
Hcnonb3yemble cpefcTBa AJIEKTPOHHOM IUGPOBOM MOANUCH JOJKHBI OBITH
CepTUPHUIIMPOBAHBI B YCTAHOBIIEHHOM TOPSJIKE.

Eaununedt yuyera 5SJIEKTPOHHOTO JIOKYMEHTa SIBIISIETCS  DJCKTPOHHBIN
JIOKYMEHT, 3apErMCTPUPOBAHHBIM B CHUCTEME BJIEKTPOHHOIO JIOKYMEHTOOOOpOTa
oOpa3oBaTeNbHON  OpraHM3anuu.  OJEKTPOHHBIA  JOKYMEHT,  HMMEIOIIH
NPUIOKEHUS, PETUCTPUPYETCS KAK OJIMH JOKYMEHT.

[locne oTmpaBKM 3JIEKTPOHHOIO JOKYMEHTA, 3aBEPEHHOIO 3JEKTPOHHOU
MNOJANKUCHIO YIOJIHOMOYEHHOI'O JOJDKHOCTHOTO JIMLA, JOCBUIKU apecaTy €ro KOmuu
Ha OyMa)XHOM HOCHUTEIe, KaK MpaBWiIo, HE TpeOyeTcs, 3a UCKIIOYEHUEM OTBETOB
Ha oOparteHus IpaKJaH, MOCTYIHBILHX 1o nH(pOopMaImoHHO-
TEJIEKOMMYHUKAIIMOHHBIM KaHaJlaM, Ha KOTOPbIE 3asBUTEIIO JAETCS MUChbMEHHBIN
OTBET, HAMPABJISIEMbIH TI0 IOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpallleHHUH.

HcnonHeHHbIE AJEKTPOHHBIE JOKYMEHTBl CHUCTEMAaTU3HMPYIOTCS B J€ja B
COOTBETCTBHUM C HOMEHKJIATypol Jien oOpa3oBaTelbHOM OpraHu3aluu |
WHJIEKCUPYIOTCS B MOPAJIKE, YCTAHOBICHHOM B OTHOILIEHHH J€J1, COCTABJICHHBIX W3
JIOKyMEHTOB Ha OymakHOoM Hocutene. [Ipu cocTaBieHMM HOMEHKIIATYPHI Jei B
3aroJI0BOK Ji€j1a BKJIFOYAETCS YKa3aHHUE « DIEKTPOHHBIE JOKYMEHTBD).

NudopmannonHas 0e30aACHOCTD.

Nudopmanmonnsie pecypcbl MBOY «COII Ne2» ropoackoro okpyra
Cymak mo pgoctymy (BO3MOXHOCTH HCIOJB30BAHUSA) TMOAPA3IEISIOTCS Ha
OTKPBHITYIO (OOIIEAOCTYIIHYI0) HH(pOpMAIUI0, CIyKeOHYI0 HHGOpPMAILUIO U
WH(pOpPMAIINIO OTPAHUYEHHOTO PacpOCTpaHeHUs (IOCTYyIIA).

K kareropuum OTKpbITOM wuHPOpMAIMM  OTHOCUTCS  HH(OpMaIus,
coJepkamiasicsi B JOKyMEHTax M 0azax JaHHbIX 00pa3oBaTeNIbHON OpraHu3aluu,
HENOCPEICTBEHHO 3aTparuBaroliias npaBa 1 HHTEPEChl Ipaxk/iaH.

K «kareropum ciyxeOHOM uH(OOpPMAIMU  OTHOCUTCS  HMH(pOpMAIUs,
coJeprkamiasicsi B IOKyMEHTax M 0a3zax JaHHBIX 00pa3oBaTeNIbHON OpraHu3aluu,
MpeIHa3HaYeHHAas JUIsl JOJDKHOCTHBIX JIMI] U PAOOTHUKOB, TIPU BBITIOJTHEHUN UMH
cBoMX (YHKIHMOHAIBHBIX OOS3aHHOCTEH, HE 3aTparvMBarollas HaIMpsIMyIO IpaBa
U MHTEPEChl TPXKIAH ¥ HE OTHOCAIIASACA K KATErOpUHM OTPAaHUYCHHOTO
pacrpocTpaHeHus (oCTyma).

K xaTeropumn nndgopmManuu orpaHu4eHHOT0 PacpoCcTPaHEeHHUsI
(mocTyna) oTHocuTcs nHpopManus, coaep:Kamasicss B JI0OKyMeHTax u fa3ax
JAHHBIX, BKJIIOYAKOIIAsI CBe/IeHUs] KOH(UIeHINAIBHOI0 XapaKTepa.

Bes mndopmanus, comepkamiascss B JOKyMEHTax W 0a3ax JaHHBIX, IO
YMOJYaHUIO SIBISIETCS OTKPBHITONM M 0OlIenocTynHoM. VckiroueHne cocTaBiiser
nHpopManus, OTHECEHHAs] K KATEeropusiM CJIy:Ke0HOH M OrpaHUYeHHOro
pacnpocTpaHeHus (10CTymA).

JlocTyn monb3oBaTeneil K nH(QOpMAalUKd OTPaHUYMBAETCS MTyTEM OTHECEHHS
uHPOpMAIIMU K COOTBETCTBYIOIIEH KaTeropu UM HAJIOXKEHHEM Ha Hee



COOTBETCTBYIOLIErO Trpuda oOrpaHUYeHus pacrpocTpanenusa. HMudopmarms
OTrPaHUYEHHOI0 JJOCTyMa cHabxkaercs rpudom « /st ¢y eOHOro nojb30BaHus».

IIpaBoMm oTHeceHus MH(pOpPMALMKU K KaTETOPUM OTPAHUYEHHOTO JOCTYIa M
HAJIOXKEHHUSI COOTBETCTBYIOLEro rpuda oOnagaeT aBTOp JOKYMEHTa 11O
COIJIACOBAHUIO C PYKOBOJUTENEM 00pa30BaTEIbHON OPTaHU3ALINH.

JlokyMeHTHUpOoBaHHasi WH(pOpMAIHs OTPaHUYEHHOTO paclpocTpaHeHus 6e3
CaHKIIMM JO/DKHOCTHOTO JIMIIA, YCTAHOBUBIIETO PEXKHUM OTPAaHUYCHHOTO
pacnpocTpaHeHHUsl JJisi JaHHOTO JOKYMEHTa, HE TOMJISKHUT pasriallcHHIO
(pacnpoctpanenuto). IlpegocrtaBineHue MOAb30BATENAM JOCTyNa K JaHHOMN
uHGOPMAIIUU OCYIIECTBISIETCS MCKIIOYUTENFHO M0 COTJIACOBAHMIO C YKa3aHHBIM
JOJDKHOCTHBIM JIUIIOM ITyTEM TOa4l COOTBETCTBYIOIICH 3asBKH.

I[OJDKHOCTHI)IG Juna, IIPHUHABIIHC PCHICHUC 00 OTHECEHHWU I/IH(bOpMaHHI/I,
33(1)I/IKCI/IpOBaHHOﬁ B IOKYMCHTC, K KaTCI'OpHUH OI'PAHUYCHHOI'O PACIIPOCTPAHCHUA,
HCCYT OTBCTCTBCHHOCTL 3a 000CHOBAHHOCTD I[IPUHATOIO pCHICHUA HW CIro
COOTBCTCTBHUC I[CﬁCTBYI-OIHGMY 3aKOHOAATCIIbLCTBY.

JInuHkIe Acia pa6OTHI/IKOB, JIMYHBIC KapTOYKH pa6OTHI/IKOB, TPYOAOBEIC
KHMWKKH pa6OTHHKOB, IMPHUKA3bI I10 JUIYHOMY COCTAaBy JOJIZKHBI XPaHHUTLCA B ceﬁ(l)e
NJIN B MCTAJIJNIMYCCKOM mKa(by

3anucu B TPYyIOBOM KHUXKKE MOJIUCHIBAET PYKOBOJIUTEIL 00pa30BaTEIbHON
OpraHu3alyy. Y4YeT, XpaHeHHe U Bblgadyy OJIAHKOB CTPOTrOM OTYETHOCTH:
JUTIJIOMOB, BKJIAJBIIIEN K HUM, CBUJETEIIbCTB, YIOCTOBEPEHUMN BENET 3AMECTUTEID
nupekTopa. bianku xpaHsTces B ceride.

VYcTaHoBKa M SKCIUTyaTalusl IpOrpaMMHOr0 00ecriedeH s, OJIyYEHHOTO U3
JH0OBIX UCTOYHUKOB U BBIMOIHSIOMIETO (DYHKIIMHU, HE CBSI3aHHBIE HEMIOCPEACTBEHHO
C  BBINOJHEHHMEM  pabOTHHKAMM  CBOMX  JOJDKHOCTHBIX  0Os3aHHOCTEH,
KaTerOpUYECKH 3anpeIleHa.

Bcest npencraBieHHas B 3J€KTPOHHOM BUJe MH(pOpMalvs, MOCTyMAoas B
00pa30BaTeNbHYI0 OPraHU3alMI0, B 00SI3aTEIIBHOM MOPSAKE MOJUISKUT MPOBEPKE
AHTUBUPYCHBIMHU CPEICTBAMMU.

DNeKTpoHHasi MOYTa MOKET MCIOJIb30BaThCSl MOJb30BATEIIIMU TOJIBKO JIJIS
oOMeHa nH(opMalen, OTHOCSIIENCS K KAaTeropuu, OTKPBITOM U CIIy>KeOHOMH.
3anpeiieHo MCIoJb30BaTh AMEKTPOHHYIO MOYTY i mepenadd uHdopmanuwu,
OTHOCSIIEHCS K KATErOPUHU OTPAHUYEHHOI'O PaCIpOCTpaHEHUSI.

6. KOHTDOJ'H) 34 UICIIOJIHCHUEM TOKYMCECHTOB

Opranuszauusi KOHTPOJIS.

KonTtpomto moasiexxaT BCe 3aperuCTPUPOBAHHBIC JTOKYMEHTHI, TpeOyromue
ucnojaHeHus. KOHTpoJib UCMIONIHEHUSI IOKYMEHTOB BKJIIOYAET: Y4Y€T, MOCTAHOBKY
Ha KOHTPOJIb, KOHTPOJb CPOKOB UCIIOIHEHHUS, HEIOCPEACTBEHHYIO IPOBEPKY XOJa



HCIIOJIHCHU, ITPOBCPKY KAYCCTBA UCITOJIHCHU S, AHAJIN3 PE3YJIbTATOB UCIIOJITHCHMA.

KoHTposlb 3a HCHOJHEHHEM JIOKYMEHTOB YCTaHaBIMBAaCTCA B LEILIX
o0ecrieyeHnsT UX CBOEBPEMEHHOIO M Ka4€CTBEHHOI'O HCIIOJHEHUS, MOBBIIICHUS
YPOBHSI OpraHU3aTOPCKOM pabOThl U UCIIOTHUTEIBCKOMN TUCIUIUINHBI.

IIpu mocraHoBKe JOKYMEHTa Ha KOHTPOJIb Ha NPABOM BEpPXHEM I0JIe
JOKYMEHTA [e/1aeTcsl OTMETKAa 0 KOHTPOJIe, KOTOPYI 0003HA4YalT CJIOBOM
(IuTAaMNoOM) «KKOHTPOJIb)

KonTponio mopnexar npukasbl, pEeLIEHUS COBETOB, a TaKKE JOKYMEHTHI,
NOCTYyNAIOIIME HA UM pyKOBOJIUTENS 00pa30BaTEIbHON OPraHNU3ALHH.

Opranuszanusi KOHTPOJISL UCIIOJIHEHHSI BKIIFOUAET B CEO0s:

° IMOCTAaHOBKY JJOKYMCHTA HAa KOHTPOJIb,

o MOHHUTOPHHI" UCITIOJIHCHHA KOHTPOJBbHBIX HOpy‘—IeHI/Iﬁ JOKYMCHTOB,
° CHATHUC HUCIIOJIHCHHOI'O JOKYMCHTA C KOHTPOJIA;

o HarpaBJICHUC UCITIOJITHCHHOI'O JOKYMCHTA B JICJIO.

PykoBonuTenu CTPyKTypHBIX HOJpa3AesieHuil 00si3aHbl paccMaTpUBaTh
COCTOSIHUE  HMCIIOJIHUTENBCKOW  AUCHUIUIMHBI 1O  JOKYMEHTaM €
nopyuenusimu aamunuctpaund MbOY «COILLL Ne2» ropoackoro okpyra
Cynak, a Takke JIOKYMEHTBI, NOCTYNHMBUIME B aApPEC CTPYKTYPHOIO
noJpa3AesieHus: U TpeOYIOUIUe UCTIONHEHUS, U TIOJrOTOBKU OTBETA.

HOKYMGHT CUUTACTCA HCIIOJIHCHHBIM, KOI'Jd PCHICHBI OKOHYATCIBHO BCC
IIOCTABJICHHBLIC B HCM BOIIPOCHI U CO6J'IIOI[GHI)I CIICAYIOIIHNEC CPOKH:

. €CIIM B JOKYMEHTE IIOCTaBJIEH CPOK HCIIOJHEHHsS — B YKa3aHHBIN
CPOK;

. JIOKYMEHTHI 0€3 yKa3aHusl CpPOKa UCTIOJHEHUS — B MECAYHBIN CPOK;

. €CIM B JOKYMEHTE HMEETCSA MOMETKAa «CPOYHO» — B TPEXTHEBHBIN
CPOK;

. Nnopy4yeHus: 0e3 yKa3aHusi KOHKPETHOW JaThl HCIOJHEHUS — B
MECSIYHBINA CPOK;

. C IOMETKOU «onepaTuBHO» — B 10-THEBHBIN CPOK;

. no oOpamieHusiM TpaxaaH, TpPeOYIOIMM JOMOJIHUTEIBHOIO

W3YUYCHUS U IPOBEPKH, — JI0 OJHOTO MECSIIA CO JHS PETUCTPAINH, TIO OCTATHHBIM
— He Oostee 15 nHeit.

Cpok ucUHCIISIETCS B KaTEHAAPHBIX JHAX C AAThl MOAMUCAHUSA JOKYMEHTA.

Ecnu nocneanuii 1eHb MCMIONHEHUS TOKYMEHTA MPUXOAUTCS Ha Hepabouuit
JI€Hb, OH MOJIEKUT UCIIOJIHEHUIO B IPEIIIECTBYIOIUN eMy pabounii 1EHb.

[Ipy HEOOXOIMMOCTHM TPOJUIEHHS CpPOKAa HCIOJHEHUS JIOKYMEHTa
OTBETCTBEHHBI  MCIIOJHHUTENIb  IPEACTABIIIET HA UM PYKOBOAUTEIA
o0pa3oBaTeIbHON OpraHu3aly, JaBUIEro nopyyeHrue, MOTUBUPOBAHHYIO MPOCHOY
O €ro IMpOJJICHUU HE IO3JHEE YeM 3a TPU IHS 10 UCTEUYECHUSA YCTaHOBJIEHHOIO
CpOKa, C 4YeM CBOEBPEMEHHO MepeaaeTcs HH(popMalus B IPUEMHYIO PYKOBOIUTES
00pa30BaTEeNbHON OpraHU3aAIIH.



IlopsiioK CHATHS JOKYMEHTOB C KOHTPOJISI.

JIOKYMEHTBI CHUMAIOTCS C KOHTPOJISA, €CIU PELICHBI IIOCTABICHHBIE B HUX
BOIIPOCHI MJIA aBTOPAM JIaH OTBET 110 CYLIECTBY.

Ecnu 1o paspernraeMoMy BOIIPOCY 0XKUIAETCA OTBET, TO OH BMECTE € KOIIUEN
OTBETA 3asIBUTEIII0 MOKET HAXOAUTHCS Y UCIIOJHUTEIIA HA KOHTPOJIE.

IIpoMexXyTOUHBIN OTBET, pABHO KaK M 3aIPOC MO UCHOJIHAEMOMY TOKYMEHTY
WJIM YaCTUYHOE UCITOJIHEHUE TTIOPYUYCHHUS, HE SABJIIETCS OCHOBAHUEM JJIsl IPU3HAHUSA
JOKYMEHTA UCIIOJITHEHHBIM.

CHATh JOKYMEHT C KOHTPOJII MOYKET TOJBKO JOJKHOCTHOE JIUIIO, KOTOPOE
IIOCTABUJIO €r0 Ha KOHTPOJIb.

OcHOBaHMEM I CHATHS C KOHTPOJISI JOKYMEHTOB C THOPYYEHUSIMH
pyKoBoauTENs 00pa30BaTENIbHON OpraHu3aluU  SBISETCS JOKYMEHT — OTBET,
HOJIMMCAaHHBIA PYKOBOJUTENIEM, €I0 3aMECTUTETIEM, JINOO CrpaBKa 00 MCIOJIHEHUH
JOKYMEHTA 32 ITOAIUCHI0 PYKOBOJUTEIS CTPYKTYPHOIO IOApa3IeIICHHUS .

Ecnu Bce mocTaBieHHBIE B JTOKYMEHTE BOIIPOCHI PEILIEHBI B OIEPATUBHOM
nopsiike, 0e3 MOArOTOBKM NHUCbMEHHOTO OTBETa, HCIOJHUTENIb Ha JOKYMEHTE
JIeJIaeT KPaTKylo 3allMCh O PEIICHUHU BOIIPOCA, YKa3bIBACT AATY U IIOIIHUCH, I10CIIE
4ero JOKYMEHT IIOMEIAETCS B JIETI0.

7.Yder M XpaHeHHe neyarTei, INTaMIIOB M 0JJAHKOB.

0O0s13aTeJILHOMY VYETY HNOMJIEeKAT BCE€ BHALI nedyaTed M INTAMIOB,
0JIAHKH __ CTPOIOii ___ OTYETHOCTH, _ KOMAHJIMPOBOYHBbIE _ VIOCTOBEpPEHHUS,
cJ1y;KeOHbIe 32/1aHN s, TPY/I0Bble KHUKKH.

Yyer Bcex meyaTedl W IITaMIOB, HMMEIONMIUXCS B 00pa30BaTeILHOM
OpraHu3allvy, BEJIETCS B CIENMATbLHOM sKYPHAJIe

Kypnanbl ydera BKIIOYAIOTCS B HOMEHKIATypy Jein. JIMCTBl uX
HYMEPYIOTCSI, IPOIIUBAIOTCS U OTIEYaTHIBAIOTCS.

[leyatn U mTaMNObl JODKHBI XPAHUTHCA B ceax WM METaUTMUECKUX
mkagdax.

OTBETCTBEHHOCTDh 32 XpPaHCHHME W WCITOJIb30BAHUE TICYATEH, IIITAMIIOB HECYT
JIIa, OTBETCTBEHHBIC 32 BEICHUE JACIOMPON3BO/ICTRA.

YHuutoxkeHue OJaHKOB MPOM3BOJAUTCS MO aKTy C OTMETKOM B
COOTBETCTBYIOIIUX KypHaIax ydeTa.

[TeyaTu ¥ MITAMITBI YHUUYTOXKAKOTCS 10 aKTY.

IIpoBepka Hamuuus medyaTeid, IMITAMIIOB M OJIAHKOB, a TaKXKe IMOpsAIKa HX
XPaHEHHUS U UCIIOJIb30BAHUS MPOU3BOJUTCS KOMUCCUEN HE PEIKE OJTHOTO pa3a B IOl
OJHOBPEMEHHO C MPOBEPKOU COCTOSHUSA AECIOMPONU3BOICTBA.



8. CocraBjieHne HOMECHKJIATYPBI 1€CJ1.

HomeHnkiaTypa aes - 3To 00s3aTeNIbHBIM TSI Kaka0W oOpa3oBaTeIbHON
OpraHu3allid CUCTEMaTU3UPOBAHHBIN MepeueHb HAMMEHOBAaHUMN (3ar0JIOBKOB) JIE,
KOTOpPbIC POPMHUPYIOTCS C YKa3aHUEM CPOKOB XpaHEHUs e (npunosicernue 4).

Homenknarypa nen mpeaHa3zHayeHa Il YCTaHOBKM B 00pa3oBaTebHOU
OpraHu3allid €IUHOr0o Topsaka (GopMupoBaHHUs jAel, oOeclieueHUss UX YydeTa,
OMEPATUBHOIO TOWCKA JOKYMEHTOB MO HMX COACPKAHUIO U BUJY, ONPEICICHUS
CPOKOB XpaHEHHUsl JeJl W SBISETCA OCHOBOW [IJIi COCTaBIICHHS OIMCEN Jel
MOCTOSIHHOTO U JUIUTENbHOTO (CBbIIe 10 jeT) XxpaHeHus, a TakKe IJis ydeTa Jei
BpeMeHHOTO (A0 10 JIeT BKIIOUUTENIBHO) XpaHEHUS.

B rpage 1 HOMEHKIATYpBI A€ MPOCTABISAIOTCA MHAEKCHI KaXIOTO JEla,
BKJIIIOYEHHOTO B HOMEHKJaTypy. MWHaekc pgena coctour u3 1UPOBOro
0003HauYEHHUsI U3 IITATHOTO pacmucaHusi 00pa3oBaTeNbHON OpraHu3aiuu (Koaa) u
MOPSIAKOBOIO HOMEpa 3arojioBKa Jiela 10 HOMEHKJatype. WHIEKChl aen
0003HavYa0TCs apaOCKUMH IIUPPAMH.

[Ipumep —

12-05, roe 12 — o6o3nauenue (koxa), 05 — MOPSIKOBBIN HOMEp 3arojioBKa
Jieia B pa3jiesie HOMEHKJIATYpbl €.

B rpade 2 HOMEHKIIATYpBI 1€ IPOMKCHIBAIOTCS 3ar0JIOBKH JET.

3aroyoBOK Jiea TOJKEH YETKO B CKaToM 0000uieHHOM (hopme oToOpaxaTh
COCTAaB M COJEpPKaHNE JOKYMEHTOB JIETa.

B 3arosioBkax JUYHBIX U APYTUX JIEJ, COJAEPKAINUX TOKYMEHTHI 110 OJTHOMY
BOMpocy, ynorpednsercs tepmun IEJIO.

B 3arosoBkax Jen, coAep)KalluxX IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO,
yKa3bIBaeTCs mepuo/ (Mecsll, KBapTall, OJIyrojue, rojl), B KOTOPOM IJIaHUPYETCs
CO37[aHie TOKYMEHTOB WJIH MEePUO UX (HaKTHUECKOTO BBIMOJTHEHUSI.

Bo Bpemsi pa3MelieHusi 3aroJioBKOB J€1 B HOMEHKIIATYPE YUHMTHIBACTCS
BAKHOCTh JIOKYMEHTOB, BKJIIOUEHHBIX B JEJO, UX B3aWMMOCBA3b. B Hauane
pacrosiaratoTcs 3arojIoBKM Jeil B OTHOUIEHWH JTOKYMEHTOB, MOCTYNHBIIMX OT
OpraHOB BBICHIETO YPOBHA, Jajie€ - MO OPraHU3alUOHHO-PACIIOPSAUTEIBHON
JOKYMEHTAIlUW, IUIAHOBO-OTYETHOM  JOKYMEHTAllMM, T[EpPEeNuCcKe, Y4EeTHO-
CIIPaBOYHBIM BHJIaM JOKYMEHTOB. B KaXII0M W3 3TUX Tpynn JOKYMEHTHI TaKXe
pa3MeIaTcs C Y4eTOM 3HAYMMOCTH U CPOKOB XPaHEHHUSI.

I'pada 3 HoMeHKIATYphI e 3aM0oJHAETCs B T€YEHUE KaJIeHIapHOTO rojia —
npu  (QopMHPOBAHWUU HOBOTO Jeja, P 3aKPhITUU JieJla U M0 OKOHYAHUU
KaJIEHJAPHOTO To/1a.

ITo poctwxenun pgenom oObema B 250 JHCTOB, TOM 3aKpbIBaeTCs U
OTKpBIBAETCS HOBBIN TOM. B rpade mocienoBarebHO yKa3bIBatOTCS HOMEPA TOMOB
Y KpailHUe AaThl TIOKYMEHTOB Ka)KJI0I0 TOMaA.

Mpumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

OJIEKTPOHHBIE JieJla Ha TOMa HE pa3fenistorcs. Bce 3leKTpoHHbIE
JIOKYMEHTBI, HE3aBUCUMO OT UX 00BheMa, BKIIOYAIOTCS B OJTHO SJIEKTPOHHOE JIEO.



B rpage 4 yxa3biBaeTcs CpoK XpaHEHHUs JI€J1a, HOMEpa CTaTell 0 TUIIOBOMY
WIM  BEIOMCTBEHHOMY  IE€peyHIo, penepaibHOMY  3aKOHY  WUJIU  HHOMY
HOPMAaTUBHOMY NIPaBOBOMY aKTy, a IPU HX OTCYTCTBUM — IO THUIIOBOM WU
MIPUMEPHON HOMEHKJIATYpE AEN.

B rpage S5 «Ilpumeuanue» yka3bIBAIOTCS CIEIUAAIBHBIE CPOKU XPAHEHMUS,
MPOCTABIIAIOTCS OTMETKHU O 3aBEJICHUU JeJ (B TOM YHCIIE€ B DJIEKTPOHHOM BHJE), O
BBIJICJICHUN JI€]1 K YHHUUTOKEHUIO N0 MUCTEYEHUU CPOKOB MX XPAHEHHUS, O MECTE
XpaHEeHUs MOJJIMHHHUKOB JTOKYMEHTOB, O NEPEAade JIesl B APYIYI0 OPraHM3alHI0
JUIS TIPOJIOJDKEHUsST U 1p. B rpade nenmaroTcss oTMETKH O MEpPEXOASIIUX JAenax ¢
YKa3aHHEM CTaporo MHAEKCA JIeIa B CIIy4ae €ro N3MEHEHHS.

[Ipumep —

«IlIepexomsmee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

[lo pemam, KOTOpbIE MO KAaKMM-TMOO MpPUYMHAM B TEYEHUE TroOJla HE
3aBOWINCh, B Tpade «[lpumedanue» HOMEHKIATypbl A€ AENAeTCsl 3aluch —
«/leno He 3aBoaunocky. [Ipu 3ToM B rpade 3 mpocTaBiIseTCs MPOUYEPK.

Ilo oxoHYaHHUM roZia B KOHIIE HOMEHKIIATYPBhI A€JI 1€JIaeTCsl UTOr0Bast 3alUCh
O KOJIMYECTBE 3aBEJICHHBIX /11 (TOMOB).

9. ®opmupoBanue u opopmieHue ael.

dopMupoBaHue aeJl.

dopMupoBaHUE ACI - ITO TPYIITUPOBKA UCIIOTHCHHBIX JOKYMEHTOB B JieJia B
COOTBETCTBUH C HOMEHKJIATYPOH eIl

Bo Bpems GopMupoBaHusS A€ CIEAyeT MPHUACPKUBATHCS TaKHX OOIIUX
IPaBHIL

- TIOMelIaTh B JeJia TOJbKO HCIOJHEHHBIE JOKYMEHTHI B COOTBETCTBHH C
3aroJIOBKaMu JieJ B HOMEHKIIATypE;

- TPyNIUpPOBaTh B JieJla JOKYMEHTHI, BBITIOJHEHHbIE B TEUYECHHE OJHOTO
kanengapaoro roaa (01.01-31.12), 3a uckimoueHueM nepexo X e (BeayTcs B
TE€YEHUE HECKOJIBKHUX JIET), IMYHBIX JIET;

- MOMEIIATh B JieJla TOJIbKO OPUTHHANBI WM, B ClIydae HX OTCYTCTBHS,
3aBEPEHHBIC B YCTAHOBIICHHOM TOPSJIKE KOMUHU JTOKYMEHTOB;

- HE JIONyCKaTh BKJIIOYEHUS B Jella YEPHOBBIX, JUYHBIX JIOKYMEHTOB,
Pa3MHOXKEHHBIX KOMWUWA W JOKYMEHTOB, TOJJICKAIINX BO3BpaTy; pasleibHO
TpYyNIUPOBATh B Jiesia JOKYMEHTBI TOCTOSTHHOTO U BPEMEHHOTO XpaHCHHSI,

- mo obObemy jaeno He AoxHO TmpeBbimaTh 250 muctoB (30-40 MM
TOJIIIIUHOM).

PacrnonoskeHrne JOKyMEHTOB BHYTPH JI€J TPOU3BOIUTCS B XPOHOJIOTHUECKOM
NopsZIKe, PU KOTOPOM HanOoJiee paHHUE TOKYMEHTHI PacloiaraloTcs B Hadase
nena.

[Tomoxenus, mnpaBWwia, HWHCTPYKUMM HU T. 1., YTBEPKICHHBIC
pacoOpSIANTENBHBIMU  JOKYMEHTAMH, TPYIIHUPYIOTCS BMECTE C YKA3aHHBIMHU
JIOKYMEHTAMMU.

[Tpukassl M0 OCHOBHOM AESTENHHOCTH (DOPMUPYIOTCS OTIETHLHO OT MIPUKA30B
0 KaJpOBbIM BompocaM (JIMYHOMY COCTaBy) (Ha3HAuY€HHUE, TMEpPEMEIICHUE,



YBOJIbHEHUE COTPYAHHUKOB) U OT MPHUKA30B 00 OTIYCKaX, KOMaHAUPOBKAX H T.1.

[IpoTrokonbl 3acegaHMii  KOJUIETMANBbHBIX OpPraHoB  00pa3oBaTENIbHOM
OpraHU3alliy TPYNIUPYIOTCS B JIeJa B XPOHOJOTMYECKOM NOPSAJKE U IO HOMEpam
B IpeJenax KaJeHAApHOIo roaa. JJOKyMEHThI K 3aCeaHUsIM YKa3aHHBIX OPraHOB
CUCTEMATU3HUPYIOTCS O JaTaM M HOMEpPaM IPOTOKOJIOB, & B IIPelesaX IPYIIIbI
JOKYMEHTOB, KOTOpBIE KacarOTCsl OJHOIO IIPOTOKOJIA, - II0 IIOBECTKE JHSA
3aCEIaHusl.

[lepenncky cineayeT rpynnupoBaTh B J€NIa 3a NEPHOJ KaJICHIAPHOIO roja.
B neno mepenuckyd MOMEMIAIOTCS BCE JOKYMEHTBHI, BO3HUKIIHUE B XOJI€ PEIICHHUS
BOIIpOCA. ITepenncka CUCTEMAaTU3HpYyeTCA B XPOHOJIOTMYECKOU
IIOCJIE0BATEIBHOCTH; JOKYMEHT OTBET IIOMELIAECTCS 3a JOKYMEHTOM-3aIIPOCOM.

Odopmiaenue geJ.

Hena MBOY «COII Ne2» ropoackoro okpyra Cyaak mojajiexar
0(OpMIIEHUIO ITPU KX 3aBEACHUU U N0 3aBEPLICHUH I0J1a.

Odopmienue nena — MOAroTOBKa Jieja K XpaHEHUIO BKJIIOYAET B ceOsl
KOMIUIEKC paboT MO ONMMCAHUIO JIeNIa Ha O0JI0XKKE, MOIINBKE, HyMEpalluu JIUCTOB
Y COCTaBJICHUIO 3aBEpUTENbHON Haanmucu. OdopMieHHe 1l MPOBOIUTCS
pabOTHUKAaMU OpraHU3allK, B 00s13aHHOCTH KOTOPBIX BXOAMT 3aBEICHUE U
(dbopMupoBaHuE A€, IPU METOUYECKON TOMOIIH U MOJT KOHTPOJIEM
OTBETCTBEHHOTO 3a apXUB 00pa30BaTEIbHON OpraHu3aluu.

B 3aBUCMMOCTH OT CPOKOB XpaHEHUs MPOBOAMUTCS IMOJIHOE WJIM YaCTUYHOE
o opMIICHHE JIEII.

[TonHoMy odopMIIEHHIO MTOAJIEkKAT JIe]a MOCTOSHHOTO, BPEMEHHOTO (CBBIIIIE
10 ner) xpaHeHus (IO JUYHOMY COCTaBY, JINUHBIE Jiea YBOJICHHBIX PAOOTHHUKOB).
[TonmHOE OpopMIIeHUE Aea MpeayCcMaTpPUBAET:

. MOJAIMBKY WJIA TBEPABIN IIEPEILIET JIea;

. HYMEPALMIO JINCTOB B JIEJIE;

. COCTaBJICHUE JINCTA-3aBEPUTEIIS;

. COCTaBJICHHE B OCOOBIX cliydasx (Mpu oQOPMIICHHH JHMYHBIX JE,
JUTSL ydeTa 0c000 IEHHBIX TOKYMEHTOB) BHYTPEHHEH OMKCH JIOKYMEHTOB JIeJIa;

. BHECEHHE HEOOXOJMMBIX YTOUYHEHUU B PEKBU3UTHI OOJOXKKH Jea

(yrouHeHHe Ha3BaHMS TOJpaA3ICIICHHS, MHACKCA U 3arojoBKa Jieja, 1aThl JAeia 1
ap.).

Hena BpemenHoro (no 10 7neT BKIIOYMTENBHO) XpaHEHUSA MOJJIeKAT
gacTuyHOMY oopmiieHuto. Jlomyckaercs:

° XPaHUTh ACJIa B CKOPOCHIMBATCIIAX

° HC MMPOBOJUTHL NCPECCUCTCMATHU3AIUIO TOKYMCHTOB B JICJIC,
° JIMCTBI ACJIa HC HYMCPOBATD,

o 3aBCPUTCIbHBLIC HAAIIMCH HC COCTABJIATD.

JIOKyMEeHTBI, TO/IJIe)KaIe TTOTHOMY O(OPMIICHHUIO, MOIITMBAIOT HA YEThIPE
IPOKOJia B TBEPAYIO OOJIOKKY M3 KapTOHA WM TMEPEIUIeTaloTC C Y4YeTOM
BO3MOXXHOCTH CBOOOJHOTO YTEHHUSI TEKCTa BCEX JOKYMEHTOB, JaT, BU3 H



pesomonuii Ha Hux. [Ipm mnmoAroroBke Jen K NOAIIMBKE  (IIEPEIUIETY)
METAJTIMYECKUE CKPEIUIEHHsI (CKOOBI, CKPENKH) U3 TOKYMEHTOB ynaistorcd. Jlena
IOCTOSTHHOTO XPAaHEHUs, COCTOSIIIME U3 HEPOPMATHBIX AOKYMEHTOB, XPaHSTCS B
3aKpBITBIX TBEPABIX MAIKaX C TPEMs KJIalaHAMHU U C 3aBA3KaMHU.

[Ipy Hanuuuu B JAejie HEBOCTPEOOBAHHBIX JIMYHBIX JOKYMEHTOB (TPYIOBBIX
KHWKEK W JIp.) 3TH JOKYMEHTBHl BKJIAJBIBAIOTCS B KOHBEPT, KOTOPBIA 3aTEM
noAmmMBaeTcss B 3TO0 jeno. llpu Hamuuumu OOJBIIOrO0 KOJIMYECTBA TAKUX
JOKYMEHTOB OHM MOTYT M3BIMAaTbCA M3 JE€J, U HAa HUX COCTAaBISACTCS OTHAEIIbHAS
OIIUCB.

B koHme kaxaoro naena MOAIIMBAIOTCA YUCTbie OnaHku QopM st
3aBEPUTEILHON HANMUCH.

B wmemsx oOecnedyeHHs] COXPAaHHOCTM M 3aKpeIUIeHUs  MOpSAIKa
pacroyoKeHus: JOKYMEHTOB, BKJIIOYEHHBIX B JEJ0, BCE JIUCTBI, KpOME
3aBEPUTEILHOT0, HyMEPYIOTCS apaOCKUMH 1udpamMu B IPaBOM BEPXHEM YTIIy, HE
3a/ieBasi TEKCTa JOKYMEHTa, MPOCThIM rpadUyeckuM KapaHJalloM WM
HyMepaTopoM. YTOTpeOJeHUEe YepHUI U IIBETHBIX KapaHJallel I HyMeparuu
JIMCTOB 3ampeniaeTcs. BHyTpeHHsIS OMUCh UMEET CAMOCTOSITENBbHYIO HyMEPAIIHIO.

JIucTtel Aen, COCTOSAIMNX U3 HECKOIBKUX TOMOB WJIA YacCTEl, HyMEPYIOTCS MO
KaXJOMY TOMY WJIH YaCTH OTHEJIBHO.

dotorpadun, YEpTEKH, aUArpaMMbl U JAPYrHE€ WUIIOCTPATUBHBIE U
cnenupuyecKre JOKYMEHTBI, IPEICTABIIAIONINE CaMOCTOSITENIbHBINA JIUCT B JIETIE,
HYMEPYIOTCS HA 00OPOTHOM CTOPOHE B JIEBOM BEPXHEM YTITY.

CI10EeHHBIN JTUCT Pa3BOPAUYMBACTCS U HYMEPYETCSl B TPAaBOM BEPXHEM YTIIy.
[Ipu sTom mucT mroboro (opmara, MOAMIMTHIA 3a OAWH Kpal, HyMepyeTcs Kak
OJIVH JIUCT; JIUCT, CJIO)KEHHBIN U NOAIIUTBIN 32 CEPEAUHY, ITOJIEKUT NEPELINBKE U
HyMEpYeTCs KaK OJIUH JIUCT.

[TogmmTeie B €710 KOHBEPTBHI C BIIOKECHUSMH HYMEPYIOTCSA; IPU HTOM
BHAYAJIE HyMEPYETCSI KOHBEPT, a 3aTEM OYEPEIHBIM HOMEPOM Ka)KJ0€ BIIOKEHHE B
KOHBEPTE.

[TogmmTeie B A€JI0 JOKYMEHTHI C COOCTBEHHOW HyMmeparueld JIMCTOB
(BKJIFOUAsl TEYaTHbIE WU3JIAHUSA) MOTYT HYMEpOBaThCS B OOIIEM MOPSJKE WIH
COXpaHSTh COOCTBEHHYIO HyMEpalldio, €CJId OHa COOTBETCTBYET MOPSIKOBOMY
PAcCIOJI0KEHUIO JIUCTOB B JIETIC.

B cinydasx oOHapykeHUs OOJIBIIOrO 4Yuciia OMMOOK B HyMepalluu JIMCTOB
Jiena B JACJONPOU3BOICTBE MTPOBOAUTCS UX MepeHyMmepanus. [Ipu nepenymeparuu
JIUCTOB CTapble HOMEpA 3aYEPKUBAIOTCA OJHOW HAKIIOHHOM YEPTOM W PIAOM
CTAaBUTCSl HOBBII HOMEDP JIMCTA; B KOHIIE JIeJIa COCTABIISIETCSI HOBAsl 3aBEpUTEIIbHAS
HAJIKUCh, MpPU HTOM CcTapas 3aBEpUTENIbHAs HAJNUCh 3aYEPKUBACTCA, HO
COXpaHsieTCs B JIEJI€.

Jlist ydera KoJIWYecTBa JIMCTOB B jelie W (UKCAIMH OCOOCHHOCTEH HX
HyMEpallii COCTABJISIETCS 3aBEpUTENbHAS HAANMUCH Jena. OHa coCcTaBIIsIETCs B JIeTie
Ha OTJIEJIbHOM JIUCTE — 3aBEpUTENIE JieNla. 3aBepUTEIbHAsA HAJIUCh COCTaBIISIETCS
10 YCTaHOBJIEHHOU (opmMe.



Bce nocneayronye U3MEHEHHs B COCTaBE U COCTOSIHUM Jiesia (MOBPEXKACHMUS,
3aMeHa MOJIJTMHHBIX JOKYMEHTOB KOIUSMHU, IPUCOSTUHEHUE HOBBIX JOKYMEHTOB M
T. 7.) OTMEYAIOTCS B 3aBEPUTEIIBHOM HAIIHCH CO CCHUIKOM Ha COOTBETCTBYIOIINN
aKT.

O060kKa J1eJT TOCTOSTHHOTO, BpeMEeHHOro (cBhimie 10 jeT) XxpaHeHUs U 10
JUYHOMY COCTaBY O(pOopMIIIETCS TI0 YCTAaHOBJICHHOM hopme.

Ha 0610%Ke 71e1 MOCTOSSHHOTO XpaHEeHUsT BBEPXY MPEyCMaTPUBACTCS MECTO
JUTs HAMMEHOBAHUS TOCYIapCTBEHHOTO apXHWBa, B KOTOPBIA OHU OyAyT TIEpPEIaHbl,
a TaKXKe apXUBHOTO MMdpa B IPaBOM BEpPXHEM U JICBOM HIDKHEM yTJIaX.

[Ipu odopmnenun o0670kkH nen HamMmeHoBaHWe IIIKOmBI yKa3bIBaeTCs
MOJHOCTBIO MO yCTaBy, B UMEHHUTEJIBHOM MaJeKe, COKpallleHHOE Ha3BaHUE — B
CKOOKax.

OO0si3aTebHBIMU ~ PEKBU3UTAMU  OOJIOKKM  Jejia  SIBISETCS  YKa3aHue
KOJIMYECTBA JINCTOB B JI€JI€, KOTOPOE MPOCTABIISIETCA HA OCHOBAHUH 3aBEPUTEIHLHOM
HAJIMCH Jieja, U CpPOKa XpaHEGHHsS Jena (Ha Jelax TMOCTOSHHOTO XpaHCHHUs
MUIIETCS: «XPAaHUTh IMTOCTOSHHO»), KOTOPHIA MEPEHOCUTCS Ha OOJIOXKKY Jena U3
HOMEHKJIATYpBhI ITOCIIE CBEPKH €0 MO CpOKaM XpaHEHUS B IIEpEUHE.

Jlns yuera JOKYMEHTOB OIPEAEICHHBIX KaTEropuil JeJd MOCTOSHHOTO M
BpeMeHHOTO (cBbIiie 10 jieT) XpaHEeHUs, y4eT KOTOPBIX BBI3bIBAETCS CHEUU(DUKOMA
JTAHHOW JIOKYMEHTAIlMU (JIMYHBIE JIeJia, 0CO00 IIEHHBIE), COCTaBISAETCS] BHYTPECHHSSA
OIKCh IOKYMEHTOB JeIa.

BryTpeHnHI010 onuch He00X0IUMO TaKX e COCTaBISATH B J€JIaX MOCTOSTHHOTO
u BpemeHHoro (cBeiire 10 yet) xpaHeHusi, cQOPMUPOBAHHBIX MO Pa3HOBUIHOCTIM
JIOKYMEHTOB, 3aroJIOBKH KOTOPBIX HE PAaCKpbIBAIOT KOHKPETHOE COJIEpKaHUE
JIOKYMEHTOB.

MHJEKCaxX, JaTrax, 3aroJiOBKax M HOMeEpax JIMCTOB [€J1a, Ha KOTOPBIX
PACITOJIOKEH KaXblil TOKYMEHT.

K BHyTpeHHEN ommcH Jena COCTABJISETCS WTOrOBas 3allCh, B KOTOPOH
yKa3bIBaeTcs HU(PpaMH U MPONUCHI0 KOJIMYECTBO BKIIIOUEHHBIX B HEE JOKYMEHTOB
Y KOJIMYECTBO JIMCTOB BHYTPEHHEN OIKCH.

BHyTpeHHssT ONHMCh TMOAIMCBIBAETCS €€ COCTaBUTENIEM C YKAa3aHHEM
JOJKHOCTH, MOAMUCH, paclin(pOBKU MOANUCH U HYMEPYETCS B JI€JI€ OTJIEIBHO.

10.XpaHeHue ¥ VHHUTOKEHHE TOKYMEHTOB.

JlokyMeHTBI (fena) ¢ MOMEHTa co3/laHus (MoydeHus1) Wik (GOpMUPOBAHUS
xpaniarcs B MBOY «COII Ne2y ropoackoro okpyra Cynakao nepenadu
apXMBHOMY YUPEXJICHHUIO.

Hupexktop MBOY «COI Ne2y ropoackoro okpyra Cyaak M CEKpeTaphb
PYKOBOJUTENS 00513aHbI 00ECTIEUUTh XpPaHEHHUE TOKYMEHTOB U JIE.

I[ena OOJDKHBI XPAHUTHCA B BCPTHUKAJIbHOM I10JIOKCHUU B mKa(bax, KOTOPBIC



3aKPbIBAIOTCA. Ha KOpCIuKax 007105KEK ACJI YKa3bIBaOTCA HOMCpaA ICJI.

Boimaua ge1  BO  BpeMeHHOe  MOJIb30BaHHE  Pa0OTHUKAM
o0pa3oBaTe/IbHOW OPraHU3aUMU OCYIIECTBJISIETCA C YCTHOIO pa3pelnieHusi ero
PYKOBOINTEJISl, 4 IPYTUM YUYPE:KIEHUsIM - ¢ ero NMCbMEHHOI0 pa3penieHus.
Ha BblgaHHO€ [€70 COCTaBisieTCs KapTouyka - 3aMeHuTeldb. B kaprouke
YKa3bIBAIOTCS HOMEP Jeja, 3arojoBOK JieNia, J1aTa €ro BbJaud, JHUI0, KOTOPOMY
JIeN0 BBIJIAHO, JaTa €ro BO3BpaTa, MOAMHCH JIUI], KOTOPHIE BBIJAIM W TPUHSIN
JeNo0.

[IpenocraBiieHne nel BO BPEMEHHOE IIOJIb30BAHUE OCYIIECTBIISCTCS He
0oJ1ee yeM HA OJIMH MeCHIl.

N3bsiTHE HOKYMEHTOB W3 Jeia IMOCTOSHHOTO XpaHEHus 3amnpemiaercs. B
UCKJIFOYUTEIBHBIX CIIy4YasX H3bATHE JTOKYMEHTOB JOMYCKAETCS C pa3pelICHHs
mupekropa MBOY «COII Ne2y» ropoackoro okpyra Cyaak ¢ o0s3aTelbHBIM
OCTaBJICHHEM B JIeJie 3aBEPEHHBIX JIOJKHBIM 00pa3oM KOIHUH.

[Tocne oxoOHYaHUA CpPOKAa XpaHEHHUsI JTOKYMEHTOB, KOTOpPBIE HE MOIJIEKaT
nepefaye apXMBHBIM  YUPEKICHHSIM, JOKYMEHTHI CIHCBIBAIOTCS KOMHCCHUEN
o0pa30oBaTeNbHOM OpraHu3aldd IO TPOBEICHUIO DKCHEPTU3bl  IEHHOCTH
JIOKYMEHTOB, KOTOPYIO Ha3HA4YaeT PyKOBOJAMUTENIb 00pa30BATEIbHON OpraHU3aluu.
Ha  cnucanHyro  JOKYMEHTALlMIO  JKCIEPTHAs  KOMHUCCUS  COCTaBJISIET
COOTBETCTBYIOIIMM aKT.

CnucaHHasi JOKYMEHTAIUSI YHUUTOXACTCS.

IMAMSATKA IO NCITIOJITHEHUIO KOHTPOJIA
JIOKYMEHT CUYMTaeTCsl HCIOJHEHHBIM, KOIJa PELICHbl OKOHYATEIbHO BCE
MIOCTaBJICHHbIE B HEM BOIIPOCHI U COOJIIOICHBI CIIEIYIOIINE CPOKH:

Ne | O nokymenre Cpok ucno/jHeHust IIpumeyanus
n/n
1 Ecnu B 1OKyMeHTE MTOCTaBJIEH B YKa3aHHBIU CPOK;

CPOK UCIT OJITHEHUS

2 JlokymMeHTBI O3 yKa3aHusi CpoKa | B MECSYHBIN CPOK;

VICIIOJIHEHUS

3 Ecnu B nokyMeHTe nmeeTcs B TPEXIHEBHBIN CPOK;
IIOMETKA «CPOYHO»

4 [Topydenus 6e3 ykazaHus B MECAYHBIN CPOK;

KOHerTHOﬁ JdaThbl UCIIOJTHCHUA




5 C IOMETKOM «OIepPaTUBHO» B10-1HEBHBIN CPOK;

6 I[To oOpareHusIM rpak/iaH, Jlo omHOro Mecsia co
Tpe6y10H_II/IM JOITIOJIHUTCIIBHOT' O HAHA pCFI/ICTpaI_II/II/I, I10
U3YYCHUS U TIPOBEPKH OCTaJILHBIM - He 0oJiee

15 nHen.

- CpoK UCUHUCTSAETCS B KAJICHIAPHBIX THIX C JIaThl MOANUCAHUS IOKYMEHTA.
Ecnu nmocnennuit 1eHb MCIIOTHEHUS TOKYMEHTA MPUXOIUTCS Ha HepaOoduit
JIeHb, OH TTOJICKUT UCTIOJIHEHHIO B MPEIIIESCTBYIONINN eMy pabounii 1eHb.




[IpunoxeHve 1

JKYpHaJI 4YeTa mevyareil U IITAMIIOB
MBOY « COHI N2y ropoackoro okpyra Cyaak

[Ipunoxenue 1

K METOJJMYECKUM PEKOMEH/IAIIMSAM IO BEICHUIO
JIeTIOBO# JIOKYMEHTALUH B TOCYJaPCTBEHHBIX U
MYHHIUIATBHBIX JOIIKOJIBHBIX 00pa30BaTeIbHBIX U
o0m1eo0pa3oBaTeIbHBIX Opranu3anusax PecmyOnuku

Kpbim

Pesyabrarsl .
HaumenoBanue . OTTHCK nevaTeit
HaumeHoBaHue esKeroaHom
noapasaesieHus , OTMmeTKka 00 (ITamMIoB)
ne4yaTu OtTHCK HHoanucs, NPOBEePKH YT ORI
0JI’KHOCTH JIAl
Nen/n| (wramna) , mHAnHa | meyatn | yAOCTOBepsAOIas | HAJHYHUSA y A Ipumeuanue
noJyvyareass M N HOMep YHUUTOKEHUS ,
TOp 3aKasa, Tamia) MoJIy4YeHue , 1ara |nedyarer
bamuus aKTa M Jara |Jaara
AaTa NOCTYIJICHUS U IITAMIIOB ,
noJryqyareJs BO3BpaTa
AaTa NPOBEePKH
1 2 3 4 5 6 7 8 9




ITo ocHOBHOI 1eAITEeJIBLHOCTH

Knuru/ :;xypHaJia perucTpanuu nNnpuKa3oB

00pa3oBaTeIbHOI OpraHu3alum.

No Mara Home Cpox OTMmeTKa 00 MCIIOJIHEHUH
B P Conep:xkanne HcnonHurenp  [MCIOJHEHUSA
n/n npuKasa
npuKa3a
O npoBeneHuu 30.08.2022  |CHST ¢ KOHTPOJIS
1 25.08. 74-0 KOMIUICKTOBAHASA | oorr 30.08.22
2022 [IeIaroru4ecKux
KaJpoB

IIo xagpoBbIM BOIpocam

Ne

u/n [Mara npuxkaza | Homep npukasa Bun npuka3sa ®UO corpynHuka OcHoBaHue
T Ne 25 ot
1 14.10.22 77-K [Tpuem 014[0) 14.10.2022
I1o KOHTHMHIeHTY 00yYAKOIIMXCH
N Jlara npukasa Homep Buna npukasa DU oOyuaromerocsi OcHoBaHnue
n/n P NnpuKa3a AP y m
3asBiIeHUE poaUTenen
1 28.09.2022 35-V 3auucieHune oOU ot 27.09.2022
Ne 46




[Ipunoxenue 2

K METOJAMYECKUM PEKOMEHIAIUSM IO BEJACHUIO
JIEIIOBOY IOKYMEHTAIIMH B TOCYJaPCTBEHHBIX H

MYHUIMIIATEHBIX TOMTKOIBHBIX 00pa30BaTEIbHBIX U
0011e00pa3oBaTeNbHBIX Opranu3anusax PecmyOmmku

Kpeim

IIpumepHas ¢popma KHuru/ :KypHaJia perucTpanuu pacnopsiKeHui
00pa3oBaTe/IbHOM OPraHU3aluu.

Jlara

Homep

Cpok ucnoJiHeHust

OTMeTKa 00

Ne ni/m Conep:xanue Krto monmucaJ
pacnopsi:KeHusl | pacnopsizKeHust HCTIOJTHEHUN
®.10. O noesfe yuanmxcs Crar ¢
1 20.10.22 37-P o 3chﬂ ZZ}O‘“ 22.10.22 KOHTPOJISL
P 22.10.22
IIpumepnas ¢popma KHuru/ ;xypHaJia perucTpauuu nNpoToKkoja0B
00pa3oBaTeJIbHOM OPraHM3alUu.
Nenn/m | Ne mporokoJia ara ero IMoBecTka aHsA

perucrpaumuu




[Ipunoxenue 3

K METOIMYECKIM PEKOMEHAIHSIM T10 BEJICHUIO
JIEJIOBOM TOKYMEHTAIINH B TOCYJaPCTBEHHBIX H
MYHHIIATIATBHBIX JONIKOIBHBIX
00pa3zoBaTeILHBIX U 00IIe00pa30BaATEIIBHBIX
opraam3anusax PecmyOmiku Kpeim

IIpumepHas popMa perucTpaluOHHOIO KYPHAJIA BXOASAIINX JOKYMEHTOB

00pa3oBaTe/IbHOI OpraHu3anuu

Jara nocrynieHnus

Pe3oronus uiam

Ne i/ JAOKyMeHTa/ Jdara u Homep Kpatkoe conep:xanue KOMY HaNpaBJieH OtmeTka 00
BXOASIIIMIT HOMEp JIOKYMEHTA, JOKYMEHT HCIOJTHEHU U
NMPUCBOEHHBII Koppecnonaent (moamuck,
aBTOPOM YAOCTOBEpSIIOLIAs
1oJiyueHue)
1 2 3 4 5 6 7




IIpumepHas popMa perucTpaMOHHOIO0 KYyPHAJIA UCXOISAIIHUX JOKYMEHTOB
o0pa3oBaTeIbHOW OPraHU3aNuu

Jlata u HOMep

Perncrpamnuo JOKYMEHTa, Ha
Ne aTa HHBIH Kpartkoe i
A Anpecat p KOTOPLIN Hcnoanurein
l'l/l'l TOKYMEHTA HOMEP CoAepKaHHue 1aeTcs oTBeT
IOKYMEHTA
1 ) 3 4 o 6 7




[Ipunosxxenue 4
K METOAMYECKUM PEKOMEHAAIUSIM T10
BEZCHUIO J1€JI0BOH TOKYMEHTAINH B
rOCYIAapCTBEHHBIX U MyHHLUIAJIbHbBIX
JIOLIKOJBHBIX 00pa30BaTEeNbHBIX U
00111e00pa30BaTEIBHBIX OPraHU3aAINIX
Pecrry6mmxu Kpeim

HPUMEPHAA HOMEHKJIATYPA JIEJI
OBPA3OBATEJIbBHOU OPTAHU3ALIUN

Oo0ueodpasoBare/ibHOE YUpPEKICHUE

Cpox
XpaHeHHusI
KoanuecTBo | aena (roma,
HHnexc 3aroJjioBoK 1ejia
aeJt 4acTH) IMpumeyanue
aeJsa (TOMAa , YacTH) .
(TOMOB) u Ne crareit
no
Iepeunro

1 2 3 4 5

01. PykoBoacTBo (KaHueJAsIpuUs)

HopmaTuBHBIE TpaBOBBIE aKThHI Jlo MuHOBaHUS
OpPTraHOB, OCYIIECTBIISOIIIX HaJ00HOCTH
aBJicHME B cdepe m. «O» cT.

01-01 |Y™P bep 3aBesIeHO
o0pa3oBaHMsi, perIAMEHTHPYIOIINE 3, m. «o»
o0Opa3oBareybHbIE OTHOIICHUS . cr. 4 TII
Konuu 2019

Hocrostiro [Tocne 3ameHsl

01-02 |VYcraB OO cr. 28 TII HOBBIM

2019
Jlo MuHOBaHHS
CBUIETEIIECTBO O TOCTAaHOBKE Ha
HanoOHoctu, |Ilepexomsiiee ¢

01-03 |y4er B HaAJIOrOBOM OpraHe

(VIHH) cr. 24 TII |2012
2019
ITocTositHHO
01-04 CBUIETEITECTBO O BHECCHHH or. 24 TI [Tepexonsiee ¢
3anucu B EI'PHOJI ’ 2012
2019
JIOKyMEeHTBI (JOTOBOpP, KOHTPAKT, To
CBUJICTEIBCTBA) HaA IPABO JIUKBHIAITAN
ITepexonsiee ¢

01-05 |omepaTMBHOrO YyHpaBieHUs OpraHusalMu |, =,

HMYIIECTBOM, Ha IPaBo cr. 93 TII
2019

MOJIb30BAHUA 3C€MCJIIBHBIM Y4YaCTKOM




ITocne

5 Ier HpeKpalleHus
01-06 |JIuneH3un U NPUIIOKEHUS K HUM cr. 55 TII |nelcTBus
2019 JIMLICH3UN
[lepexonsmiee ¢
2018
Ho
C . JIMKBU AT I
01-07 ° Iislf[l[eeT;;I;C;];IO 0 TOCYIapCTBEHHOM opramusammm, |5 gI:)Leg(onﬂmee c
peauTan ct. o1 TII
2019
CaHuTapHO—>MUAEMHUOJIOTHUECKOE
3aKJIIOYEHHE Ha 00paz0oBaTEIIbHYIO 5 ner, OIIK
[Iepexonsmee ¢
01-08 | mesTesapbHOCTH, CaHUTAPHO— cr. 429 TII 5018
SIUACMHUOJIOTHYECCKOE 3aKIIFOYCHHUE 2019
Ha MEIUUUHCKYIO JI€ATEIbHOCTh
r / ITocTostHHO
01-09 N?cyﬂapCTBeHHoe n. «bO» cr.
YHULIMTNIAJIBHOE 3aJaHue 198 TI 2019
OT4UeT O BBIIOIHEHHUU ITocTosuHO
01-10 |rocynapCTBEHHOI0/MYyHUIIMIIAIbLHOTO II. «a» CT.
3aJ1aHUs 211 TII 2019
ITocTossHHO Hepexomns .
01-11 |IIporpamma pa3BUTHS cr. 193 TII CPEXOAAICE
2020
2019
I ITocTossHHO
01-12 ) p;;{(;l;onbl KOJIJIETHAJIBHBIX 0. «By Cf.
p 18 TIT 2019
I . ITocTostHHO
01-13 I/II)O:I?TKOOHeH COBEILAHUN TIpU 0. «e» CT.
AHPEKTOP 18 TIT 2019
n 5 5 . ITocTosHHO
01-14 2362)12(:1?; OOIHX  COOpaHHH M. <K» CT.
p 18 TII 2019
- . [TocrosaHO
01-15 ;iiizogfn OCHOBHOH M. «a» CT.
a 19 TII 2019
KHura/xypHan perucrpanuu ITocTostHHO
01-16 |mpuKa3oB TO OCHOBHOM M. «a» CT.
JIeSITeIbHOCTH 182 TII 2019
01-17 |IIpuka3pl 1O KOHTHHIEHTY [TocTostHHO




oOyuaromuxcst o. «» CT.
19 TII 2019
Knura/xypHan perucrpauuu ITocTostHHO
01-18 |mpuka3oB 1O KOHTUHICHTY II. «a» CT.
oOyuaromuxcst 182 TIT 2019
[Ipukaspl/ pacnopsskeHUs: 110 5 zjer
01-19 | agMHUHUCTPATUBHO—XO03HCTBEHHBIM m. «O» CT.
BOIIpOCaM 19 TII 2019
Kuura/xypHan perucrpauuu 5 er
01-20 |MPHUKa3oB / pacnopsmceHHfI o ) 0. By L.
aIMUHUCTPATUBHO —XO03SIICTBEHHOMN 182 TI 2019
JEeSITEIbHOCTH
JlokanbHblE HOPMATUBHBIE aKTHI TIO Hocrosmo
01-21 OCHOBHBIM BonpocaM cr. 8 TI
P 2019
JIOKyMeHTBI O IpOBEpKax (akThl, 10 uner
01-22 |cnpaBku, Iepenucka) opraHaMu cr. 141 TII
TOCKOHTpOIA (HaAn3opa) 2019
Hocrostirio ITocne 3ameHBI
01-23 |MHCTpyKIus IO JAEIONPOU3BOJACTBY cr. 28 TII
HOBBIMHU
2019
[ToctostHHO | CTPYKTYpPHBIX
01-24 |HomeHknaTtypa Jnein cr. 157 TII |monpasneseHui
2019 — 3 roxa
OOparieHust TpaxaaH W Tepenucka 5 mer SIIK
01-25 1o pI/IX aCCM(E)T €HUIO P cr. 154 T
P P 2019
K 6 . S5 Jer
01-26 ’ ZE{I;J; perucTpauuu oOpaleHui 0. «e» Of.
P 182 TIT 2019
o
K . JTUKBUIAITIH
01-27 x Ty;);?gB ydyera BblJauM Ieuvared u S
cr. 163 TII
2019
[Ipu
OTCYTCTBHH
AKTBl YHUYTOKECHHS Tedarel u 3 rom KHI/I};‘T
01-28 o cr. 164 TII '
ITaMIIOB 5019 KYpHAJIOB,

OTTHUCKOB H
CIIENKOB — J0O




JIMKBUJalluK1

OpraHu3aIu
KypHan perucrpand BXOOAIINX > Jer
01-29 ,Z[O}I’(p MeHTI())B pall AL O. «» CT.
y 182 TII 2019
KypHan perucrpaniid HCXOISIIINAX > et
01-30 ,Z[O}I’(p MeHTI())B pan AT I. «» CT.
Y 182 TI 2019
[IyOnmnuuaeli mokiax o pabdore Hocrosnno
01-31 mf(oim JlorIal o p cr. 209 TII
2019
IlocTostHHO
01-32 |[Oryer o camoo0OCIEeIOBAaHUNA ct. 209 TII
2019
[locTosiHHO
01-33 |I'ogoBoi miaH pabOTHI IIKOJIBI rll 9 8<<a>> cr-
TII 2019
Jlo MHUHOBaHMA
OnepatvBHbBIC IJIaHbBI
01-34 | (KkBapTaJIbHBIE, MECAYHBIC) Ha/I00HOCTH
! cr. 201 TII
paboThl IIKOJIBI 5019
01-35 |<...>

02. OOpa3oBaTesbHas /AeATEJNbHOCTH

OObpazoBaTenbHble MPOrpamMMbl

Jo 3ameHsbI

ITepexonsiee ¢

02-01 |mKONBI MO YPOBHSAM OOIIETO HOBBIMHA
2017 rona
o0Opa3zoBaHUs ct. 271 TIMII
JlonmotHUTEILHBIE 00pa30BaTEIIbHBIC Mo sameHel Ilepexonsiiee c
02-02 por J:«,1MM1>1JI b i HOBBIMH 201;2)0 f H:l
porp cr. 271 TIMII o
[Iporokomnsl 3acenaHui ITocTostHHO
02-03 |memarorm4yeckoro coBeTa U . «I» CT.
JOKYMEHTBI K HUM 18 TII 2019
Knura ydera mpoToOkoIOB 10 g;et
02-04
eJarornyeckoro CoBeTa cT. 335 IIMII
OKYMEHTEI II0 aHalu3y U
02-05 EOH’I}"N(I)HIO 00 a30BaTeJ1ZH017I Hocrosmmo,
P P cr. 316 TIMII
NEeITEIbHOCTHU
02-06 [IpoTokonsl 3acenaHuil coBeTa ITocTosiHHO,

poauTenen (POAUTENTBCKOTO

cr. 324 IIMII




KOMHUTETa) W JIOKYMEHTBI
(CrpaBKH, JOKJIAIbI,
uH(pOpMaLIUK) K HHM

ITocTostano,
o €CIH IIIKOJIa
02-07 [IpoTokomnbl 3acemanuit 3 roxga cnaet
DK3aMECHAIIMOHHBIX KOMUCCHH ct. 326 IIMII
JIOKYMEHTBHI Ha
rocxpaHue
02-08 Wudopmanusi, cBenaeHus o padbote 3 roga
rpynn MOPOJJICHHOTO JHS cr. 312 IIMII
02-09 Knaura ydera Bblmaum mepanei 50 nert
YYaIIUMCs  IIKOJI cr. 319 IIMII
Knaura ydera OnaHKOB W BbIIA4H
02-10 arTecTaroB (perucrpauuu 50 ner
BBIIAHHBIX JJOKYMEHTOB 00 ct. 322 IIMII
o0Opa3oBaHWH )
02-11 Knaura ydera BbIgauM MOXBaJbHBIX 50 1et
JIUCTOB M TOXBAJbHBIX I'PAMOT cr. 320 IIMII
IlocTosuHnO,
JIOKyMEeHTBI (TIJIaHBI, JOKJIAJHBIC 3 roma €CIIM IIIKOJIa
02-12 aeTr
3alUCKU, NEpenuckKka) o or. 321 TIMII criae
MPOBEACHUU OTKPBITHIX YPOKOB JIOKYMEHTBHI Ha
rocxpaHue
[IpoTOKONIBI POAUTENBCKUX
02-13 coOpaHuid W JOKYMEHTBHl K HHUM 5 ner
(CIIpaBKM, JOKJIAIbI, cT. 324 TIMII
nH(popManum )
02-14 OtyeTrsl 0 pabote coBeTa 3 romga
poauTenen cr. 325 IIMII
02-15 AndaBuTHas KHHATA 3aMHACH 50 x;er
o0yJaromuxcst cT. 329 IIMII
ITocne
OKOHYAaHHUHU
02-16 |JIuunbple nena OOyYaAIOLIUXCS 3 roma IIKOJBI U IpH
cr. 330 IIMII
BBIOBITUH B
JIPYTYIO TITKOJTY
02-17 |Dx3amMeHAlMOHHBLIE OWIETHI L ron
1 cr. 503 TIMII
02-18 DK3aMeHaIMOHHBIE PabOTHI 1 rox Ilocne cpaum
00yJaroImxcst cr. 506 IIMII | 3k3ameHOB




HN3barteie u3

., | KITaCCHBIX
B snexrponHoO
KYpHaJIOB
Knaccubie xypHaibl (bopme na mcie CBOJIHbIE
02-19 — 5 et
(DJIEKTPOHHEIE) BE€JOMOCTHU
CIIEBAEMOCTH —
cr. 331 M |”
HEe MeHee 25 ner
02-20 KypHan ydera OpONyLIEHHBIX H 5 jer
3aMELICHHBIX YPOKOB cr. 337 IIMII
02-21 XKypHan 3ansatuii no 5 Jser
JOTIOJTHUTEIILHOMY 00pa30BaHUIO cr. 493 IIMII
02-22 | Kypuan NNObl OPOJJICHHOTO JTHS > Jer
ypHai TPy P oT. 333 IIMII
02-23 |<...>
03. BocnurareabHasi 1eiTeJbHOCTH
[Inanel BocIMTATENIBHBIX 3 roxa
03-01 |meponpuaTHii U JOKYMEHTBHI K cr. 194 TII
HUM 2019
[Iepenucka mo Bompocam
03-02 |mpodopueHTauu, TPYyI0BOrO 3 rona
' cr. 345 IIMII
oOy4YeHUsT W BOCHUTAHUS
Ilepenucka ¢ opraHaMH CHCTEMBI 5 ner, OIIK
03-03 |mpodunaktuku u OE3HAI30PHOCTH cr. 70 TII
HECOBEPILIEHHOJIETHUX 2019
ITocTostanO,
€CIM IIKOJIa
JlokyMeHTbl 00 OpraHuzaiuu u 10 ner
03-04 o cIaet
pabote narepei cr. 478 IIMII
JIOKYMEHTBHI Ha
rOCXpaHue
JIOKyMEHTBI O TPOBEICHUU
OJIMMIIAAJl, BHUKTOPUH IIO
HLIM HDEIMET 1o MuHOBaHuA
03-05 [V°€ PEAMETaM,,  CMOTPOB, Ha00HOCTH
KOHKYPCOB XYJI0KE€CTBEHHOTO, cr. 383 TIMII
TEXHUYECKOTO M JAPYIMX BHJIOB
TBOPYECTBA NIKOJbHUKOB
JIOKyMEHTBI O BBICTaBKaxX JAETCKOIrO o MuHOBaHuA
03-06 |Xyo0KECTBEHHOTO U TEXHUYECKOIO HaJ00HOCTH
TBOPYECTBA cr. 384 IIMII
03-07 Ortuetsl, wuHbOpMaIUU O padoTe 10 ner [Tocrosnno,

OOIIECTBEHHBIX YYEHUYECKHX

cr. 388 IIMII

€CJIM IIKOJa




OpraHu3anui claeT
JIOKYMEHTBI Ha
rOCXpaHue

03-08 |[<...>
04. Mertoauueckasi esiTeJIbHOCTh
[lonoxxenre 0 METOAMYECKOM Hocroamwo,
04-01 COBCTE A o. «a» CT.
34 TII 2019
[Tonoxenus 06 yueOHO- [TocrosinHoO,
04-02 |meromuueckux OOBEIUHEHUSX, M. «a» CT.
paboumx Tpymmax 34 TIT 2019
[IpoTokomnbl 3acemanuit
ITocTosiHHO,
METOAUYECKOI0 COBETa M
04-03 JOKYMEHTBI (CIIpaBKH, JOKJIAIBI 1. ct.
’ ’ 18 TIH 2019
nHpopManUi) K HUM
l'omoBoi mman paOOTHI 5 e, SIIK
04-04 Mefoxmqecmro I;omTa cr. 200
TIT 2019
ITo
AHanu3 pe3yJabTaToB 5 ner, OJIIK
. ONEPATUBHBIM
04-05 |meromuueckoil pabOTHI cr. 46 TII
o BOIlpocaM — 5
00pa3oBaTeNbHON OpraHU3aluu 2019 et
04-06 [<...>
05. KaapoBoe oOecnedyenue
IIpucnannele
ITocTostHHO JIUISL CBEICHMUS —
05-01 | KoniekTuBHBIA JOTOBOP cr. 386 TII | 1o MHUHOBaHUA
2019 HaxoOHOCTH
ITocne
JIoOKyMEeHTBI O TpOBEpKax 3 roxa HACTCUCHUS
05-02 |BBINOJHEHUS YCIOBHUI cr. 389 TII |cpoka nencTBUSA

KOJUIEKTUBHOTO JOTOBOpa 2019 KOJIJIEKTUBHOTO
JIOTOBOpPaA

[IpaBuna BHYTPEHHETO TPYAOBOTO HMoctosiro

05-03 iﬂo .. yTp pyA cr. 394 TII
pactiopsz 2019
[lITatHoe pacnucanue u Hocrosnxo

05-04 P cr.40 TII

HU3MCHCHUSA K HEMY

2019




[IIraTHble pacCTaHOBKM (IITaTHO-

50/75 met

05-05 . cr. 42 TII
CIUCOYHBIA COCTaB PaOOTHHUKOB)
2019
JIOJKHOCTHBIE MHCTPYKLUU S0/15 mer
05-06 PaGOTHHKOB cT. 443 TII
2019
[Ipuka3pl MO JIMYHOMY COCTaBy
(mpueM, HOepeMelleHue,
COBMEUIEHUE, TEPEBON,
YBOJIbHEHUE, aTTECTallUs, 50/75
OMOJIHUTEIBHOE
g aer: OIIK
05-07 |mpodeccrnoHanpsHOEe 00pa3oOBaHHE, 0. <@ or
U3MEHEeHUe (haMUIUK : :
b ! 434 TII 2019
MOOILPEHUsI, HarpaKJIeHus,
OTIIyCKa MO YyXOIy 3a peOEHKOM,
oTnycka 0e3 COXpaHEHHs
3apabOTHOM TIaThI)
IIpuka3el opraHuzauuu IO 06 ormyckax,
JIMYHOMY COCTaBYy (€¥KEroJIHbIe KOMaHAMpOBKax
paOOTHHUKOB C
OIlJIJauMBaeMbl€ OTIyCKa, OTIIyCKa 5 ner
BPEAHBIMH U
05-0g |B B C oOyueHuem, M. «O»—«» (1)
NEXKYpCTBax, HE CBA3AHHBIX C cr. 434 TII
. . OMacCHbIMU
OCHOBHOM (IIpOo(UIbHOM ) 2019
YCIOBUSMU
SATEITbHOCTh KOMaHIUPOBKAx
NEATEIBbHOCTBIO, O KOMAaHIMPOBKA Tpyma — 50/75
U CIy’)KEOHBIX TMpPOBEpKaxX
JeT
[Ipuka3pl MO JAMYHOMY COCTaB 3 roma
05-09 p Y Y M. «I» CT.
(IMCIUIIIINHAPHBIE B3BICKAHUSA )
434 TII 2019
O exeromgHo
OTUIAYMBAEMBIX
OTITyCKax ,
OTIIyCKax B
50/75 ner |CBSA3H C
05-10 KHura/xypHan perucrpanuu OIIK o0y4yeHueM,
MPUKA30B 1O JIMYHOMY COCTaBy) m. «O» CT. |JeXypcTBax,
182 TII 2019 [He CBsI3aHHBIX
C OCHOBHOH
(mpoduIbHOM )
JeSITeIbHOCTBIO
— 5 et
Kypnan ydera JAMYHBIX A€l 50/75 ner
05-11 |paOOTHMKOB JUYHBIX €N, JUYHBIX OIIK
KapTO4eK, TPYAOBBIX JOTOBOPOB m. «0O» CT.




(CITy)KeOHBIX KOHTPAKTOB) 463 TII 2019
50/75 xet
OIIK [lepexonsmiee ¢
05-12 |JInunele nema pPaOOTHHUKOB
A P ct. 445 TII |2021 rona
2019
50/75 xet
TpynoBbie TOTOBOPBI, CIIyKEOHBIC SIK *
05-13 |KOHTpaKTBI, cOrjameHus 00 HX
R ! cr. 435 TI
W3MEHEHUHU, PACTOPKCHUHU 2019
VBenoMIIeHHsA, NOpeayIpeKIeHUS 3 rona
05-14 , MPeAYHp ’ cr. 436 TII
pabOTHHKOB (aM) paboTomareaemM 2019
50/75 xet
05-15 JInyHBIC KApTOYKH PAOOTHUKOB OIIK [Iepexonsiee ¢
(b. T-2) cr. 444 TII [202 roga
2019
[lonnuHHBIE NUYHBIE AOKYMEHTHI o
(TpymoBass KHM)KKA, IUILNIOMBI BOCTpeOOBaHUS Hesocrpebopar
05-16 | DY ' ' p “|ble — 50/75
aTTecTaThl, YIOCTOBEPEHUS, cr. 449 TII N
JIET
CBHUJCTEIBCTBA) 2019
50/75 met
05-17 Knura ydera IBHXKEHHS TpPYAOBBIX m. «B» CT.
KHIDKEK M BKJIAABIIIEH B HUX 463 «By TII
2019
ITocne
ACTEYECHUS
CpOKa JIEUCTBUS
corylacus WIH
Cornacus Ha 00pabOTK 3 rona €ro OT3bIBa
05-18 paboTKy cr. 441 TII '
MEPCOHAIBHBIX TAHHBIX 2019 €CIIH HMHOE HE
PEeTYyCMOTPEHO
benepanbHbIM
3aKOHOM,
JIOTOBOPOM
JlokyMeHTbl 00 OCBOOOXIEHUH OT
yIUIaThl HAJOTOB, TIPEIOCTaBICHUU 5 Jner
05-19 |npror, OTCpOYEK YIUIATHl HWIIU cr. 304 TII
OTKa3e B HeW 1o Hajoram, 2019
cbopam
oo e, L0 e o1k
05-20 |MocTaHoBIC Apyrue cr. 485 TII
JIOKYMEHTBI aTTeCTallMOHHBIX 2019

KOMUCCHUN




HOKYM€HTI:>I 10 arrecrauuu,

oTpeeNieHUuI0 MpohecCHOHATBHBIX > Jer
05-21 |°NPea P cr. 484 TII
U JUYHOCTHBIX KadecTB
2019
pabOTHHKOB
JIOKyMEHTBI O IIPOXOKICHHUH
HE3aBUCHUMOM OIICHKH
kBaMuKanyu pabOTHUKOB HIIN > Jer
05-22 cr. 488 TII
JUL, TPETeHAYILUX Ha 2019
OCYIIECTBJICHUE OIPEEICHHOTO
BHJIa TPYIOBOH NEATEIBHOCTU
1 rofmg
05-23 |I'paduku TpOBENCHHS AaTTECTALIMH cr. 490 TII
2019
JIOKyMEHTBI O MEPENnOArOTOBKE H 5 ner OIIK
05-24 |NOBBINICHUHN KBATH(PHUKAIIUU H cr. 491 TII
MePEnoAroTOBKe PabOTHUKOB 2019
[lepenucka mo arrecrauuu, 3 roma
05-25 |mepenoaroToBKe W IOBBIIICHUN ct. 499 TII
KBaJTM(UKAIIMA PAOOTHUKOB 2019
[lnan moBbIMIeHUS] KBaTU(UKAIIAN > Jer
05-26 t oT. 482 TII
MeJarornyeckux paboTHUKOB
2019
JIOKyMEHTBl O NPEJCTaBICHUH K
HarpaxJIeHui0 pabOTHUKOB 5 Jer
05-27 | (upeacraBieHUsi, XOJIATalCTBa, cT. 500 TII
XapaKTEpUCTUKN, BBIIUCKU U3 2019
pelmennii u ap. )
3 roma
05-28 |I'padux oOTIyCKOB cr. 453 TII
2019
TapudukanoHHbIe CHUCKH 50/75 er
05-29 (BEIOMOCTH) pPaOOTHUKOB cr. 400 TII
s P 2019
OtyeTsl pabOOTHUKOB O 5 mer SIIK
05-30 | . cr. 452 TII
p 2019
JIOKyMEHTBl BEIEHHI0 BOMHCKOIO c
JeT
eTa W OpOHWUPOBAHUIO TPAXKIAH
05-31 |7 POHHP peatty or. 457 TII
MpeOBIBAIONINX B 3amace (TUJIaHbI, 2019
OTYETHI )
05-32 JIOKYMEHTBI BEIEHHUIO BOHWHCKOIO 5 Jer [Tocne cHaTUA
ydera U OpPOHHPOBAHMIO TPaXIaH, cr. 458 TII |c¢ yuera




MpeOBIBAIOIMX B 3arace 2019
(KapTO4YKH, JIUCTKHA, IIOBECTKU)
Kypnan (xHura) npoBepok 5 jer
COCTOSIHUSI BOHMHCKOI'O ydeTra W
05-33 i cT. 459 TII
OpOHHPOBaHUS TpaXaaH, 5019
npeOBIBAIONINX B 3arace
K . 5 Jer
Hal Ta JIA IO IEKALIUX
05-34 BOZII:{CKOMYI{ or al o m M. «&» CT.
Y yaety 463 TII 2019
3asBKH O MOTPEOHOCTH B 1 rox
05-35 |mpuBI€YEHUH HMHOCTPAHHBIX cr. 377 TII
pabOTHHKOB 2019
3asBiaeHUsT PaOOTHUKOB O BbIIAue 1 rox
05-36 | AOKyMEHTOB, CBSI3aHHBIX C cr. 451 TII
paboToii, M WX KOIHH 2019
05=-37 |<...>
06. byxraarepckuii y4er W OTYETHOCTH
ITocTosiHHO
[Tonoxxenue o0 omnate Tpyna u Ilocie 3amMeHBbI
06-01 IPEMUPOBAHUN DPAOOTHHUKOB . «@ cr. HOBBIMU
PEMHP p 294TII 2019
r . ITocTostHHO
o6-nz |[omech s mcns 0
A 247 TII 2019
OTueTbl O BBINOJIHEHUN IUIAHOB
(uHaHCOBO—X03HCTBEHHOI Hocrosto
06-03 CATENLHOC JRN, o. «a» CT.
SATEJIBHOCTA OPTaHU3aIiH .
A p . 272 TIT 2019
T'onoBrie
OTuersl O BBINOJHEHWH ILIAHOB 5 ner
MHAHCOBO—XO0351CTBEHHOU
06-04 (be}ITCJ'IBHOCTI/I OprasHu3aluu n. «» cr.
A P 1 272 TIT 2019
KBapranbubie
JIOKyMeHTBI O TIpOBEpKax (aKThl, 5 et
CIIPaBKH, MEpEeHucKa
06-05 |CUPaBKH, Mepemicka) cr. 282 TII
(hMHAHCOBO—XO03SICTBEHHOM 5019
ESITENLHOCTH
I'omoBass Oyxramrepckast Hocrosuro
06-06 OTfeTHOCTByX p cr. 268 TII
2019
5 Jer
06-07 |T'omoBast OromkeTHass OTYETHOCTH

IoIm. «a» CT.




269 TII 2019

5 ner Ilpn
IIpoMexyTOUHBIE OyXrajaTepcKkue OTCYTCTBUH
06-08 P T yx P m. «0O» cCT. y
OTYETHI 265 TI 2019 Tr'OJIOBBIX—
IMOCTOSTHHO
5 et st romoBoit
AyIuTopcKkue 3aKIIIOYEeHUS I10 OyXrajJTepCcKon
06-09 |YAMTOPCKHE cr. 286 TII | o amep
OyXrajaTepcKkoil OTYETHOCTH 2019 OTUYETHOCTH —
IIOCTOSIHHO
I'omoBele W KBapTallbHBIE PACUETHI 50/75 ner
06-10 p p cr. 308 TII
M0 CTPaxOBbIM B3HOCAM 2019
50/75 xet
OIIK=
06-11 |JIuneBsle cyera PAOOTHHUKOB
P cr. 296 TII
2019
JIOKyMEHTBI O TMOJY4eHHUH o
3apabOTHOM TUIATHl (CBOJHBIE 6 JIeT py
OTCYTCTBUHU
06-12 |pacuerHble (pPacUETHO-IUIATEKHBIE) cr. 295 TII
2019 JINLEBBIX CYETOB
BEJIOMOCTH aCYETHBIE JIMCTHI
A r P ’ - 50/75 ner
JIOBEPEHHOCTH )
JIOKyMEHTBI (KOMHUH OTYETOB,
3asiBJICHUsI, CIHCKH PaOOTHUKOB,
CIIPAaBKH, BBIIIHCKA U3
}s) 0 0,0 3aKJII04e > Jer
MIPOTOKOJIOB KIIOYEHUS
06-13 |"P ’ ’ . cr. 298 TII
nepenucka) O BbBIIUIATE MOCOOMIA, 2019
oIuiaTe JIMCTKOB
HETPYI0CTIOCOOHOCTH ,
MarepuaibHOM MOMOUIN
IIpu
OTCYTCTBUHU
JINIIEBBIX CYETOB
CrpaBky 0 JI0X0JlaX M CyMMax > Jer ..
06-14 p OX0N y cr. 312 TII |BemoMocTtei
Hajora (U3WYECKUX JIHII
2019 HAYNCIICHUS
3apaboTHOM
ILUIATBl —
50/75 ner
5 Jer
HcnonauTenbHble JIMCTHI 110 ITocie
06-15 o cr. 299 TII
yACp)KaHUIO W3 3apaOO0THOM TIUIATHI 2019 HCIIOTHEHUS
06-16 TabGenmn u XKypHaisl ydera 5 Jer IIpu TsxensIx,
pabouero BpeMEHH cr. 402 TII |BpemHbIX H




2019 OITaCHBIX
YCIIOBHUSIX TpyZHa
— 50/75 xmer
HasoroBeie nexnmapanuu 5 ger JIIK
06-17 | (pacueTbl) IO BCEM BHJAM cr. 310 TII
HaJIOTOB 2019
5 ner
JIoKyMeHTBI 00 WHBEHTApPHU3ALHNH
06-18 CTHBOR cr. 321 TII
2019
5 ner Ilpu ycinoBuu
JlokyMeHTbl 00 WHBEHTapU3alNH puy
06-19 o cr. 321 TII |nopoBeneHus
TOBapHO—-MAaTEPHUANBHBIX LIEHHOCTEU
2019 HIPOBEPKU
JIOKyMEHTBI O TEpPEOLECHKE 5 Ilocne BbIObITHA
JIeT OCHOBHBIX
06-20 OCHOBHBIX (DOHIOB, OIpPEICICHUN 323 TII
- CT. CPEICTB H
aMOpTHU3allud OCHOBHBIX CPEICTB, 5019 HIZMI;TC T —
OLIEHKE CTOMMOCTHM HMMYIIECTBA p
X aKTHBOB
ITocne
o 5 Jer BOJIbHEHU
JloroBopel 0 MarepuanbHOU y
06-21 S TBCTCTRCHHOCTH cr. 279 TII |marepuaabHO—
2019 OTBETCTBEHHOI'O
JIa
JIorOBOpBI TPaKIAHCKO—TPABOBOTO
XapakTepa O BBIIIOJHEHUH PabOT
OKEB&HI/IEI yCIIyr (I)I/I3I/I‘IGCKI/III)VII/I , 50/75 ner
06-22 cr. 301 TII
JINIJAMHW, AaKTHl CIA4¥—TTPUEMKHU 5019
BBITIOTHEHHBIX paboT, OKa3aHHBIX
ycayr
5 ner OIIK Tocne
06-23 JloroBopel ¢ poaurtensiMu or. 11 TI UCTEUYEHUS
(3aKOHHBIMH IIPEIACTABUTEIISIMU ) ) 5019 CpOKa JIEUCTBHUS
JIOroBOpa
5 ner
o ITocne 3ameHBI
06-24 | JIOKyMEHTBl YYE€THOW IOJIMUTUKHU cr. 267 TII HOBBIMI
2019
[IepBuuHbIE y4YETHBIE JTOKYMEHTHI [Ipu ycnoBun
U CBS3aHHBIC C HUMM TIPOBEICHUSA
OIpaBAaTCIIbHBIC AJOKYMCHTHI 5 et IpPOBEPKU; IIpHU
06-25 (KaccoBble JOKYMEHTBI W KHUTH, 277 TI BO3HUKHOBEHUU
_ CT.
OAHKOBCKHE JIOKYMEHTBI, KOPEIIKH 2019 CIIOPOB,
JICHE)KHBIX YCKOBBIX KHHIKEK, pasHorIacui
oprepa, Talenw, W3BEUICHUS COXPaHSIOTCS

0aHKOB W TIEPEBOJIHBIC

A0 TPHUHATHA




TpeOOBaHUs, aKThl O IpUEME,
coaye W CIHCAaHUM HMMYIIECTBA M
MaTepuajoB, KBUTAHLMHU,
HaKJIaJgHbIE, aBaHCOBBIE OTYETHI,
IepenncKa)

pelIeHus 1o
neny

[lepeuensp ML, UMEHOIIMX IIPABO 5 Jser
[Tocne 3ameHsl
06-26 |mOANUCH TEPBUYHBIX YYETHBIX cr. 280 TII HOBEIMH
JIOKYMEHTOB 2019
JIOKyMEHTBI O B3aWMHBIX pacuerax > Jet Hocne
06-27 M P cr. 264 TII |npoBeneHus
U Iepepacuerax
2019 B3auMopacuera
5 Jer
06-28 |Kuura yuera JOBEpEeHHOCTEU O. «I» CT.
292 TII 2019
S et
06-29 | Cuera-dakTypsl cr. 317 TII
2019
o
JIMKBUIAIUN
06-30 |XKypHan yuera OCHOBHBIX CpPEICTB opraHusanuu
M. «» CT.
329 TII 2019
K 5 Jer
06-31 | ermocreit u moro wneymeersa n. © cr.
v 329 TII 2019
ITocne
Knaura ydera npuxomno- 5 gner
CIHUCaHUSA
06-32 |pacxoaHBIX MaTepHAaJOB, cr. 526 TII
O00pyaoBaHUS 2019 MATCPHATIbHBIX
0bopyA LEHHOCTEM
[Tonoxenne o 3aKynmke TOBAapOB Hoctosiro
06-33 yn POB, cr. 217 TI
pabot, ycayr 5019
3 roma
06-34 |Ilnan-rpaduk 3aKyrnok cr. 218 TII
2019
3 roma
06-35 | JIOKyMEHTBI IO 3aKynKam cr. 219-223
TIT 2019
5 ner DIIK |Ilocme
06-36 | MyHMIMDANbHBIE KOHTPAKTHI cr. 224 TII |ucredyeHus
2019 CpOKa JIEUCTBUS




KOHTpAaKTa

Ilepenncka 10 OCYIIECTBIIEHUIO 3 rona
06-37 | P ym cr. 229 TII
3aKYMOK IS HYXJ OpraHHu3aIiu
2019
KypHan perucrpanmuu 3asBOK Ha 3 rona
06-38 ZETI/IC 11:: 3aK Irjni:lx cr. 227 TII
v Y 2019
Ilepenucka mo BompocaMm OKa3aHUS 5 ner SIIK
06-39 nn:mmx o P cr. 290 TII
YT 2019
e o o
06-40 p pei) cr. 511 TII
o0opy/noOBaHusl U JIPYyroi 5019
MPOAYKIIUH
[IpueMo-cnaToyHbie aKThI,
COCTaBJICHHLIE IIPU CMEHE 15 et
06-41 p cr. 44 TII
IOJDKHOCTHBIX, OTBETCTBEHHBIX , 2019
MaTepuaIbHO—OTBETCTBCHHBIX JIHII
06-42 |<...>
07. bubdauoreka
ITocTostHHO
07-01 |[Ilomoxxenne o OHOIMOTEKE m. «a» CT.
33 TII 2019
" o . ITocTostHHO
07-02 HBEHTApHAasi KHUTA, ajl(aBUTHBINA or. 330 TII
Karajaor 5019
o
JIOKyMEHTBI ydeTa MaTepuaoB JIMKBUTALIUNA
07-03 |cnpaBo4uHO-UH(OPMAITMOHHOTO OoubIMOTEKU
dbonma, OuOIMOTEKH ctr. 366 TII
2019
AKTBI CIIMCaHUS KHHAT U > Jer Hocne
07-04 HEPUOINYECKUX W3HaHUHI cr. 365 TII |cnenyromei
P 2019 HPOBEPKHU
JIOKyMEHTBI O MOJATOTOBKE M 5 ner OIIK
07-05 |mpoBeneHUH BBICTABOK, SPMapoK, cr. 368 TII
MIPE3EeHTAlNN 2019
07-06 [<...>
08. Apxus




[Tonoxxenue 06 apxuBe, 00

ITocTosiHHO

08-01 eI ol KOMIUCC I. «a» CT.
MEPTHON KOMUCCHU
P 33 TI 2019
ITocTostHHO
08-02 | YueTHble HOKYMEHTHI apXuBa cr. 171 TII
2019
[TocTostHHO ?eyTBep)KﬂeHHH
— JIo
08-03 |Onucu aen MOCTOSHHOTO XpaHEHUs I. «a» CT. a
MHUHOBaHUS
172 TII 2019
HaxoOHOCTH
HeyrBepxxneHHbl
50/75 ser ;IGCOFJIaCOBaHHBI
08-04 |Omnucu nen Mo JUYHOMY COCTaBy m. «O» cT. . o
172 TI 2019 A
MHUHOBaHUS
HaA00HOCTH
3 roga ITocne
Onucu aen BPEMEHHOTO (CBBIIIE
08-05 10 ner) xparemms II. «B» CT. |YHHYTOXCHHSA
P 172 TIT 2019 |zen
ITocne
BO3BPAILICHUS
JIOKYMEHTOB .
s akToB
JIoKyMeHTBl ydeTa BbIIayu Jell, 3 roma
BBIIAYU O€]I BO
08-06 |IOKYMEHTOB BO BpPEMEHHOE ct. 175 TII
BpEMEHHOE
OJIb30BaHUE 2019
MMOJIb30BaHUE
Apyrum
OpraHu3alusIM
- 5 ner
ITocne
BO3BPAILICHUS
JIOKYMEHTOB .
[Ipu
JIOKyMEHTBI BBIEMKH JIEJT 3 ronma HEBO3BpAIICHUHU
08-07 ! cr. 176 TII
JIOKYMEHTOB — TPOTOKOJBI,
2019
aKThI
BKJIIOYAIOTCSI B
neno GoHma -
OCTOSSHHO
Komnu apXWBHBIX CHPaBOK
BBI,Z[aHHBII; o 3am ofaM r ’amﬂaH 5 aer OIK
08-08 p p ’ cr. 178 TII
JOKYMEHTBI K HHUM (3asBIICHUS , 5019

3a1pocChl, CIpaBKu, Hepelmcxa)




Kypnanbl, 0a3bl JaHHBIX YydeTa 5 Jner
08-09 |BblgauM apXMBHBIX CIPaBOK, cr. 177 TII
KONUM, BBIIHCOK W3 JOKYMEHTOB 2019
JloroBopsl (coryameHusi) c¢
APXUBHBIMHU YUPEKICHUSIMU , 5 ger BIK ITocne
WHBIMH OpraHu3aiusIMH O HCTEUECHHUS
08-10 p I cr. 179 TH .
B3aUMOJICHICTBUM U COTPYIHHYECTBE 5019 CpOKa JICUCTBUS
B cepe apxuBHOTO jena W JIOTOBOpPA
JIEJIONIPOU3BO/ICTBA
08-11 |<...>
09. Meaununckoe o00cjayKUBAHHE
ITocTosHHO?
ITosmoxxeHE O METUITMHCKOM
09-01 o. «a» CT.
010Ke
33 TII 2019
09-02 MenuiuHcKue KapThbl 5 nmer
o0yJaroImuxcs cTr. 441 IIMII
3aKIIIOYHNTEIIHHBI
€ aKThI
MEIUITMHCKHX
OCMOTPOB
pabOTHUKOB,
JIOKyMEHTBI O MEAMIIMHCKHUX 3 rona BBITTOJTHSTFOIIMX
09-03 cr. 635 TII
OCMOTpax paboTel ¢
2019
BpPEAHBIMH ,
OITaCHBIMU
YCIIOBUSIMU
Tpyna —
50/75 ner
Ilocn
JloroBop o ¢uHAHCOBOM 5 ner Hc:)TCquHm
09-04 |obecreueHun 00s3aTEILHOTO cr. 627 TII N
CpoKa JeucTBUS
MEIUIIMHCKOTO CTPaxOBaHUS 2019
JIOTOBOpPA
09-05 JIOKyMEHTBI O MEIUITUMHCKOM 5 et
o0CITyKBaHUHI cT. 369 IIMII
09-06 [<...>

10. IIumredJiok

IocrosiHHO
[Tonoxxenne 00 opraHu3aLUn
10-01 NUTaHUS OOYYarOIMXCS IIKOJIBI T @y et
33 TII 2019
10-02 [Tonoxxenne o OpakepaKHOM IMocTostHHO
KOMHUCCUH ILKOJIBI m. «a» CT.




33 TII 2019

Ot4uersl, wHGOPMAILUK, CIPABKH 1 roxg
10-03
00 oOpraHu3alnuy MUTaAHUSL cr. 362 IIMII
10-04 VYTBepKICHHbIE HOPMBI MUTAHUS J3H
JUIS. IIKOJIbBHUKOB  (MEHIO) cr. 839 IIMII
JlokyMeHTBI (cepTU(UKATHI, 5 Jner
10-05 |akrTpl, pexiamanuu, 3akKJIIOYEHUS, cr. 513 TII
CIIPABKU) O KAa4yeCTBE ChIPbs 2019
HaxonurenbHass BeIOMOCTh IO > Jer
10-06 A cr. 276 TII
pacxoly MNpPOAYKTOB HUTaHUs
2019
AKTBI 1O Opakepaxy,
om0 OpakoOBOYHbIC W3BEIICHHUS, 3 roma
neeKTHbIE BEIOMOCTH M or. 787 TIMII
Mepenucka O BBIOPAKOBKE
MPOAYKIIUH
KypHas mocTaBKM NHILEBOU 3 roma
10-08 Hi’)‘; - B cr. 787 TII
POIYK 2019
1 ronx
10-09 | KOMIUIEKTOBOYHBIE BEIOMOCTH cr. 512 TII
2019
JIOKyMEHTBI (pacHopsKEeHHUs , 5 jer
10-10 TpeOoBaHUsI, HaKJIagHbIE) 00 or. 518 TII
OTIIyCKE TOBApOB CO CKJIAJ0B U 5019
OTTpYy3KE MPOAYKIIMH
Kyphuansl Opakepaka MHUIIEBBIX 1 rox
10-11 5
MPOAYKTOB W KYJIWHAPHOU or. 967 TIMI
MPOAYKLIUH
Kypnan ydera TemiepaTypHOIo 1 1o
10-12 |pexuma B XOJOIUIBHOM a
cr. 967 IIMII
o0opynoBaHUU (Ha MHUIIEOIOKE)
Kypnan mnpoBeneHus
10-13 |BUTaMUHH3ALHUHA TPETbUX U 1 ron
cr. 967 IIMII
CIIaIKUX OIrox
10-14 |TexHOIOrMYECKHE KapThl Jlo sameHbl [Tepexonmamue ¢
HOBBIMU
2019 rona
I'mruennueckuil KypHai 1 roxn
10-15
(COTPYIHUKH ) cr. 967 IIMII




XKypuan ydera TemmepaTypsl U

1 ropmg
10-16 |BIaXHOCTU B CKJIAJICKUX
8 cr. 967 TIMII
MTOMEUICHUSAX
10-17 |<...>
11. be3omacHoCcTh
5 zer [Tocne
11-01 |IlacmopTt ©€30HmaCHOCTH ILKOJbI cr. 594 TII |akTyanusanuu
2019 racropTra
ITocne
UCTEYECHUS
5 er CpOKa JIEUCTBUS
OrOBOPbl Ha OKAa3aHHE OXPaHHBIX OroBopa;
11-02 ch P P er. 580 TIT |70 %%
YEIT 2019
IpeKpanieHus
00s13aTeNbCTB
0 JI0rOBOPY
JIOKyMEeHTBI (IIPOTOKOJIbI, aKThI,
CIIPABKH, CBEICHUSA, MOKJIAJHbIC, 5 ner OIIK
11-03 Cily>)keOHbIE 3alMCKH, Mepenucka) cr. 587 TII
0 pacclieloBaHUU YpPE3BbIYANHBIX 2019
MIPOUCIIECTBUM TPH OXpaHe
31aHUN
Knauru peructpaunn era
Bbmatm)p nocfroLllae GH(IZI;I{ 3 Tona
11-04 Y PeHiH, cr. 589 TII
MPOIYCKOB, HWIACHTH(PUKAIIMOHHBIX 5019
KapT
PazoBeie mpomycka, KOpEWIKH 1 rox
MPOMYCKOB B CIIYKEOHBIC 3JIaHUS
11-05 | PO yH : cr. 591 TII
U Ha BBIHOC MAaTepUaJbHBIX 5019
LIEHHOCTEHN
JIOKyMeHTBI (3aBKH, TEPENUCKA) 1 roxn
0 JIONyCKe B CIy>KeOHbIE
11-06 |© 7MY Y cr. 592 TII
MOMEIIIEHUs B Hepabouee BpeMs U 2019
BBIXOJIHBIE JTHH
JIOKyMEHTBI O TOBBIIICHUU 5 ger JIIK
11-07 |aHTUTEPPOPUCTHUECKOM cr. 595 TII
3aIUIEHHOCTH OpTraHu3anuu 2019
KypHasel MHCTpyKTaxka IO 3 roxa
11-08 |aHTUTEPPOPUCTHUECKOM cr. 598 TII
3aIIUIIEHHOCTH 2019
11-09 KypHas BBOIHOrO HHCTpyKTa)a 3 roma
[0 TPaXKJAHCKOH 00O0poHEe cr. 608 TII




2019

Kypnan ydera HHCTpyKTaxa IO 3 roma
11-10 |meilcTBUSM B Ype3BbIYAHHBIX cr. 608 TII
CUTyalusax 2019
Jlo 3ameHbl
[Inanbi-cxeMbl 3BaKkyallud W3
11-11 |3maHms Opu 4pe3BBIYANHBIX HOBBIMH
P AP cr. 606 TII
CUTYaIUsAX 5019
JlokymenTsl 00 obecrnedeHun 5 et SIIK
11-12 M cr. 611 TII
MIPOTUBOMOXKAPHOTO PEKUMA
2019
JlokyMeHTbl 00 obecreyeHun 5 ger OIIK
11-13 |BHYTpUOOBEKTOBOTO U cr. 611 TII
IPOILYCKHOT'O PEXUMOB 2019
XKypHanbl yyeTa HHCTpPYKTaxel Mo 3 Toma
11i-1d HO}:II()a HOH yﬁIiDBOHaCHOCITZ cr. 613 T
P 2019
[lnanbl pelicTBUM 1O 5 Jer
[Tocne 3ameHbI
11-15 |npenynpexJIeHUO M JIMKBUIALUU ct. 603 TII HOBBIMIL
YPE3BBIYANHBIX CUTYyaIUi 2019
[Topsmox oOyueHUs nuIl, TToCTOSHEO
11-1¢ |OCYWECTBIMOMMX TPYOBYIO HIH 0. «@» or. 8
CIIYEOHYI0 JESITEIBbHOCTh, MepaMm
) TIT 2019
MOKapHOU 0e30MacHOCTH
11-17 |<...>
12. Oxpana Tpyaa
. IIpu BpeanbIxX
OTyer Mo cHeuuanbHON OILIEHKE 45 nmer
. U OMaCHBIX
12-01 |ycnmoBuéd Tpyna ¥ JOKYMEHTHI K cr. 407 TII
HeMy 2019 YCIIOBHSIX TpyJla
— 50/75 ner
- 5 [TocrosaHO
12-02 TOJ'I(;)KCHI/IE: 0 ciayx0e OXxpaHbl 0. @y or.
pyA 33 TIT 2019
[Tnarn paboThl CIIyObI OXpaHBI > et SIIK
12-03 |, Hap Y P cr. 200 TII
by 2019
[TocrossHHO
12-04 |MHCcTpyKIMM 1O OXpaHe Tpyna Im. «a» cT. 8
TIT 2019
12-05 |Cornamenue mo oxpaHe Tpylda H 5 ner OIIK |[Ilocue




IOKYMEHTBI K HEMY cr. 11 TII |ucreuyeHus
2019 CpOKa JIEUCTBUS
COIJIALLICHUSA
['ooBBIE CTAaTHUCTHYECKUE CBENCHUS
0o0pa3oBaTeNbHON OpraHu3aluu o ITocTosHHO
12-06 |TpaBMaTU3M€ Ha MPOU3BOJICTBE U o. «a» CT.
npodecCHOHAIBHBIX 3a001€BaHUAX 335 TII 2019
(b. 7— TpaBMaTH3M)
Casi3aHHBIE C
KPYITHBIM
JIOKyMEHTBI (aKThl, IIPOTOKOJIBI, 45 gqer MaTepHuaaIbHbIM
12-07 |3akiroueHus) O HECUACTHBIX cr. 425 TII |ymepbom u
cly4Jasx 2019 YEJIOBEYECKUMU
JKEepTBaMU —
IIOCTOSIHHO
KypHan (kHHra) perucTpanuu 4> et
12-08 Hezzacmmx ) aelja P cr. 424 T
vt 2019
Kuuru ydera uHCTpyKTaxeu Io 45 gqer
12-09 |oxpane Tpyma (BBOOHOrO, Ha M. «a» CT.
pabouem MecTe, LIEIEBOTO) 423 TII 2019
Kypnan (xHura) yuera
60T 1O > et
1230 | v mposepro swani n. O or.
X
pate Thyld, Tposep 423 TI 2019
[0 OXpaHe Tpyaa
JIOKyMEHTBI (CIIpaBKH, 5 et
1o_11 |TPE/IONKEHUS, obocHOBaHus, or. 409 TI
[IEPENUCKA) O COCTOSSHUHM U Mepax 2019
[0 YIy4LIEHUIO OXpaHbl TpyHa
ITopspok yuera ITocTostHHO
12-12 | MUKpONOBpEXJIEHUN (MUKpPOTPaBM) Im. «a» cr. 8
pabOTHHUKOB TII 2019
ITonoxenue o mopsiike OO0ydeHHUs ITocTostHHO
12-14 |no oxpaHe Tpyaa U IIPOBEPKU Im. «a» cT. 8
3HaHUS TpeOOBaHMUU OXpaHbl Tpyda TII 2019
[TocrossHHO
12-13 |IIpaBuna mo oxpaHe TpyzAa Im. «a» cT. 8
TII 2019

12-14




IHPUMEPHASA HOMEHKJIATYPA JEJI

OBPA3OBATEJIbHOM OPTAHU3AIIUU

JlomKoJIbHOE 00pa30BaTe/IbHOE YUPeKIeHne

Cpok xpaHeHust
aejaa (Toma,
NHnexc
3aroJioBoK jaejia KoaundecTBo aea JacTH)
. IIpumeyanue
(Toma, 4acTH) (TomOoOB) u Ne crareii
mejia
mo
Ilepeunio
1 2 3 4 5
01. PykoBoacTBo (KaHueJAsIpusi)
HopMmartuBHbie TpaBOBbBIC
aKThl OpraHoB, Jlo MumHOBaHHS
OCYILECTBIIAIOIINX Hag00HOCTH
yim H 3aBeneno,
01- |ynpaBineHue B cgepe n. «o» cr.
JEJI0NPOU3BOIUTEIIb
01 oOpa3oBaHusl, 3, H. «O»
CksopuoBa JI.M.
periIaMeHTHPYIOIINE cr. 4 TII
o0pa3oBaTenbHbIE 2019
otHomeHus . Kommu
ITocTostnHO
01- ITocne 3amMeHbI
YcraB neTckoro caja ct. 28 TII
02 HOBBIM
2019
CBUIIETEIIECTBO O Jlo MuHOBaHHUS
01- IIOCTAaHOBKE HA YYeT B HagoOHoctH, |Ilepexomsimee ¢
03 HaJIO0roOBOM OprasHe ct. 24 TII 2012
(MHH) 2019
CBUAETEITBCTBO O ITocTostnHO
01- [Tepexonsmee ¢
04 BHECCHUHU 3allUCu B ct. 24 TII 5012
EI'PIOJI 2019
JIoKyMeHTBI (IOTOBOp,
KOHTPaKT
OHTPAKT, Jlo nuKBUAAIUN
01- CBUJCTCIILCTBA) HA MPAaBO opranmsanuu | [lepexonsmee ¢
05 OMEepPATUBHOTO YIPaBICHUS cr. 93 TII |2012
HMMYIIIECTBOM, Ha TMpPaBO 2019
MMOJIL30BAHUST 3€MEJILHBIM
y4aCTKOM
01- JluueH3nn W OPUIOKEHUS 5 ner




06 K HHM cr. 55 TII |Ilocne
2019 [pEKpaLEeHUs
NeHWCTBUS JIMIICH3UU
[Tepexonsmee ¢
2018
CanutapHo-—
SIHUAEMHAOIOTHYECKOE
3aKJIIOYCHUE Ha
o
00pa3oBaTEIbHYIO 5 ner, DIIK
01- JIESITENBLHOCTD , [Tepexonsuiee ¢
ct. 429 TII
07 CaHMTApPHO— 2019 2018
SIHUAESMHAOIOTHYSCKOE
3aKIIIOYEHUE Ha
MEUIIUHCKYIO
EeATEIILHOCTD
IlocTosHHO
01- [Tepexonsmee ¢
MyHunmMnaipsHOE 3a7aHue m. «O» CT.
08 2018
198 TII 2019
T'omoBoil otuer O TocTosHHO
01- BBIIIOJTHCHUH
09 rOZI0BOTO MYHHUIIUTIAJILHOTO . @t
211 TII 2019
3aJaHus
01- ITocTostHHO
10 [Iporpamma pa3zButHs ct. 193 TII
2019
ITocTosHHO
01- |IIpoTokoibl
11 KOJIJIETUAJIBHBIX OpraHoB .« et
18 TII 2019
o ITocTosHHO
01- [TIpoTokombl coBemanuit
12 NpHU  3aBEAYIOIIEM . «» ct.
18 TII 2019
ITocTosHHO
01- |IIpoTtokomnsl oOmMX
13 coOpanuii pabOTHUKOB - @ ot
18 TII 2019
o ITocTosHHO
01- |IIpuka3pl MO OCHOBHOW
14 EeTEIbHOCTH . «@» ct.
19 TII 2019
01— Kypnan perucrpauuu ITocTostHHO
15 MPUKA30B IO OCHOBHOM m. «a» CT.
JeSITeIbHOCTH 182 TII 2019
01- [Ipukassl/ pacnopsKeHUs 5 Jer
16 Mo aJIMHUHUCTPATUBHO— m. «O» cT.




XO03SMCTBEHHBIM BOIIpoCaM

19 TII 2019

XKypnan perucrpauuu

01- IIPUKA30B/ pacHOpsKEHUN 5 ner
17 10 aJAMHUHUCTPATUBHO— II. «B» CT.
XO03SIICTBEHHOM 182 TII 2019
JEATEIIbHOCTH
JIOKyMEHTBI  (AUIUIOMBI,
CBUJIETENILCTBA, I'PaMOTHI,
4 P cr. 369 TII
18 Harpajgam) o 5019
HAarpaxJIeHUH OpraHu3aluu
3a y4dacTHe€ B BBICTABKax,
spMapKax, Mpe3eHTaLMIX
JIOKyMEHTBI O HpOBEpKax
10 ner
01- (aKThl, CIpaBKH,
cr. 141 TII
19 IIEPENNUCKA) OpraHaMu 5019
TOCKOHTpOJA (Haa3opa)
[TocrosauHO
01- HNucTpykuusa no ITocie 3ameHBbI
20 JIEJIONPOU3BOJACTBY cr. 28 T HOBBIMU
2019
01- [TocTostHHO CTpyKTypHBIX
o1 Homenkiarypa nen cr. 157 TII |moapasneneHui —
2019 3 roxa
01— OOpateHust TpaxgaH u 5 ner OIIK
5 Iepenucka Mo Hux cr. 154 TII
pacCMOTPEHHIO 2019
5 JeT
01- |XKypnan perucrpanuu
23 oOpartiieHu#l TpakaaH . «» cT.
182 TII 2019
Jlo nuKBUOaIUU
01- Kypnan yuera Bblgauu Opra’u3anuu
24 meyaTed W IITaMIIOB cr. 163 TII
2019
IIpn orcyrcTBHM
3 roma KHUT, >KYypHaJOB,
01- | AKTBl YHHUYTOXEHHUS OTTUCKOB U
< cr. 164 TII
25 neyarem W IITaMIoB 5019 CIIEKOB — J0
JIMKBU AU
OpraHu3aIu
01- XKypHan perucrpauuu 5 Jer
26 MOCTYNAIUX U M. «» CT.




OTHPaBIIAEMBIX 182 TII 2019
JIOKYMEHTOB
01- Kypnan perucrpauun 3 roxa
57 TeJIeTpaMM , I. <OK» CT.
teneoHorpaMMm U (hakcoB 182 TII 2019
N ITocTostHO
01- [1yOGnuuHbIii mOKIAM O
28 paboTte neTckoro caaa cr. 209 TH
2019
01- |Otuer o IocrosiHHO
29 camMo00ciIeo0BaHu I cr. 209 Tl
2019
ITocTosiHHO
01- l'omoBoit 1man paboTHI O. «a» CT.
30 JIECTCKOro cajaa 198
TII 2019
OrnepaTUBHbBIE TUTAHBI Jlo MuUHOBaHHS
01- (KBapTaJibHBIE, Ha00HOCTH
31 MECSYHBIE) pabOThI ct. 201 TII
JIECTCKOro cajaa 2019
01- < S
32 ...

02. BocniuTare/ibHO-00pa3oBaTelbHasl 1eATEILHOCTD

OcHoBHas
Jlo 3ameHbl
02- | oOpa3oBarenbHast HOBOI IIepexonsmee ¢
01
IporpaMma JIOILIKOJIBLHOI'O or. 271 IIMII 2019 rona
oOpa3zoBaHUs
02— JononHUTEBHBIE o 3amensl Mepexommmes ¢
02 o0pa3oBaTenbHbIE HOBBIMH 2019 roma
MPOTPaMMBbI cr. 271 IIMII
oz [T saumh
03 |® y cr. 493 TIMII
00pa30oBaHHIO
1 roxm
02- NuauBuyanbHbIE TIIAHBI
04 paboThl BOcIHTaTENEH cr. 203 TI
2019
Coll — B/
02- Eagosﬁceoﬂl\zzfﬁmaﬂm o 5 ner DIIK. |[C:\Users\
05 pea Y cr. 434 TIMII |marepuansl 1o
00pa3oBaHMIO
I10
02- Cnuckyu BOCHMTaHHUKOB > et
06 cr. 440 IIMII




[Ipu BBIOBITHH B

APYTyro
OILIKOJIbH
02- Jlnunbie nena 3 rona, g . ZII; "
07 BOCIIUTAHHUKOB ct. 330 IIMII p !
OTUUCIICHUS U
JOIIKOJIbHON
OpraHu3alNH
0o [IpoTokomnbl 3acemanuit [TocTostHHO
08 ME€IarOrH4ecKoro COBETa H M. «I» CT.
JIOKYMEHTBl K HUM 18 TII 2019
02- |Knaura ydera mpoTOKOJIOB 10 ner
09 MEeIarOru4ecKoro COBETa cr. 335 IIMII
[IpoTokonbl 3acenanuit
02 METOAMYECKOTO COBETa M [TocTostHHO
10 JOKYMEHTBl K HUM M. «I» CT.
(CrpaBKW, JIOKIAJbI, 18 TII 2019
nHpopManuu )
02— CropaBku, wuHpOpMAIUH O 5 er DIIK
COCTOSTHUM
11 . cTt. 433 TIMII
BOCIIUTATEIbHOU pPabOTHI
IIpu orcyrcTBHM
. 1 rox
02- l'ogoBoit mian paGoThHI 502 TII roJ0BOro ILJIaHa
12 METOJIMYECKOr0 COBETA cr. 5019 paboTHl JIETCKOTO
cajla — TOCTOSIHHO
IIpu orcyrcTBUM
o 1 roxm
02- l'omoBoit otuer pabOTHI 515 TII roJI0OBOrO0 OTYETa O
13 METOJIUYECKON COBETA r- 5019 paboTe eTcKoro
caja — TMOCTOSIHHO
l'onoBeie OTYETHI
1 roxn
02- CIICIIMAJINCTOB (IICHUXOJOT
cr. 216 TII
14 U Jp.) O pe3yiabTarax 5019
MPOJIEIaHHON PabOTHI
JlokyMeHTBl 00
OpraHMu3alMM JETHEN
037I0POBUTEIBHON PAOOTHI
02- 1 ronmg
(METOIMYECKHUE
15 cr. 365 IIMII
pEeKOMEHIalluu, IUIaH
paboThl, pexuM paboTHI,
aKTel U Jp.)
KypHanel nmpuema
02~ no}(]:I;THTeneﬁp (ponuTenei 3 roma
16 cr. 970 IIMII
BOCIIMTAHHUKOB)
02- | KurOOTOIOKYMEHTHI, [TocTostHHO




17 OTpakaromuye y4eOHBII 3 roma
IPOLIECC U JEATEILHOCTD cr. 281 IIMII
BBIJTAIOIIUXCS I1€1aroros
Nndopmanuu, cropaBku o
MEIULIUHCKOM
02- o0CITyKMBaHUHM, TUTAHUU 3 roma
18 BOCIIUTAHHUKOB U cr. 435 IIMII
MAaTepUAIIbHO —~TEXHUYECKOM
obecrieyeHun
IIpOTOKOJIBI POAUTENIBCKUX
02- coOpaHMii U JOKYMEHTBI K 5 ner
19 HHUM (CIpaBKH, ct. 324 IIMII
JOKIIaabl, WHQOpPMALUH)
0o [Inanel KyJabTypHO- ITocTostHHO
20 JOCYTOBOM M T.II. cr. 193 TII
JIEeATEIbHOCTH 2019
02-
< 00>
21
03. KagpoBoe oOecnedyenue
IIpucnannsle st
ITocTosHO CBEJIECHUS — IO
03- .
01 KomnexkTuBHbIA J1OrOBOD cr. 386 TII |muHOBaHUA
2019 HaJ00HOCTH
ITocne wucreueHus
03— JIOKyMEHTBI O IIpOBEpKax 3 roxa CpOKa JIeHCTBHS
02 BBIITOJIHEHUS yCIIOBUU cr. 389 TII |KOJIEKTUBHOIO
KOJIJIEGKTUBHOI'O JIOrOBOpa 2019 Jlorosopa
03- [IpaBuna BHYTpEHHETO Hocrostrio
03 Tp OBOT'0 };TCI:IO AJIKa cr. 394 T
pya p PAA 2019
ITocTostHHO
03- [lItaTHOe pacnucanue M
04 U3MEHEHUs K HEM cr.40 TI
y 2019
03— [IIratHble paccTaHOBKH 50/75 ner
05 (IITaTHO—CHUCOYHBIN crt. 42 TII
cocTaB pPabOTHHUKOB) 2019
50/75 ner
03- JIOJDKHOCTHBIE WHCTPYKLHH
06 pabOTHHUKOB cr. 443 T
2019
03- |IIpuka3spl MO JUYHOMY 50/75 ner




07 coCTaBy (IpHeM, OIIK
nepeMenieHue,, M. «a» CT.
COBMEILIEHUE, TEPEBOJ, 434 TII 2019
YBOJIbHEHUE, aTTecTaIus,
JOTIOJTHUTEIILHOE
npogeccuoHaIbHOe
oOpa3oBaHHe, HW3MEHEHHUE
dbaMunum, TOOMIPEHUs,
HarpaxJIeHus, OTIycKa
o yxoay 3a peOCHKOM,
oTIycka 0e3 COXpaHCHHS
3apabOTHOM TILIATHI)
[Ipuka3el opranu3zanuu 10
JUYHOMY COCTaBYy
(exeroaHele O6 otmyckax,
OIJIaYMBaeMbIe OTIyCKa, 5 er KOMaHJIUPOBKax
OTIIyCKa B CBSI3U C pabOTHUKOB C
03- 6 M. «O»—«r» EDCIHLIMAL 1
08 oOyueHuem, JeXKypcTBax, or. 434 TII pex
HE CBS3aHHBIX C (W) OMHaCHBIMH
OCHOBHOM  (TTPO(HIHHOMN ) 2019 YCIIOBUSIMU TpyJia
JEATEIbHOCTBIO, O —50/75 ner
KOMaH/IUPOBKAaX U
CIIy’)KeOHBIX TIPOBEPKaX
[Ipukaspl Mo JIUYHOMY 3 rom
03- COCTaBYy
09 (IMCIUTUIMHAPHBIE . «» CT.
B3BICKAHUS ) 434 TI1 2019
O exeromHo
OILTAYMBAEMBIX
OTITyCKax,
50/75 ner OTIIyCKax B CBS3U
03— XKypnan perucrpanuu SIK c oOydeHuem,
10 MPUKA30B 10 JTUYHOMY 0. Gy op. |ASKypCTBAX, He
COCTaBYy) 182 TII 2019 CBASAHHBIX C
OCHOBHOI
(npounbHOIN)
JESITEIbHOCTBIO — 5
JIeT
KypHan ydera IHYHBIX
)IeJ};p pa60¥EI/IKOB JIUYHBIX S0/75 er
03- OIIK
JeN, JUYHBIX KapTOuekK,
11 TPYIOBBIX JIOrOBOPOB m. «©» cr.
(cIy’)kKeOHBIX KOHTPAKTOB) 463 TII 2019
03- JHuHble fena paBoTHHKOB 50/75 ner |Ilepexonmamue c
12 DIIK 2010




cT. 445 TII

2019
TpynoBbie J10rOBOPBHI, 50/75 ner I
03-  |ciyxeOHble KOHTPAKTHI, OIIK*> CPEXOAIIME €
2010
13 corjameHuss o0 HXx cr. 435 TII
W3MEHEHUM, PACTOPKEHUU 2019
VYBenomieHus,
03- NPEQYIIPEKACHUS 3 roma
P ‘ cr. 436 TII
14 pabOTHHUKOB (aM)
2019
paboTomarenem
50/75 ner
03- |JInyHBIE KApTOYKHU OIIK Ilepexonsamue ¢
15 pabotaukoB (p. T-2) cr. 444 TII [2022
2019
IlommuHHBIE NTHYHEIE
JOKYMEHTBI  (TpYyJa0Bast Ilo
03- KHW)KKA, JUIIOMBI, BocTpeOoBanus . | HeBocTpeOoBaHHbIE
16 aTTeCTaTHl, cr. 449 TI |- 50/75 ner*
YIIOCTOBEPEHUS , 2019
CBUJICTEILCTBA)
50/75 ner
Kunra ydera aBmxeHUs
03- TPYIAOBBIX KHIDKEK U . «B» CT.
17 by y 463 «B» TII
BKJIQABIIIE B HUX
2019
ITocne wcreuenns
CpPOKa JEHCTBUSA
corjacus WJIH €ro
03- Cornacusi Ha 00pabOTKY 3 roma OT3BIB4,  cCIH
18 MEePCOHANBHBIX JaHHBIX cr. 441 TII |mmoe ne
2019 MpEeayCMOTPEHO
benepanbHbIM
3aKOHOM,
JIOTOBOPOM
JlokyMeHTBl 00
OCBOOOXKJEHUH OT YIUIAThI c
03- HaJOroB, IPENOCTABICHUU eT
cTt. 304 TII
19 JBIOT, OTCPOYEK YIIATHI 5019
WIA OTKa3e B HEHW 1o
Hajoram, coOopam
0 e o
OCTAHOBIIE Apyrae cr. 485 TII
20 JIOKYMEHTBI 5019

AaTTCCTAalMOHHBIX KOMUCCHH




JIOKyMEHTBI 110

arTecTalliy, OIPEACICHUIO 5 Jer

03-

o1 npoeCCUOHATIBHBIX U cr. 484 TII
JINYHOCTHBIX Ka4eCTB 2019
paboOTHUKOB
JIOKyMeHTBI O
IIPOXOKJICHUH
HE3aBUCHUMOM OIICHKH

03— KBaJTU(UKAIN 5 ner

5 paOOTHUKOB WJIM JIWII, cr. 488 TII
IIPETEHAYIOMUX Ha 2019
OCYULIECTBJICHUE
OIpEeIEJIEHHOTO BHJA
TPYZIOBOM JESTEIbHOCTH

03- |I'paduxu mpoBeneHus 1 rox

23 a’ll“)TeCTaI_II/II/I P cr. 490 T

2019
JIOKyMeHTBI O
NEPETOArOTOBKE U 5 er DIIK
03- IOBBIIICHUU
cr. 491 TII
24 KBaJTU(UKAIAA T
2019
MIEPETIOATOTOBKE
pabOTHHUKOB
IIepenucka mno

03- E?Z;Ts ulfg/;’OBKe U 3 roma

penoa cr. 499 TII

25 MOBBIICHUU

2019
KBaJIM(pUKAITIH
paboOTHUKOB
[Inan mnoBelLIEHUS

03- | kBanM(pUKaIUU > Jer

cr. 482 TII

26 NeAarorn4ecKux

2019
pabOTHHUKOB
JIOKyMEHTBI O
MIPEJICTaBICHUH K

03 HarpaxJeHuto pPabOTHUKOB 5 Jer

g - (TpeIcTaBIeH s , cr. 500 TII
XoJaTalicTBa, 2019
XapaKTEpUCTUKHN, BBIIUCKU
W3 pemeHud u Ap. )

03— 3 roxa

58 I'padux oTmycKOB cr. 453 TII

2019

03- | TapudukanmoHHBIE CIHCKU 50/75 ner




29 (BeIOMOCTH) pabOTHHKOB cr. 400 TII
2019
[K
03- OTtuersl pabOTHUKOB O 5 et 3
30 KOMaHIUpOBKax cr. 452 TII
2019
JIOKyMEHTBI BEICHUIO
BOMHCKOI'O y4Ye€Ta U 5 ner

03-

31 OpOHUPOBAHUIO TPaXKIaH, ct. 457 TII
npeOBIBAIONINX B 3arace 2019
(raHbl, OTYETHI)

JIOKyMEHTBI BEIECHUIO
BOMHCKOIO y4yeTa H
5 ner

03- OpOHHPOBAHUIO TpaxKIaH, 458 TII [Tocne cHaTHs C

32 peOBIBAIOIIMX B 3arace cr- 2019 yyera
(KapTOYKH, JIMCTKH,

IIOBECTKH )
Kypnan (xuura)

03— IIPOBEPOK COCTOSIHUA 5 Jer

33 BOMHCKOIO yyeTra M cr. 459 TII
OpOHHMPOBAHUS TPaKIaH, 2019
peObIBAOIINX B 3arace

03— Kypnan yuera aun, 5 zer

34 MOJUIEKAIIUX BOUHCKOMY M. «e&» CT.
y4ery 463 TII 2019

03— 3asBKH O MOTpeOHOCTH B 1 ron

35 IPUBJICYCHUH ct. 377 TII
MHOCTPAaHHBIX PabOTHHUKOB 2019
3asBieHus paOOTHUKOB O

1 roxm

03- |BblOAYE HOKYMEHTOB,

. cr. 451 TII

36 CBSI3aHHBIX C paboTol, W

N 2019
WX KOMUH

03- < S

37 .

04. byxraiarepckuii y4eT W OTYETHOCTH
[Tonoxxenue o0 ormmare [TocrosuHO

04- TpyAa ¥ TPEMUPOBAHUU M. «a» CT Hocre samensi

01 Py PeMHp . " | HOBBIMHE
pabOTHHUKOB 294 TII 2019

04- l'omoBoii mnan [TocrosaHO

02 (UHAHCOBO—X03HCTBEHHOM M. «a» CT.
NESITeIbHOCTH 247 TII 2019

04- OT4eTsl O BBINOJIHEHUU [TocTostHHO




03

IJIaHOB (PMHAHCOBO— o. «a» CT.
XO3SIMCTBEHHOM 272 TII 2019
JeITeIbHOCTHU
opranu3anuu . ['omoBbie
OTueTsl O BBIIOJIHEHUH
IJIaHOB (MHAHCOBO—
. o 5 Jer
04- XO03SMCTBECHHOHU
04 JEeITeIbHOCTHU m. «6» cr.
272 TII 2019
OpraHu3aInH .
KBaprasibusie
JIOKyMEHTBI O HpOBEpKax
04- (aKThl, CIpaBKH, 5 Jer
05 nepenucka) (UHAHCOBO— cr. 282 TII
X031 CTBEHHOU 2019
NEeITeIbHOCTHU
04- I'omoBast Oyxramrepckast Hocrosuno
06 OTfeTHOCTI)YX b cr. 268 TII
2019
5 Jer
04- T'omoBass OrouKkeTHAs
o. «a» CT.
07 OTYETHOCTh
269 TII 2019
5 ner II
04- |IIpomexyTouHble PH OTCYTCTRIH
08 OyXTaJlTepCKUE OTYETHI m. «b» cr. TOAOBRIX™
269 TII 2019 | TOCTOIHHO
JI1 TOJOBOM
AyaAUTOpPCKHE 3aKIFOUEHUS 5 ner A OAOBO o
04- o Oyxranrepckoit
no OyxranTepckoi cr. 286 TII
09 OTYETHOCTH —
OTYETHOCTH 2019
IIOCTOSIHHO
04- l'onoBele M KBapTaJbHBIE 50/75 ner
10 pacdeTrsl MO CTPaxOBBIM cr. 308 TII
B3HOCaM 2019
50/75 met
04- JIunesrle cuera OIIK
11 pabOTHHUKOB cr. 296 TII
2019
JIOKyMEHTBI O TOJYy4EHUH
3apabOTHOM TIaTHI . -
04- (CBOIHBIE pacCUYETHBIE er P OTCYTCTBUH
12 (pac4eTHO —IIATEKHBIE ) cr. 295 TII |/MUEBBIX CHCTOB —
2019 50/75 ner
BEJIOMOCTH, PACUETHBIE
JIMCTBI, JOBEPEHHOCTH )
04- JIOKYMEHTBI  (KOIIUH 5 Jer




13 OTYETOB, 3asABICHUS, cTt. 298 TII
CIIMCKH PabOTHUKOB, 2019
CIpaBKH, BBIIUCKU U3
MIPOTOKOJIOB,,
3aKJIIOYEHUsI, IEePENucKa)

0 BBIILIATE IOCOOMIL,
OIUIaTe JHUCTKOB
HETPYAOCIOCOOHOCTH ,
MAaTepHAIILHON TTOMOLIU
[Ipu orcyrcTBHM
JULEBBIX CUETOB
CnpaBku 0 10XOJax H 5 ner .

04- 312 TII UM BEJOMOCTEU
CyMMax Hajiora .

14 y cr HA4YNUCIICHUSA
(GU3NIECKUX JIHIL 2019 o

3apaboOTHOM TMIaThI
— 50/75 ner

04— UcnonHuTenbHbIE JTUCTHI 5 Jer

15 [0 YIEPKAHUIO U3 ct. 299 TII |llocie ucmonHeHUA
3apabOTHOM TIIATHI 2019

IIpn TsKENBIX,
5 Jer BPEOHBIX U
04- |Tabenmu u XypHaibl yuyeTa peA
cr. 402 TII |omacHBIX YCIOBHSIX
16 pabodero BpeMeHU
2019 Tpyna — 50/75
JeT

04 Hanoroseie nexmapanuu 5 ner JIIK

17 (pacyeTbl) IO BCEM cr. 310 TII
BUJlaM HaJIOTOB 2019

5 JeT

04- OKYMEHTHI 00
Aoty cr. 321 TII

18 WHBEHTapHU3aIllii aKTHBOB

2019

04- JIOKyMeHTBI 00 5 zer IIpn ycnoBun

19 WHBEHTApU3allMU TOBApPHO— cr. 321 TII |npoBeneHHs
MaTepUalbHBIX LEHHOCTEN 2019 MIPOBEPKHU
JIOKyMEHTBI O INEPEOLEHKE
OCHOBHBIX (DOHOB, 5 er ITocnie BEBIOBITHSA

04- |ompeneneHUU aMOpPTHU3ALUU 353 TII |CCHOBHBIX CpenCTB

CT.

20 OCHOBHBIX CpEJICTB, 5019 U HEeMaTepUabHbBIX
OLIECHKE CTOMMOCTH aKTUBOB
MMYIIIECTBA

[Tocne yBOIbHEHMS
JoroBopel 0 5 Jer

04- . MaTepHUaIbHO—
MaTepHuajJIbHOU cTt. 279 TII

21 OTBETCTBEHHOTO
OTBETCTBEHHOCTH 2019

nuua
04- JIoroBOpbl Tpa)KaaHCKO— 50/75 ner




22 MPaBOBOTO Xapakrepa o cr. 301 TII
BBIIIOJITHEHUM padoT, 2019
OKa3aHUM YCIyT
(bu3MYeCKUMHU JIHLIaMH ,
aKThl CIAYU-TPHUEMKHU
BBITIOJTHEHHBIX paboT,
OKAa3aHHBIX YCIIyT
04— JloroBopbel ¢ poaUTENSIMU 5 ner OIIK |Ilocne wucreueHus
03 (3aKOHHBIMHU cr. 11 TII |cpoka neucTBUs
MIPEICTABUTEIAMU ) 2019 Jlorosopa
. 5 JeT
04- | IOKyMEHTBI YYETHOH ITocne 3ameHbl
24 TOJIUTUKU cr. 267 TII HOBBIMH
2019
[lepBuuHbIE yYeTHBIE
JOKYMEHTBI U CBSI3aHHBIC
C HUMHU ONpPAaABAATEIIbHbIE
JOKYMEHTBI (KaCCOBBIE
JOKYMEHTbl U KHUIH, Ilpu ycnosun
MIPOBEACHUS
OAHKOBCKHE JIOKYMEHTHI, POBCIC
KOPCLIKKU ACHEKHBIX HPOBEPKH;  TIpH
5 Jer BO3HUKHOBEHUU
04- |YEKOBBIX KHHUXKEK,
cr. 277 TII |cmnopos,
25 opaepa, Tabenu, .
2019 pasHoriacuu
W3BEIICHUsT 0aHKOB W
COXpaHSIOTCS J10
MepeBoHbIe TpeOOBaHMS ,
NPUHATUS PELICHUS
aKThl O TpUEME, cAadye M
o J1eny
CIIUCAHUU HMYIIECTBA W
MaTepuaioB, KBUTAHLIMH,
HAaKJIaJHbIE, ABaHCOBBIC
OTYETHI, IEpENUcKa)
[Iepeuens nuu, UMEHOLIUX 5 er
04- MpaBoO IOJINKUCH ITocie 3amMeHBI
cr. 280 TII
26 IIEPBUYHBIX YYETHBIX 2019 HOBBIMU
JIOKYMEHTOB
5 Jer
04- | JIoOKyMEHTBI O B3aWMHBIX sea TI [Tocne mnpoBeneHus
CT.
27 pacdyerax M Iepepacuerax 5019 B3auMopacuera
5 Jer
04- |Kuaura yuera
. M. «I» CT.
28 JIOBEPEHHOCTEN
292 TIT 2019
04 5 Jer
29 Cuera-akTypsl cr. 317 TII
2019
04- | XypHan ydera OCHOBHBIX Jlo nukBupanuu




30 CpEICTB OopraHu3anuu
II. «@» CT.
329 TII 2019
04— Kypnan ydera S Jjer
31 MaTEpHAIbHBIX LIEHHOCTEU n. «bO» cr.
A MHOIO MMYILECTBA 329 TII 2019
04— Knaura ydera npuxomHo- 5 xjer ITocne cnucanus
39 pacxoIHBIX MaTepHasos, cr. 526 TII |MaTepHalIbHBIX
o0opynoBaHus 2019 LIEHHOCTEN
04- |IlonoxeHue O 3aKynke HOCZT(E;;HH,I?H
33 TOBapoB, paboT, YyCiIyr cr-
2019
04— 3 roma
34 [Tnan-rpadux 3akymok cr. 218 TII
2019
04— 3 roma
35 JIOKyMEHTBI 110 3aKyIlKaMm cr. 219-223
TII 2019
04— | MyHHLHIATLHELE 5 ner OIIK |Ilocne ucredenus
36 KO?{H ;IKTH cr. 224 TII |cpoka neucTBus
R 2019 KOHTpaKTa
04— IIepenucka mno 3 roxa
37 OCYILIECTBJIEHUIO 3aKYITOK cr. 229 TII
UL HYXJ OpraHW3aluu 2019
04— Kypnan perucrpannn 3 roxa
38 3a5BOK Ha Yy4acTHE B cr. 227 TII
3aKymKax 2019
04- |Ilepenucka mo Bompocam > He2T9 Oar"lflf'l
39 OKa3aHMs IUIATHBIX YCIIyT or-
2019
JIOKyMEHTBI O TNOCTaBKE 3 rom
04- MaTepHalioB (CBHIPbA) , 5 lf n
40 o0opy/noBaHusl U JIpyroi cr- 5019
MIPOAYKLIUH
IIpuemo-cnarounsie
aKTbl, COCTaBJICHHBIE IIPH 15 ger
04- CMEHE IOJLKHOCTHBIX, or. 44 TII
41 OTBETCTBEHHBIX , ) 2019
MaTepHalbHO~

OTBETCTBECHHBIX JINI]

04-

<..00>




42

05. JloromyHkKT

05— ITonoxenune o ITocTosHHO
01 JIOTONEANYECKOM MYHKTE m. «a» CT.
IS AeTen 33 TII 2019
ITocTosHO
05- ITonoxenue 00 oxaszaHuUHU
02 JIOTONEINYECKON ITOMOIIHU m. «@» cr. §
TII 2019
05— [Iporpamma mncuxosoro- o 3ameHbl
03 MeIarorn4ecKoro HOBOH
COITPOBOXKACHUS cr. 271 IIMII
T P
l'omoBoit 1utan paboThI cr. 202 TII p
04 paboThl JETCKOTO
2019
caga — IMOCTOSIHHO
1 rox IIpu orcyrcTBHM
05- . roJI0OBOTO OTYETA O
I'omoBoit otuer pabOTHI cr. 215 TII
05 paboTe IeTckoro
2019
caga — IOCTOSIHHO
05-
< L0
06
06. Apxus
ITocTosHO
06- |I[lonoxenue 006 apxuBe,
01 00 3KCHEepTHONH KOMHCCHH m. @ cr. 33
TII 2019
06- Y4eTHBIE HOKYMEHTHI Hocrosko
oS D HOKY cr. 171 TII
P 2019
ITocTostnHO HeyrBepxxnennble —
O6- Omnucu 1ea MOCTOSHHOIO
03 N— I. «a» CT. 10 MHUHOBaHMSA
172 TII 2019 |HamoOHOCTH
50/75 et HeyrBepxnennsie,
O6- Onucu gen mo JIMYHOMY 0. Gy ot HECOTJIaCOBAHHBIC —
04 COCTaB ) ) 0 MHUHOBaHHUA
4 172 TH 2019 |”
HaJI00HOCTH
Ommcn n1e1 BpeMEHHOTO 3 rojga
06— et Bp A Tocne
(cBpime 10 Jer) Im. «B» CT.
05 YHUYTOXKEHUS €Il
XpaHEHUs 172 TII 2019
06- JIOKyMEHTBI yueTa BbIIauu 3 roma [Tocne
06 JIeJI, JTOKYMEHTOB BO ct. 175 TII |BO3BpaleHus




BPEMCHHOC I10JIb30BAaHUC

2019

JTOKYMEHTOB . Jljist
aKTOB BBIJAYU [CI
BO BPEMEHHOE
MOJb30BaHUEC
Apyrum
opraHu3amusM - 5
JIET

ITocne
BO3BpAILICHUS
okyMeHTOB. Ilpm
3 roxa FOKY p
06- JIOKyMEHTBI BBIEMKH JI€ll, er. 176 TII HEBO3BpAILICHUU —
07 JIOKYMEHTOB ) 5019 IIPOTOKOJIbI, AKThI
BKJIIOYAIOTCS B
neno ¢douma —
IMOCTOSIHHO
Konuu apxuBHBIX
CIIPAaBOK, BbIJAHHBIE I10
06- 3ar11)poca1\’4 rpaXkJaaH 5 ser SIIK
’ cr. 178 TII
08 JOKYMEHTBl K HUM 5019
(3agBJIEHUs, 3aIpOCHI,
CIIPAaBKH, IMEpPENucKa)
XKyphuanbl, 0a3zbl JaHHBIX 5 et
06- €Ta BBIJAYM apXUBHBIX
Y1 g up cr. 177 TII
09 CTPaBOK, KOIIHIA, 5019
BBIIIUCOK W3 JIOKYMEHTOB
JloroBopsl (coramieHus )
C apXUBHBIMU
YAPSHICHHAMM - HHBIMHU 5 mer OIIK |Ilocne ucredenus
06- OpraHH3aIHsIMH O N
10 N — cr. 179 TII |cpoka neucTBUsA
2019 JI0roBopa
COTpyAHHYECTBE B cdepe
apXUBHOTO J€na M
JIETOTIPON3BOICTBA
06- < S
11 ...
07. Meaununckoe o0cayKUBaHHe
ITocTostHHO?
07- ITomoxxeHre o
01 MEIULIMHCKOM OJIOKE . «@a» cr.
33TII 2019
07- MenuiuHCcKue KapThl 5 ner
02 BOCIIMTAHHUKOB ct. 441 IIMII
07- | IOKyMEHTBI O 3 ronma 3aKIIIOYUTETbHbBIE
03 MEIHUIMHCKUX OCMOTpPaxX ct. 635 TII |aKTel MEIUIMHCKUX




2019

OCMOTpPOB
paboOTHUKOB,
BBITIOJTHSFOIITIX
paboThHI C
BPEIHBIMH ,
OTIACHBIMHU
YCIIOBUSIMU TpyJia
— 50/75 mner

JloroBop o ¢uHAHCOBOM

07— obecrnieueHnn 5 ner [Tocne wcreueHUs
04 0053aTEILHOTO cr. 627 TII |cpoka meiicTBus
MEIULUHCKOIO 2019 JI0roBopa
CTpaxOBaHUSA
7= |\ etmcxon 5 st
05
00CITy’)KUBaHUH cr. 369 HMI
82_ < .u>
08. JlokymMeHTaumMs II0 OPraHU3AUMU NUTAHUA
[Tonoxenue 006 I
OCTOSIHHO
08- OpraHu3alnyy MUTaHUA
01 BOCIIMTAHHUKOB JETCKOTO . @ et
cana 33 TII 2019
08— [Tonoxenne o [TocTosHHO
02 OpakepaXHOH KOMHCCHH M. «a» CT.
33 TIT 2019
08— COTqaeTm, OIgH(}(@)op;/[au;;H, 1 rox
MIPaBKH TaHU3aI[IH
03 P P H cr. 362 TIMII
MUTaHUS
oo |memmene opas o
04 .
BOCIIUTAaHHUKOB (MEHIO) cr. 839 1Ml
JIOKyMEeHTBI
08— (cepTudUKaThI, aKTHI, 5 ner
05 peKiaManuu, cr. 513 TII
3aKJIIOYEHUs, CIPaBKU) O 2019
KaueCTBE CHIPHS
08— HakonuTenbHass BeIOMOCTh 5 ner
06 o pacxony HIpPOAYKTOB ct. 276 TII
IIUTAHUS 2019
08- |AKTBHI MO Opakepaxy, 3 roma
07 OpaKOBOYHBIC HW3BEIUICHUS, cr. 787 IIMII




neeKTHbIE BEIOMOCTH M
Mepenucka O BBIOPAKOBKE

MPOIYKIIHH

3 roxa
08- KypHan mocraBku
08 HHyHI;eBOﬁ MPOJTYKIIUH cr. 787 TII
2019
1 ron
08- KoMmmnekroBouHbBIE
09 BEJIOMOCTH cr. 512 TH
2019
JIOKyMeHTBI
(pacnopspxkeHus , 5 et
08- TpeOOBaHUsA, HAKIIATHBIC)
ctr. 518 TII
10 00 OTIIyCKE TOBapoOB €O 5019
CKJIAZIOB M OTIPY3Ke
MPOTYKIIHH
Kypnan Opaxepaxka
11 m POAYXTOB, cr. 967 [IMII
MOCTYMAIONINX Ha
nuIe0IoK
Kypnan ydera
TEMIIEpaTypHOro peKnMa
B XOJIOOWJIHLHOM
12 cr. 967 IIMII
o0opynoBaHuu (Ha
MMUIIE0IIOKE )
08 | oot mommpnoi L rox
13 YIHHap cr. 967 TIMII
MPOAYKLIUH
0B~ | st Tperai. L rox
14 HHH TP cr. 967 TIMII
clIagKux OJIroJ
08~ TexHonornyeckue KapTtbl Jlo samenpt | Iepexonsune ¢
15 P HOBBIMHU 2019 roxa
08- |['urnennueckuil xXypHain 1 rox
16 (COTpYIHMKH ) ct. 967 IIMII
XKypnan yuera
08- TEMIIEpATypLl U 1 rox
17 BJIQ’KHOCTH B CKJIAJCKHUX ct. 967 IIMII
MMOMEIIEHUAX
08-
< o>

18




09. bBe3omnacHOCThb

09- |Ilacmopt 6e3omacHOCTH > Jer Hocne
01 JIETCKOro caja cr. 594 TII | aKTyalisanuy
2019 racropra
[Tocne ucreuenus
5 ner CpOKa JeHCTBUSA
09- JloroBopbl Ha OKa3aHHE ZIOrOBOpa; MOCIE
02 OXPaHHBIX YCIYT cr. 580 TH [IpeKpalleHus
2019 00s13aTENBCTB 110
JIOTOBOPY
JIOKyMEHTBI (IIPOTOKOJIBI,
aKTbl, CIPABKH,
CBEJICHUS, JOKJIAJIHbIE, 5 ger DMK
09— CIIy>)keOHBbIE 3alMCKH, cr. 587 TII
03 IEepenucKa) o 2019
pacciieIoBaHuU
Ype3BbIYANHBIX
MPOUCIIECTBUN TpHU
OXpaHe 3JIaHUI
Kuauru perucrpauun
09— (yuera BBIIAYH) 3 roma
04 YAOCTOBEPEHUH , cr. 589 TII
IIPOITYCKOB,, 2019
UJEHTU(DUKAITMOHHBIX KapT
PazoBbie mpomycka,
09— |KOPEUIKH MpOMYyCKOB B 1 rox
05 CIIy)KeOHBIC 37aHUS U Ha cr. 591 TII
BBIHOC MaTepHaJIbHBIX 2019
LIEHHOCTEHN
JIoKkyMeHTBI (3as1BKH,
09- MEepENnucKa) O JOMYyCKE B 1 rox
06 CITyKEOHBIC TIOMEIICHUS B cr. 592 TII
Hepabouee BpeMsi H 2019
BBIXOJHBIE JTHU
JIOKyMEHTBI O TOBBIILICHUU
09- aHTIZTl\::ppopHCTquCKOﬁ > et SIIK
07 3aIUIEHHOCTHA cr. 595 TH
OpraHu3aluu 2019
09— Kypnanbl MHCTpyKTaxa } 3 roxa
08 [0 AHTUTEPPOPUCTUYECKOMN cr. 598 TII
3aIIUIIEHHOCTH 2019
09- KypHan BBOAHOIO 3 roga
09 WHCTPYKTaXxa I10 cr. 608 TII




IrpaKIAHCKOW 00O0pOHE 2019
09- ﬁﬁHaHTZ:cZT?m 3 roxa
TPV cr. 608 TII
10 JIEUCTBUSAM B 5019
YPE3BBIYANHBIX CHUTYALUAX
Jlo 3ameHBbl
[Imanbl-cxeMbl 3BaKyalUH
09- HOBBIMU
11 13 SAaHm TpH cr. 606 TII
YPE3BBIYANHBIX CHUTYALUAX 5019
JlokyMeHTbl 00 5 ner DIIK
09- |obecnieueHun
12 IIPOTUBOIIOKAPHOTO cr. 611 TII
2019
pexuma
JlokyMeHTBhl 00 5 et DIIK
09- | obOecrieueHun
cr. 611 TII
13 BHYTPUOOBEKTOBOTO H 5019
MPOIYCKHOTO PEXKUMOB
09— Kypnanbr yuera 3 roxa
14 MHCTPYKTaXeu 110 cr. 613 TII
MoKapHOW 0€301acHOCTH 2019
[lnanbl nelicTBUM 1O
5 JeT
09- |mpenynpexacHuo u ITocne 3ameHbl
cr. 603 TII
15 JUKBUIAIIMN 5019 HOBBIMH
YPE3BBIYANHBIX CUTYyaLUi
[Topsimox oOydenust nuir,
OCYIIECTBISIOIINX
09- | TpynoByro HIu ITocTosiHHO
16 CITYyEOHYIO m. «a» cr. 8
NEeATENIbHOCTh, MepaM TII 2019
MoKapHOW 0€30MacHOCTH
09- < S
17 .
10. Oxpana Tpyaa
. IIpn Bpeanslx u
Otyer Mo cneuuasbHON 45 ner
10- OLEHKE VCIOBMH Thvia 207 TII OITACHBIX YCIOBUAX
01 1 Y PYA or- tpyma — 50/75
JOKYMEHTBI K HEMY 2019
JeT
[TocrosanHO
10- |[lonoxeHnue o ciyxoe
02 OXpaHBI Tpya M. «a» CT.
33 TII 2019
10- |Ilman paGoThl CiyXOBI 5 ner OIIK
03 OXpaHbl TpyAa cr. 200 TII




2019

[TocTostHHO
ég_ I;Ipl;fnyHHH 1o oxpate Im. «@» cr. 8
TII 2019
10- Cornamenue 1o oxpaHe 5 ner OIIK |Ilocne wucreueHus
05 Tpyla U JOKYMEHTBI K cr. 11 TII |cpoka neucTBus
HEMY 2019 COTJIalIEHUS
T'onoBBIEe cTaTUCTHUECKUE
CBeIeHHsI 00pazoBaTeNbHON
OpraHu3alyuu o ToCTOSHO
10- TpaBMaTu3Me Ha
06 IIPOU3BOJICTBE U . «@» cr.
npodeccnoHambHbIX 335 TI 2019
3aboneBaHusAx (. 7-—
TpaBMaTU3M )
CBsizaHHbIE C
KPYIHBIM
10- JIOKyMEHTBI (aKThI, 45 ner MaTepualbHbIM
07 MPOTOKOJIbI, 3aKJIIOYEHUS ) cr. 425 TII |ymepboMm u
O HECYACTHBIX CiIydasXx 2019 YEJIOBCYCCKUMU
KEpTBaMU —
IIOCTOSTHHO
10- Kypnan (xHura) 45 ner
08 perucTpauuy HeCYacCTHBIX cr. 424 TII
ClIy4aeB 2019
Kuauru ydvera
MHCTPYKTaXEH IO OXpaHe 45 ger
(1)8_ TpyAa (BBOAHOTO, Ha m. «a» CT.
pabouem MecTe, 423 TII 2019
I[EJIEBOI0)
Kypnan (xHura) ydera
10- npopUIaAKTHIECKUX PaboT 5 jer
10 [0 OXpaHe Tpynaa, m. «O» cT.
MIPOBEPKM 3HAHUM IO 423 TII 2019
OoXpaHe TpyZda
JIOKyMEHTBI (CIIpaBKH,
MIPEAJIOKEHUS
10- OEOSHOBaHI/Iﬂ,, MePETHCKa) > Jer
11 O COCTOSIHMM M Mepax [0 cr. 409 T
2019
YIIYYIIEHUIO OXPaHbI
Tpyna
10- |Ilopspok yuera ITocTosiHHO
12 MHUKPOIIOBPEXKICHUI Im. «a» cr. 8




(MHUKPOTpPaBM ) TII 2019
pabOTHHKOB
ITonoxxenune o mnopsake
10- 0oOy4eHHUs] IO OXpaHe ITocTosuHaO
13 TpyJa ¥ TPOBEPKH 3HAHUS m. «a» cT. 8
TpeOOBaHUN OXpaHBI TIT 2019
Tpyla
ITocTosHO
10- [IlpaBuna mo oxpane
14 - O. «a» cTr. 8
TII 2019
10- < S
15 e

MYHUIHIIAABHOE BIOJUKETHOE OBIU[EOBPA30BATE/IBHOE YYPEK/EHHE
«CPEJTHAS OBL[EOBPA3OBATEJABHAS IIKOJA N2» T'OPOJCKOIO OKPYTA CYIAK
(MBOY «COII Ne2» TOPOJCKOT'O OKPYT'A CY/JIAK)
ya. Hbnonesas, 9, 2.Cyoax,298000, men. 3(6566) 3-11-63, OI'PH — 1149102174990, HHH - 9108116945, KIIII - 910801001

e-mail: sudak_apple9@mail.ru

WHCTPYKIMS

0 BEJEHUIO
JNEJIOBO TOKYMEHTALIMU

B MYHUIIHUITAJIBHOM BIOJKETHOM
OBIIEOBPA3OBATEJIIBHOM YUYPEXJIEHUU
«CPEJHAS OBINEOBPA3OBATEJIBHAS IIKOJIA Ne2)

IT'OPOJICKOI'O OKPYT'A CYIAK




(MBOY «COLI Ne2y ropoackoro oxkpyra Cynak)

NHCTPYKIMUA

0 BEJEHUIO
JNEJOBOM JIOKYMEHTAIIUUA

B MYHUIHUITAJIBHOM BIOJKETHOM
OBIIEOBPA3OBATEJIIBHOM YUYPEXJIEHUU
«CPEJHSASA OBHIEOBPA3OBATEJIBHASA IIKOJIA Ne2y

I'OPOJICKOI'O OKPYT'A CYJIAK

(MBOY «COII Ne2y ropoackoro oxkpyra Cynak)







